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Dear JET Programme Participants

Welcome to the JET Programme!
As you look toward your new life in Japan, you are most likeljefd with great anticipation and excitement.

After arrival in Japan, you will take othe role of promoting grassroots international exchange through your worés
ALTs, CIRs, and SEAs at local authorities and private schools all over Japan.

As professionals in foreign language education and international exchangas well as being government employees
and/or educators, you are expected to approach your duties responsibly, limg up to the expectations and trustof the
local community.

Many people at your new place of work are eagerly awaiting your arrival and are looking forwardiéoking withyou.

fqWRI WEat YWRAGY! qé¢ UqaY Wl BAWAGAWD! Wagdéeaqll! Ye lls RGO WIJIe HE WAIILWE 13131
country. Please act responsibly both during and outside of working hours, and do not forget that you are participating

in the JET Programme asrapresentative of your home country.

T JWEYGUWagdeqW! Ye W YW! Yel WeqGVYt qwWRUWs YI t RUNWaqYsel T+ WaéWWRUq!
will become another one of the many JET Programme patrticipants loved by their local communities.

Council of Local Authorities for International Relations (CLAIR)
March 2025
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Frequently Used Terms and Acronyms

AJET........ccoes Association for Japan Exchangerad Teaching............ JETOK OO X°?
ALT.....ooiiiiie Assistant Language Teacher..........ccooocuvviiiiiiiiis v At v
BOATS for JETs....Basic Online ALT Training System for JETs....0 ¢ ALO T ex. Mp D&~
(210 Board Of EQUCALION..........ceiiiiiiiiiiiieeiiis ceeees it e s st e e e e ceeaeaens EX0G»
CIR....ovvvennn, Coordinator for International Relations........ccccceeeeeeiiiiieviins vvvinnn. it ST G
CLAIR.......ccceeeenn. Council of Local Authorities fa International Relations........... " f S3E®
CO i, Contracting OrganiSation..........ccccuvuriiiirireeres cevveeiisiisssnnenerennnreree. o
ES..ns Elementary SChOOL............ooiiiiiiiiii e e 17
GIH......ovv, General Information Handbook................. JETOK O o' MpXYAp
N | S JET Programme partiCiPant...........ccueeeeeriiiiiiies vovvvveeeeenns JETOK O D2
JETAA....cccoeeieei, JET Programme Alumni Associatian...................... fJETOK O Dt x°?
JETAAI ..., JET Aimni Association International...............ccooeveeiiicinn e, JETAA

JHS. . Junior High SCNOOL..........coooies s e eeeeeeaeaan, ]
JSA. . JaPaN SPOIS AQENCY...uuiiiiiiiiiiieeiiiiiiieeiis cire e et e e e e aeeaees Il b. B
JTE....oes Japanese Teacher of ENgIg ............occoeviiiiiiiiiies viviieeeeeniins 2 "®m G
N Japanese Teacher of a Foreign Language.........ccccceeeeenn... 2 At " @ G
MEXT....oviiiieiine Ministry of Education, Culture, Sports, Science and Témology ....... Al A
MIC........ oo, Ministry of Internal Affairs and Communications...........ccccccceeeviiieeeeees oo, 4
MOFA ... Ministry of FOreignATTairS. .........uvviiiiiiiiee e e A
SEA.....cco, Sports Exchange AdViSQr...........cccovvvviiiiiiiiie ciiiinieeeeeeeeeenns I . Bt 1T G
PA. ..., Prefectural AdViSOr..........oooiiiiiiciie e, T dQpg Tt XHo .
SHS.....cooeie Senior High SChool..........cooooiiiiiiiis i %o [ " %o
TEFL.....oooiis Teaching English as a Foreign Langge ..............c....... At "pboyx., T éX
TESOL..... Teaching English to Speakers of Other Languages’ 6 1 " p0 oMz X 8¢ x é"

Designated City: A city with a population of greater than 500,000 granted special administrative status by the
Japanese government. Functions similarly to a prefecter.
@ ° m® PBYz: 050 2 34 exdap’ Ap X “ o 6 0oMU-

Host Prefecture/Designated City: The prefectural or municipal (for designated cities)fice overseeing
administration of the JET Programme across multiple regional contracting organisations. Contains
Prefectural Advisors.

S dQpg ‘ X JEBk Ox3HOx . 6é& pU Awo @ sxdp'’

Contracting Organisation: Local government organisations, often boards of education or prefectural/municipal
international exchangeoffices, employing JET Programme participants.

“ JETOk O3 2' 6A BUY " A s @X0OG> Ut Y1 RUKYdapyY MxN}
v [ xap’

* There are cases where thé s B 6 8 nat Japanese. These phrases refer to educators possessing teaching credentials in Japan
responsible for classroom management while conducting team teaching langside an ALT.

* JTE, QO y” JTL, p @™ TXMo" ALTppFTIun. 3r'n. Yyp26“
prm” 2 ToMA> FKYOQB

T OxE 1 xa

Note: All links and information throughout this guide are current as dflarch 2025.
“AaX F~ XA p3pp Y" 2025 & QH xFxmB*
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202522026 JET Programme Yearly Schedule

April ArrivalsCKBP, Early Arrivals

CKBP Avril Arrivals (Intermittent)

Main ArrivalsA

Main ArrivalsB

Intermittent Arrivals

Prefectural Orientations

ALT Skill Development Conferences

Reappointment Deadline

CIR MidYear Conference
SEA MidYear Conferance

JET Programme Career Vision Conference
(Optional)

JET Programme Career Fair3ET Leavers Prep
Conference (Optional, limited to non-
recontracting participants)

Note 1: This schedule is tentative and subject to change based on the availability of flights and other
factors.

Note 2: The two-day PostArrival Orientation takes place from the day following arrival in Japan.
Participants travel to their contracting organisations on the day following their Post

Arrival Orientation (excluding Intermittent Arrivals). (Se2.3 Information for Intermittent

Arrivals.)

Note 3: Seel.1 Scheduleto determine which arrival group you fall into.
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JET Programme Structure

JETProgramme

Participant _
Contracting

Organisation

7

Prefectural Host Prefecture/
Advisor (PA) Designated City

7

4 )
Council of Local Authorities

for International Relations (CLAIR)

VN

Three Ministries (MIC, MOFA, MEXT)

.

For more information, see6.3 JET Programme Support Systeamd Appendix 1IE Overview of the JET Programme
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1.1 Schedule

The majority of JET Programnpaarticipants arrive in Japarin two main groupsin summer (ereinafter, Main Arrivals A
and B) Additionally, ancther large group of participants arrives in April, designated as successful Early Departure
candidates (hereinafter, Early Arrivals)While ALTs and CIRs from China, Korea, Brazil, and Peru (hereinafter, CKBP
April Arrivals) also arrive in Apritheir appointment schedule differs significantly from the other groups, so they are
categorised separately.

Participants who are unable to arrive with the main groups listed above due to unavoidable circumstances, as well as
alternate candidates who are upgraded due to participant withdrawals or miderm resignations, arrive in Japan later
and are hereinafter cdled Intermittent Arrivals.

In principle, the period of participation for all JET Programme participants is for one year commencing on the day after
their arrival. All participants (except CKBP April Arrivals) are appointed for the Main Term of Appointment, which
begins the day aftettheir arrival and lasts until July or August

Note:  The first appointment term for Early Arrivals is until April, but depending on the results of reappointment
procedures they may be able to extend the term until August, and from second year onward they will be
reappointed on the same terms as Main ArrivalB.

CKBP Avril Arrivals are appointed for theApril Term of Appointment, which starts the day aftetheir arrival and lasts
until April.

Note:  This material, including the following schedule and the period of participation, is subject to change in the
event of unavoidable circumstances. Unavoidable circumstances are defined as those beyond the
reasonable control of the Ministry of Internal Affas (MIC), the Ministry of Foreign Affairs (MOFA) (including
Embassies and Consulates of Japan), the Ministry of Education, Culture, Sports, Science and Technology
(MEXT), CLAIR, the prefectures and designated cities, the contracting organisatipasd those entrusted
with JET Programmeelated work. These circumstances include but are not limited tonatural disasters;
actions by the government (including local governments, which also apply to the following circumstances)
or governmental organisations (including measures like immigration restrictions enforced by the Japanese
government or governmentf other countries due to the spread of infectious disease, as well as protection
measures like travel restrictions at ports and airports); compliance wi laws, restrictions or orders; fires,
storms, floods or earthquakes; war (regardless of whether a proclamation of war has been made); unrest;
revolution or revolt; and strike or lockout.

Arrival Schedule and First Appointment Term for Main Term Participants

Arrival Group Arrival Date First Appointment Term

Early Arrivals 6 April 2025 7 April 20251 6 April 2026 (see
note below)

Early Arrivals (Intermittent) 7 AprilT 26 July 2025 Day after arrivalr 6 April 2026
(see note below)

Main Arrivals A 27 July 2025 28 July 2025 27 July 2026

Main Arrivals B 3 August 2025 4 August 2025t 3 August 2026

Intermittent Arrivals After 4 August 2025 Day after arrivalt 3 August 2026

Note:  Depending on the results of reappointment procedures, it may be possible to extend the term until 3 August
2026. From the second year onward, Early Arrivals will be reappointed on the same terms as Main Arrivals B.

Arrival Schedule and First Appointment Term for April Term Participants (ALTs and CIRsfrom China, Korea,
Brazil, and Peru)

Arrival Group Arrival Date First Appointment Term
CKBP April Arrivals 6 April 2025 7 April 20251 6 April 2026
CKBP Aril Arrivals (Intermittent) | After 7 April 2025 Day after arrivalr 6 April 2026

Please be aware that the infanmation in this chapter primarily pertains to Main Arrivals. Information for Early Arrivals
and CKBP April Arrivals appears in parentheses. Participants arriving in Japan after the arrival dates specified above
should refer t02.3 Information for Intermittent Arrivalsfor additional information.
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1.1.1 Before Departure

1) Late May (late February to mid  -March for CKBP April Arrivals and Early Arrivals )

You will receive placement information from your contracting organisation, including the following fo- documents:

Notice of Appointment E ¢ R! d 10 ¢ R q)JTRiONdn@EdadRdnS(YR Ub! d Hou Rt Yt 2 H¥we@Bnge3 N! @ lOu R Y
letter, and Statement of Agreement? d R §). Bl&ase read these documents carefully and promptly address any

questions about theircontent to your contracting organisation or local Embassy or Consulate of Japan.

You will receive information about your flight to Japan from CLAIR through an intermediary travel agency. If you have
any questions regarding travel arrangements, please enquire with the travel agency. Furthermore, as a general rule,
please understand thatthe departure date cannot be changed.

2) Late June (Not relevant for CKBP April Arrivals or Early Arrivals)

The travel agency will send you a questionnaire regarding your departure for Japan and the Pasival Orientation.
After filling out the questionnaire, promptly return it to the travel agency.

1.1.2 Pre -Departure Orientation

Prior to departing for Japan, you will attend a PsPeparture Orientation hosted by the Embassy or Consulate of
Japan. As the purpose of this orientation is to help you with necessary preparations for the coming year on the JET
Programme, attendance is conpulsory for all participants departing from their home country.

Pre-Departure Orientation typically includes the following:

An overall introduction to the JET Programme

An introduction to the various work duties for each job type

Seminars and training covering life in Japan and cultural differences (including basic Japanese training)
Necessary information related to your departure

PO

Note:  For participants departing from within Japan, there is no PfBeparture Orientation.
1.1.3 Departure

1) Departure from Home Countries

All JET Programme participants must depart for Japan accordingtte schedule in1.1 Schedule on the designated
flight from the designatedairport on the flight arranged by the Embassy or Consulate of Japaviour travel
arrangements will be made by CLAIRRlease note that you are not permitted to make your own travel arrangements

Changing Your Departure Airport

96¢UNRUNWEE W WGE! qel WWERI GYI qs Rg6RUWE Ws ENWAI YNDI ¢ G0 0WGE ! qf
such as a change of residence. However, the designated date of arrival in Japan cannot be changed, so please ensure

that you select an airport tha has the same departure date as the Embassy or Consulate of Japan at which you were

interviewed. If you would like to change your departure airport, please inform the embassy or consulate as soon as

possible.

Please keep in mind that when returning to your home country, return tickets will be provided to the designated
airport from which you originally departed. (For participants who joined the programme from within Japan, a flight to
the international airport closest to the embassy or consulate at which they interviewed will be provided upon
returning home.)

If you wishto change your designated airport, you must contact the Embassy or Consulate of Japan at
which you interviewedat least 31 days in advance of your arrival date in Japan.

If youwithdraw from the JET Programme soon after arriving in Japan, yall not only be responsible for
the full cost of return travel toyour home country, but must also reimburseyour airfare to Japan, hotel
fees, and any other relatectosts that the contracting organisation or CLAIR has already borne.
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Changing Your Passport Details

The passport information you submit will be used by CLAIR to make your flight argments. If you know your current
passport details will change before your arrival in Japan (e,qname change after marriage), you must submia
Revisions to Reply Fornalong witha copy of your new passpdrto the embassy or consulate at which you were
interviewed as soon as possible.

YourRevisions to Reply Form must be submitted..5 months before your departure at the latest . If you
I cannot submit it by then, you must inform theembassy orconsulate at which you were interviewed
= immediately, and you may be required to pay any fees associated with modifying your travel arrangement

Withdrawal Before Your Arrival Dat®r Arrival Extension

In the case a participant withdraws their intent to participate on thgorogramme, is disqualified after receiving
notification of their placement, or extends their arrival with the exception of cases due to truly inevitable
circumstances, such as on humanitarian grounds, they must pay any related costs such as cancellation fees, that
were incurred. These costs may include fees for the arrangement of travel within Japan oubing in the case that the
contracting organisation has made such arrangements.

Furthermore, participants may be required to submit documentation in order to determine if a case falls under
BACH I W 2 JWaqYWal ead! WRUW2Raqé AOWWHRI e 0t qc UL dUWt e A#SWet WY UGS @

If you request a change to your travel arrangemen80 days or fewer before your departure date to
Japan (counting from the day of departure), or you withdraw from the JET Programme before comin
Japan,you may be required to bear the cancellation fees for your travel, housing -related fees (in

I the case where your contracting organisation arranges your housing), and other fees. The

- obligation to pay travel fees will arise as soon as the cancellation is confirmed by the travel agency.

If you intend to withdraw, please inform theembassy orconsulate at which you interviewedas soon
as possible before departing for Japan.

2) Departures from Within Japan

JET Programme participants departing from within Japan are designated in the arrival group Main Arrival&/i#ile

there is no PreDeparture Orientation for participants departing from within Japan, yomust attend the PostArrival
Orientation (see next section) with all other participants. Costs including travel from the train station or airport
closest to your residence to the PostArrival Orientation venue will be issued by the travel agency and borne byuy
contracting organisation, so you must departtfom the airport or train station designated for you. However, travel
expenses to your closest train station or airport are borne by each participant. Furthermore, if you live within 100 km
of the nearest station to the orientation venue, you are responsiblfor your own transportation costs.

1.1.4 Arrival in Tokyo

When you arrive at the airport in Japan, you will be greeted in the arrival lobby by travel agency representatives.

After meeting up with the travel agency representatives, you will then move to the shipping area within the airport.
There, you will then send luggage that is too large to bring to the hotel, which will serve as the Pagival Orientation
venue, on to yair contracting organisation. Your contracting organisation decides where the luggage will be sent and
will have a transport company arranged in advance.

Please note that you may only take one large piece of luggage (a suitcase or backpack) and one Haeld carry- on

with you to the hotel. As you are requested to dress in business casual attire for this orientation, please make sure to
bring the appropriat clothing and footwear with you to the hotel. Furthermore, please ensure to include any items or
valuables you may need until arrival at your contracting organisation in the luggage that you bring to the hotel.

Following this, you will then immediately board a designated bus to the hotel. All participants must travel on the
designated buses. Except in some special circumstances, JET Programme participants are not permitted to use
alternative modes of transportation. In addition, the arrival areas at the airport are expected to be very busy, so
please make sure you move quickly. Please note that you will not have any free time to go off on your own between
arriving at the airport and boarding the bus, so please maksure to follow the instructions of the travel agency
representatives and make your way to the busses promptly.
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1.1.5 Post -Arrival Orientation

Attendance at the PostArrival Orientation in Japan is compulsory. In general, Pegtrrival Orientation will take place
over a twoday period the day after you arrive in Japan.

Even if you have previously participatedn the JET Programme, please attend the entirety of Peatrival Orientation.

The purpose of the PostArrival Orientation is to provide a basic introduction to life and work while on the JET
Programme. PostArrival Orientation offers:

A Anintroduction to the positions and duties of JET Programme participants, presented by representatives
from the Ministry of Education, Culture, Sports, Science and Technology (MEXT), and the Council of Local
Authorities for International Relations (CLAIR)

A An explanation of job skills needed by JET Programme participants to fulfil their duties, conducted ®yAIR
and selected professionals

A An explanation of skills useful for daily life as a JET Programme participant living in Japan, conducted by
CLAIR and selected professionals

A A meeting between JET Programme participants and representatives from their host prefectures/designated
cities (At this meeting, participants will be able to ask questions regarding their specific work locations and
responsibilities.)

A An opportunity for JET Programme participants to prepare and learn about their new role as well as about
Japanese workplace culture before departing to their host prefecture/designated citff here are also
opportunities to network and interact with other participants)

Accommodation will be provided at the same hotel as the PosArrival Orientation venue. CLAIR and the travel agency
will determine all room assignments. In general, two to three participants will share one hotel room. JET Programme
participants cannot change rooms and are not permitted to make private accommodation arrangements during Pest

Arrival Orientation.

Breakfast and lunch will be provided throughout PosArrival Orientation. Additionally, on the evening of the first day
of orientation (Monday), there will be a buffestyle welcome reception dinner held with the purpose of fostering
connections between JH Programme participants.

Please note that only breakfast will be provided to family members accompanying participants. Lunch and dinner will
not be provided, so please be aware of this in advance.

Additionally, please refer tol.6 Important Points Regarding Participation in PosArrival Orientation

Emergency Contact

I In the case of a family emergency during Posirrival Orientation, please inform relatives that they should
contact the CLAIR Office (CLAIR staff will then inform the participant).

TEL +813-5213-1733 FAX +8B-5213-1743

1.1.6 Departure for Host Prefectures/Designated Cities

In general, JET Programme participants will depart for their host prefecture/designated city the day after Rdstrival
Orientation ends (typically the third day after arrival). They will travel to their host prefecture/designated city with thei
supervisor(s) via transport prearranged by their host prefecture/designated city.

Participants who are arriving with family members are urged to contact their contracting organisation as soon as
possible (before departing for Japan) to make the necessary travel arrangements for their accompanying family.
(Note: If possible, it is adviséle to delay the arrival of family members by a few weeks, as detailed ir6 Bringing
Non-JET Spouses or Childrejp
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1.1.7 Prefectural Orientation

Your host prefecture/designated city will inform you of the date and location of your Prefectural Orientation, a
separate orientation event specific to your phcement, during the Host Prefecture/Designated City Meeting at Post
Arrival Orientation. Many prefectures hold their Prefectural Orientation immediately following the Pogkrrival
Orientation after participants arrive in summer.

The purpose of Prefectural Orientation is to providparticipants with necessary information and job skills required for
living and working in their specific prefectures. Prefectural Orientation may include the following:

1.  Workshops presented by prefectural employees to introduce the JET Programme structure within the host
prefecture/designated city, the JET Programme supervisor, and general guidelines

2. Workshops conducted by prefectural employees, teachers, and current JET Programme participants to
further develop job skills introduced at the PostArrival Orientation

3. Workshops conducted by current JET Programme participants that focus on daily life applicable to the
specific prefecture or designated city. Topics may include the use of local transport, shopping, etc.

4. Distribution of publications and materials relating to life and work in the host prefecture/designated city

5.  Contact details of Prefectural Advisors (PAs) who can be contacted for advice and support in the event of an
emergency (See.3 JET Programme Support Systefor more details.)
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1.2 Passports and Visas

1.2.1 Necessary Documents , Types of Visas, and Procedures

You must bring your passport with you to Pr®eparture Orientation. If you do not have a passpoifor the country

where in which the Japanese embassy at which you intervieweid located, you must apply for one immediately. If you
already have a passport, please be mindful of its expiry date. CLAIR recommends maintaining an expiry date of more
than one year fromafter your arrivaldate to avoid having to renew your passport soon after beginning your term of
appointment.

Please note that if your passport expires within six months of your arrival in Jap&LAIR will request
I through the Japanese embassy at which you intervieweithat you urgently begin thegprocedures to renew
B your passport

The name on your visa application form must be the exact same as the name on your passport. If the narae

different, a visa cannot be issued. Please contact the Embassy or Consulate of Japan in your home country
immediately if yourpassport and application names differ To apply for your visa, you need a passport from the

country where the Japanese embassy at which you interviewed is located. If you hold dual citizenship with Japan, you
must renounce your Japanese nationality to participate on the JETdgramme. Please follow the instructions ofyour

local Embassy or Consulate General of Japan regarding the issuance of your visa. The type of visa (status of residence
category) issued will be one of the following:

A Instructor (ALT)
A Engineer/Specialist in Humanities/International Services (CIR)
A Skilled Labour (SEA)

The application to obtain a visa must be made by the JET Programme participant themself. Please follow the
instructions of the embassy or consulateat which you were interviewed and apply for your visa as soon as possible.
JET Programme participants who are married to or have a parent who is a Japanese national are able to participate in
the JET Programme on a Spouse or Child of Japanese NationaRé Y UT RUOU Ywea. ¢ RN3t 6 ¢ qd

After you receive your visa, please check that its contents are correct. If you are permitted to enter Japan with this
visa, a residence card will be issued. Once you receive your residence card, please verify that the statdisesidence
and period of stay recorded on it are the same as on your visa, and that your name, date of birth, gender, and
nationality are correct.

Participants who have previously obtained Permanent ResidenE(R T 3status diel@ble to participate in he JET
Programme with this residence status.

Please contact the Embassy or Consulate of Japan in your home country for further information regarding visas.

For JET Programme participants already residing in Japan

Participants who reside in Japan with a status of residence other than Temporary Visitor can join the JET
Programme from within Japan only if they are able to make a status of residence change by the day prior to
the start of PostArrival Orientation. It} Waq 6 WIWGe |l qRARGe Uqk t Wl It GYUt RARD
ServicesAgencyof Japanregional office that has jurisdiction over their current place of residence whether or
not they are able to make a status of residence change, and if so, completd aecessary procedures. If a
status of residence change is permitted, participants must fill in their Reply Form and submit it to the

I Embassy or Consulate General of Japan where their interview was conducted. The status of residence

= change is a process tlat may take around two months in some cases, so participants must begin this
process as soon as their placement is determined in order to complete the procedures by the start of their
employment.

Please be aware that participants who are staying in Japan with a status of residence of Temporary Visitor
cannot make a status of residence change from within Japan (only permitted in special, unavoidable
circumstances) and will need to return to their hone country, carry out the procedures to obtain a proper visg
from an Embassy or Consulate of Japan,ma then enter Japan on the designated flight to participate on the
JET Programme.
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1.2.2 Information on Visas for Accompanying Family Members

Participants who will be accompanied by and reside in Japan witheir non-JET spouse/children should
referto 1.5 Bringing NorJET Spouses or Childrefor information on Dependent visas.

1.3 Immigration and Customs Procedures

1.3.1 Immigration Procedures

When entering Japan, you must undergo immigration and customs inspections before you are issued a residence

card.

Please follow the procedures below for entering Japan and receiving your residence card:

For Disembarkation Card (ED Card) For Visit Japan Web
Step 1 Depart on your designated flight. Registration prior to departureis required. Using
a smartphone isrecommended.

A Before boarding your flight to Japan,
access the Visit Japan Web website and
create an account. Follow the
instructions on screen to register your
user information, arrival schedule, and
the required information for
immigration and customs.

(https://www.vjw.digital.go.jp/main/ )

A Enter visa information as printed in your
passport.

A For Purpose of Visit, please select
hg§qdéldl Ak We OT WIUqil
the Specific Purpose for Visit box.

Step 2 Fill out the necessary items on the Depart on your designated flight.
Disembarkation Card(ED Cardyeceived during
your flight.

A For the Purpose of Visit column, please
HO WAL Wh§qd6 Il + & We UT
AL YNl ¢GaWk WRULWq6 1JLW

A Some airlines may not distribute
Disembarkation Cards(ED Cards) In
this case, please obtain and fill one out
at the immigration inspection area upon
arrival.

Step 3 Go through immigration inspections after you Go through immigration inspections after you
arrive at the airport. arrive at the airport.

A Please place your completed A Be prepared to show the QR code from
Disembarkation Card(ED Card)n your the Visit Japan Web website when
passport before presenting it to the required.
immigration inspector.

Step 4 You will be issued your residence card.

A Keep your residence card on your person at all times.

A The home address section on your residence card will be left blank. It will be recorded on th
back of the card when you complete your Movingn Notification with your municipal
government after arriving at your contracting organisation. You must complethis
notification at your municipal government office using your residence card within 14 days
after arriving in Japan.
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1.3.2 Customs Procedures

Upon your arrival in Japan he following categories of goods are exempt from tax. Please check these carefully
beforehand.

A Articles for personal use
A Luggage you are bringing to Japan with you (personal effects) and luggage sent to you
(unaccompanied articles) within six months of your arrival in Japafif you have both
personal effects and unaccompanied articles, the value will be added togethey.
Please check the Japan Customs website for more informatiomvivw.customs.go.jp/english/)

®

It is necessary for all persons entering Japan to submit a Declaration of Personal Effects and Unaccompanied Articles

declaration form.

A This form can be obtainel on the airplane or at airport customs.

A 20R0¢l ¢cqRYOUWNY! Gt Wa¢! Wedt YWADW 2 AGRgaqlIT
(http:/iwww.vjw.digital.go.jp/ ).

A For those with unaccompanied articles, be sure to complete a Declaration of Personal
Effects and Unaccompanied Articles declaration form and receive an official customs
stamp.

E]Il

1.4 Packing for Japan

@I YORHCT

1.4.1 Luggage to Bring to Japan

Please think carefully when packing and only bring a small amount of luggage. Please limit the luggage you bring to
Japan to your most important and smallest items. Any excess luggage costs charged by your airline will be your own
responsibility. Be certan to attach the luggage tags provided in advance to each piece of luggage you bring to Japan.

Luggage and the PostArrival Orientation

Transporting hundreds of new JET Programme participants from the airport to the Pdstival Orientation
21002 DWRY We Wa ¢l nWWe UT I q¢t RUNWq6 ¢ qll e RI I WI21I1 !

Due to space limitations, from the airporf you are only allowed to bringne large piece of luggagéeither a
suitcase or backpack) and one personal itento the PostArrival Orientation venue. You may also bring a
laptop computer, but as with your personal itemit must be able to fit on your lap. The remainder of your
luggage will be shipped from the airport to the destination specified in advance by your contracting
organisation.

The shipping cost will vary depending on the size, weight, and destination of each piece of luggage.
Excessively large/heavy pieces of luggage may incur extra charges. One piece of luggage costs approximate
2,500715,000 yen and takes around three to fivdays to deliver. Keep in mind there is a possibility you may
receive your luggage after you have arrived at your contracting organisatidror this reason, please pack

¢l YaUT Was YWT ¢!t kWs Yl qé6WYnWI2131 T ¢! Wit 1JGavald  WR UL
Orientation.

If you would like more information about transportation from PostArrival Orientation to your contracting
organisation, please speak with your contracting organisation directly.

Note: Sending luggage from the airport to your contracting organisation is not free. You do not have
to pay atthe airport, but you will be billed by the travel agency in late September. Please make, e
prompt payment upon receiving the bill.

Many JET Programme participants travel from Tokyo to their contracting organisation by airplane. In

Japan, domestic flights usually have a 180 kg luggage weight limit. This means that evefhyour

luggage was no overweightfor your flight to Tokygthere is a chance you may have to pay extra @
luggage fees for your domestic flight. Keep this in mind and try to pack as liyhas possible.
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1.4.2 Sending Luggage

To minimise the luggage brought to Japan, please send your personal belongings (winter clothing) and bulky items
(bicycles, surfboards, ski equipment, etc.) to Japan in advance or have them sent to you after you arrive in Jagdan. |
you choose to send your luggage in advance, please confirm the destination address with your contracting
organisation.

Delivery Methods

A You can send luggage by airmail or surface mail, but services vary from country to country so please enquire
at your local post office.

A You can also use international delivery services in many countries. If you have an international delivery
service near you, please consult with them.

I Please do not send any luggage directly to the airport as there will be no time to collect it.

1.4.3 Information on Customs

Please seel.3.2 Customs Proceduresfor more information.

1.4.4 Money to Bring to Japan

It is recommended that you bring cash in Japanese yen as you will not have time to go to a bank to exchange money
until you arrive at your contracting organisation.

OYells ROGWGYY qWIRt DG! W WHUIR2WJIW! Yel WnRI+ quWdYUqékt W WaeaUWI ¢ qR
following month. The time you will receive your remuneration varies depending on your contracting organisation.

It is strongly recommended that you bring cash for daily expenses (including meals and transportation)
I and housingrelated expenses (including utilities, rent, deposit ghikikin), key money(reikin), and

furniture/appliances). As such, please promptly confirm the amount required with your contracting
organisation and prepare accordingly.

If necessary, be sure tenrol ahead of time in services provided by your bank in your home country which allow you to
withdraw money overseas. Before coming to Japan, be aware of your remaining balance, as well as any daily or
monthly withdrawal limits, and any fees to be incurred.

Please note that credit and debit cards are not used frequently in rural areas.

1) Expenses Borne by COs and/or CLAIR

Depending on your contracting organisation, you may be asked to temporarily cover any of these
expenses so please confirm this with your contracting organisation in advance.

Airfare from your designated international departure airport to Japan

(This includes any airport service and fuel charge, which may be levied at your departure airpprt.
Transportation from the airport to the PostArrival Orientation venue

Your accommodation, breakfast, and lunch for the Pos®rrival Orientation(dinner, room servicenot
included)

Transportation from the PostArrival Orientation venue to your contracting orgasation

o oI I
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If you fail to comply with the Terms ad Conditions and the schedule of the JET Programme or withdraw
before the end of your appointment, you will be required to pay the above expensé&u will not only be
responsible for the full cost of return travel to your home country, but must also reimburse your airfare to

I Japan, hotel fees, and any other related costs that the contracting organisation or CLAIR has already
borne.

Particularly, if you are deemed to have withdrawn from the JET Programme without a valid reason after
arrival in Japan, you must repay the above expenses.

2) Expenses Borne by the Participant

A Transportation costs to your designated international departure airport
A Excess luggage charges
A Shipping of luggage (from the airport to your contracting organisation)
A Meals on the day of arrival
A Evening meals during the PosArrival Orientation (however, a light meal buffet will be provided at the
welcome reception on day one of the orientation)
A Miscellaneous charges: room service, beverages, telephone charges, etc. at the hotel
A Expenses of family members accompanying the participant (airfare, hotel expenses and transportation)
A Expenses incurred apart from those listed above in (1)
1.4.5 Clothing

The climate in Japan varies according to the region and the season. Generally, summers are very hot and humid, while
winters are very cold (buildings can be far less insulated than in many otheountries). Additionally, around Juneand
July, there is a rainy periodtéuyu) when rainy and cloudy weather persists.

Nearly all types of clothing are available for purchase in Japan. However, prices may be higher than in your home
country, and bigger sizes may be limited outside of large cities. In particular, it may be difficult to find larger sizes of
shoes and underwear, so please bring enough with you if needed.

1) Post -Arrival Orientation Attire

1.  Attire on Arrival
Casual clothing is acceptable for your flight and on the day of arrival in Japan.

2. Attire for the Opening Ceremony
The opening ceremony will take place on the first day of the orientation, prior to the workshop sessions.
Please wear business suits for the ceremony, and all participants must wear a jacket. A necktie is not
required.
Note: Participation in the opening ceremony in attire other than business suits is not allowed. This

includes formal attire such as national costumes or dresses.

Note:  During the opening ceremony, jackets must remain on at all times.

3.  Attire for Workshop Sessions
For the workshop sessions, please wear attire appropriate for a professional conference (business casual;
no necktie required). The venue may feel cold due to air conditioning, so we recommend bringing clothing
that can be layered (such as a jacket).

Please note the following about business casual attire:

Jackets and ties are not required.

Polo shirts and Fshirts may be worn but must be simple in design.

Shorts are not permitted.

Clothing should not be too revealing or in colours or patterns that are too flashy.
Open-back shoes such as sandals are not permitted.

Be dressed in a socially appropriate manner thas acceptable to wear in the workplace

o To I To I To
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4.  Attire for Welcome Reception
On the first evening of the orientation (Monday), a standing buffetyle reception will be held to encourage
participant interaction. In addition to the above workshop attire, you mg choose to wear traditional dress
from your home country for this event. However, please refrain from wearing inappropriate clothing such as
loungewear or pyjamas.

2) Work Attire
Appearance is highly regarded in Japan. First impressions are largely shaped by how you present yourself, so it is
important to dress in a manner appropriate to your profession. While dress codes vary by workplace, avoid testing the

boundaries until you have an idea of what is expected or considered acceptable. Initially, men are advised to wear
suits and ties, and women to wear suits.

1.4.6 Medication, Medical Products, Cosmetics, and Medical Equipment

1) Allowable Limits to Bring or Ship to Japan

The following limitations apply to any medication, quasdrugs, cosmetics, etc. for personal use that you would like to
bring or have sent to you during your stay in Japan.

Items Amount

Up to a twomonth supply
A However, the limit for prescription medication (including birth
control pills) is up to a onemonth supply.
A Up to 24 items each for products such as ointment, eye drops,
antiperspirant, and toothpaste containing fluoride.

Medication/ Quasi -drugs

Cosmetics Up to 24 items of each product

A Medical devices intended for household use (electric massagers,
etc.): up to one set
A Disposable medical products (sanitary items, disposable contact
lenses, etc.): up to a twemonth supply
Note: Up to two sets of hard contact lenses

Medical Devices

These items may not be sold or given to another person. A prescription or documentation from your
physician may be necessary if you are bringing psychotropic medication, regardless of whether the
amount you bring does exceeds the above limits or not. Pleagefer to the Japanese Ministry of
Health, Labour and Welfarewebsite (https://www.mhlw.go.jp/english/policy/health -
medical/pharmaceuticals/01.html ) for specific information and procedures for bringing psychotropic
medication into Japan.

®

®

Note 1: Medication readily available over the counter in your home country may be illegal and prohibited

from being brought into Japan. This includesertain stimulants (medicines containing Methamphetamine,

Cocaine, Amphetamine (Dextroamphetamine, Methamphetamine, Levoamphetamine), etc.) and narcotics
I (Morphine, Oxycodone, Hydrocodoneetc.). Pleasecheck if medication you are taking is allowed in Japan
s and consult with your family doctor.

Note 2: As a rule, syringes and medications administered by injection, excluding sedfdministered
injections of drugs such as insulin, are not allowed.
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2) Bringing Quantitie s over the Allowable Limit

If you intend to bring more medication than the allowable limit, you are required to apply for and obtairvanyu
Kakunin-sho (a type of import confirmation certificate for individual use) ahead of time and present it at customs
upon your arrival.

3) Having Quantities over the Allowable Limit Sent to You

In order to have quantities over the allowable limit sent to you, you must follow the procedures outlined below.
Please note that psychotropic medication (e.g. MethylphenidateDiazepam, Triazolam etc.) and narcotics cannot be
sent to Japan (e.gRitalin, Diazepam, Triazolam etc.).

1. Have adoctor in your home country write a prescription or a doctor in Japan prepare documentation (forms
without the required amount detailed on them cannot be accepted).
2. Have the exact amount of medication written on the prescription sent from abroad.
3. Your medication will be withheld at customs. Customs will send a notification to the delivery address on the
package. You must obtain arunyu Kakunirsho certificate for individual use from the MHLW, Kante
E6RUKk Uqt e WWAUNRYUcO W72l DeeWYnlcWetaqdéWeUT un Wanel 3awe 0T Wi |
validated Yunyu Kakunirsho certificate, they will release the medicine. (However, you may have to pay
storage charges.)

Note: Please bear in mind that there is a possibility of your application being denied. Be sure to have all your
application documents in order and be prepared to make alternative arrangements (such as finding
comparable medication in Japan) should you be unabl® obtain aYunyu Kakunirsho certificate. If your
application is denied, you must pay any costs related to sending the medication back to the sender;
otherwise, the medication will be disposed of.

4) If Your Prescription Runs Out

If your prescription runs out, please follow the procedures below. Please note psychotropic medication cannot be
sent to Japan.

Method 1: Take the prescription written by a doctor in your home country to a doctor in Japan and request they write
you a new prescription for an equivalent medication available in Japan. You should then be able to buy the
equivalent medication in Japan.

Method 2: Have a onemonth supply sent from home each month. This does not require any special procedures.

Note: If you are having more than a onenonth supply shipped to you, or require medical devices such as syringes,
please refer to the previous3) Having Quantities Over the Allowable Limit Sent to Ypabove.
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5) How to Apply for a  Yunyu Kakunin -sho Certificate (Before Arriving in Japan)

If you need to apply for & unyu Kakunirsho certificate, applications should be submitted online to the MHLW,
Kanto-E 6 R U k 1JigrialaBuddald dd Health and WelfareTo ensure that you receive your certificate, please submit
applications and all relevant documents to the MHLW as soon as possible. Depending on the number of
applications waiting to be processed, it may not be possible to obtain your certificate in time if submitting documents
later than three weeks before your departure.

<Application Process>

1. Complete the Yunyu Kakunirsho certificate application forms.
2. Send application forms via online application to the MHLW.
*Please follow the instructions on the MHLW website.

https://kouseikyoku.mhlw.go.jp/kantoshinetsuliji/lyakkanhp -kaishu-2016-3.html

https://impconf.mhlw.go.jp /

3. AYunyu Kakunirsho certificate will be sent to you from the MHLW by email.
4. Present yourYunyu Kakuninsho certificate to customs on your arrival to Japan.

<Application Forms and Relevant Documents>

A. Copy of a prescription signed by a doctor for each medication, or for medications with no prescription, a
medical certificate indicating the necessity of the medication. (Must be dated within six months of your
application. Any document not listing necessay quantities for each medication is invalid. Any document not
listing necessary quantities for each medication is invalid.)

B. <If Bringing Medication into Japan>
Document indicating your flight number. Please attach a copy of your flight ticket, flight schedule, or other
documentation that the travel agency or the Embassy or Consulate of Japan will send to you approximately a
month before your departure date.

C. <If Having Medication Sent to Japan>
Document indicating your shipping invoice number.
If by air: A copy of your air waybill (AWB).
If by sea: A copy of your bill of lading (B/L).
fnWA! WRUqW!I UeqRYUCOWGYt qall WHY G! LY ap L 6 1JILLRH R 2 & &R B0y ¥ aLe e 2 «
postcard sent to you by Customs.

D. Document proving your status as a JET Programme participant, such as an acceptance letter.

Note: If you are unable to obtain & unyu Kakunirsho certificate, please bring medication within the allowable
limit with you (please bring a copy of the prescription(s)) and arrange for any further medication to be sent to
you after you arrive in Japan (refer ®) Having Quantities over the Allowable Limit Sent to YpuPlease note
that if you bring medication over the allowable limit into Japan without ¥unyu Kakunirsho certificate, the
amount exceeding the limit will be confiscated at customs.

New JETProgramme Participant
1. Online /\
application

2.  Certificate )
issued by

v email

Ministry of Health, Labour and Welfare
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1.4.7 Other

1) Contraceptives

A Birth control pills are available in Japan. However, as birth control is a prescription medicati in Japan, it
requires a gynaecological examination and prescription. If you intend to bring your own, please referl.4.6
Medication, Medical Products, Cosmetics, and Medical Equipment

A If you have a brand of condom you prefer, you may bring your own supply. However, if you wish to baimg
amount greater than 60, please refer td.4.6 Medication, Medical Products, Cosmetics, and Medical

Equipment.
A For more information, see6.1.2 Pregnancy and Mternity 5) Contraception.

2) Contact Lenses

A Contact lens solution, soft lenses, hard lenses, and disposable lenses are available in Japan.

A scGeUW9zt qYat WyUa! WedaVYst WeGWagYWags YWaYUqét kWs YI 6 WY n Wi |
ROGY! qUT We qée WqRGWOWf n! YewWGa ¢ UWYUWRGGY!I qRUNDWEY! UWagé ¢ Ul
to 1.4.6 Medication, Medical Products, Cosmetics, and Medical Equipment

3) Vaccinations

Vaccinations are not necessary for entry into Japan.

4) Teaching Materials

It is recommended that JET Programme participants bring items related to their country or region, such as maps,
coins, pictures, stamps, or videos of daily life, which may be useful when doing seitfitroductions and other lessons.

5) Gifts ( Omiyage)

Bringing gifts for your contracting organisation, workplace, or people who assist you is a nice gesturwever, it is
not necessary to bring expensive gifts. It is customary in Japan to give a box of snacks or a gift to the
group/department to be shared among the members, but giving small gifts to individuals is also a viable option.

Gift Ideas:

A Photo book of your country, scenic calendars, boxed or individually wrapped sweets or snacks, tie clips,
badges, key chains, stickers (especially for students), etc.

A Please avoid items that will melt or quickly go bad as you may not be able to give them out immediately.

A Itis also recommended to wrap oplace individual gifts in small bags.

6) Other

A Toothpaste

Japanese toothpaste does not contain the same levels of fluoride as those sold in many foreign countries.
A Cosmetics/Deodorant

Your preferred products may not be sold in Japan.
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1.4.8 What Not to Bring

lllegal Items
By law, it is illegal to bring or import the followig items listed below:

Drugs such as cocaine, heroin, stimulants, marijuana etc.

Hand pistols, firearms, ammunition, and related items

Counterfeit currency, bonds etc., as well as forged materials and imitation replicas
Pornographic magazines or videos, and books, drawings and carvings that cause often
Items which infringe upon intellectual property rights

To T To o I

Items that Cannot be Used in Japan

A Electronic devices that do not run on 100 volts and 50Hz (East Japan) or 60 Hz (West Japan)
Video cassettes and DVDs that are not compliant with NTSC format (e.g. PAL format media)

A DVDs and Bluray discs using different region codes (Japan is region code 2 for DVDs and Region A for Blu
Rays)

Pets

You cannot bring pets with you to Japan when coming as a new JET Programme participant. Animal quarantine
procedures at Japanese airports and ports are very strict and can be lengthy, during which the cost of animal care can
be very high. Additionally, pet cannot be brought to the PostArrival Orientation venue.

Furthermore, many apartment buildings in Japan prohibit keeping animals. After appointment, be sure to confirm with
your contracting organisation about keeping pets.

1.5 Bringing Non -JET Spouses or Children

All travel costs and arrangements fornorss EN LW GYat 13t We UT WHS6RGT | O0Wu6 31 WRUE N @I W 137
SENWAI YRl ¢ WWGe!l qRARGe Uqkt W Ut GYUt RARIORq! WaqVYWHY G GO Ja oWt ql
organisation in advance anl share any necessary information with the Embassy or Consulate of Japan and/or the

travel agency in order for arrangements to proceed smoothly.

Note 1: The initial period immediately following arrival in Japan is extremely busy for JET Programme participants.
We strongly recommend that you allow at least one to two weeks to settle in and establish a comfortable
daily rhythm before your family arrives rathr than travelling together with your family.

Note 2: Please be aware that there are few international schools outside of major cities, and childcare services are
limited and may not be available in all areas. It is the responsibility of the JET Programme patrticipant to
research any services or facilities thg may require for their dependents.

1.5.1 Passport/Types of Visas

Ensure that all dependents have their own valid passports.

Dependents coming to Japan who have a legal relationship with and are financially dependent on the JET Programme
participant must apply for a Dependent visa, regardless of whether or not they travel with the participant to Japan or
arrive in Japan afterwadls. However,whenif a dependent will only reside in Japan temporarilyithin 90 daysor less),
they must apply instead for a Temporary Visitorisa. The JET Programme participant and their dependents are
responsible for applying for the visa appropriatdor their situation.
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If a JEProgramme participant has a Japanese spouse, they are able to apply for a Spouse or Child of a Japanese
National( R6 YUT RUIO Y W3e.k &RparBeipantligpd in Japan with a status of residence of Spouse of Japanese
National, they are able to peform the applicable duties of an ALT (Instructor), CIR (Engineer/Specialist in
Humanities/International Services), or SEA (Skilled Labour). Please contact the Embassy or Consulate of Japan in
your home country for more information.

Note 1:

Note 2:

Note 3:

Please be aware that a Dependent visa will only be issued to a dependent (classified as either a spouse or
child) that has a verified legal relationship to the JET Programme participant as established under Japanese
law. Parents and siblings, fiancé(e)s, igfriends, and boyfriends are not eligible for this kind of visa.

Some countries are exempt from the Temporary Visitor visa. For more information, please check with the
Embassy or Consulate of Japan in the country where the dependent resides.

Same-sex spouses and spouses of commorlaw marriage must undergo separate procedure$or a
dependent visa to be issued, so please consult with your contracting organisation as soon as possible.

1.5.2 Applying for a Dependent Visa

Dependents who need to apply for a Dependent visa should follow the application procedures listed below. Since the
procedures take time to complete, please be sure to contact the Embassy or Consulate of Japan and your contracting
organisation as soon as pgsible.

1.

Inform your contracting organisation of your family details as soon as possible. Many JET Programme

participants move into the apartments occupied by their predecessors. In some cases, these may not be

large enough for a family. Please communicate with your contracting organisation to ensure that you are

aware of the size of your accommodation (requestig photographs may be helpful). Remember to include

ROUnYl GeqRYUWI WNEI TRUNW! Yel WnedRO! k1 WEl Il R2¢alWt YWaq6 e qle U!

smoothly.

Note: RN6WWHYUq!I ¢ HqRUNDWYI Nc¢ URt ¢ qRYUKkt W Ut GYUt RARGRq! WRY Ws F
discretion of your contracting organisation as to the amount of assistance they offer your family.

Inform your contracting organisation of the following information of each dependent for whom you wiking

AN Y!l JWe GGa! RUNWNY!I WeW2Rt caWlgs Wl WGWUT W0qkt wWOe¢ dWWuct WG

relationship to the JET Programme participant, sex, date of birth, nationality, and the name of the embassy

or consulate of Japan that each dependet will submit their application to.

Each dependent should submit their visa application to the Embassy or Consulate of Japan that your

HYUql ¢ HqRUDWY!I N¢URt ¢ qRYUWs ¢t WRUNY!I a7 WY nWRULWy HOW qlWa 6 13 W

Consulate of Japan that the person applying is a depeélent of a JET Programme participant. On the

application form, the Purpose of Visit should be listed as Dependent, and the Duration of Stay should be the

same as the JET Programme participant. The dependent(s) must enter Japan within three months of

obtaining the visa.

The JET Programme participant or their dependent(s) should verify the necessary documentsafiplication

and submit one set per dependent to the Embassy or Consulate of Japan that was informejrabove

Examples of required documents for a Dependent visa:

o Do o o 2o

Passport

Photograph

Application for Dependent visa

Document proving legal relationship with the JET Programme participant (marriage certificate, birth

certificate, etc.)

9YG! WYnWa6WWs ENWAI YNI ¢GOUWGe! qRARGeUqkt WGet + GYI quyl Wi 134
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1.5.3 Applying for Visas Other than the Dependent Visa

In the case where a visather than the Dependent visa is required, the JET Programme participant and their
dependent must verify all required documents and carry out application procedures by themselves. Regardlesk
whether or not the dependent(s) will be financially dependent on the JET Programme participant, please consuith
your contracting organisation as outlinedn 1.5.2 Applying for a Dependent VisaStep1.

1.5.4 Medical/Health Insurance for Dependents

2UGHUU0T WUqt WR¢ UWAVWRUOAG2T UT WRUWq6 WWs ENWAI YNI ¢GGUWGE]l qRARGE U
with your contracting organisation before you arrive regarding policy details and the documents required to qualify as

a dependent for insurance However, dependents of JET Programme participants are not covered by the JET Accident

Insurance Policy. Please refer t@.4 Insurance for more details and information regarding other policies.

1.5.5 Child Welfare Payments ( J /7 d Veat e

Residents of Japan are eligible to apply for monthly child welfare payments. For details, please consult your local
government office.

1.5.6 Post -Arrival Orientation

JET Programme participants travelling to Japan with their dependents shoulddrehe following points in mind.

1. For new JET Programme participants, the Paegtrival Orientation begins immediately after arrival, during
which you will not have time to look after your family.

2. Dependents may not participate in the PostArrival Orientation workshops and lectures, the welcome
reception, or the Prefectural Orientation, and CLAIR cannot make arrangements to look after them.

3.  Babysitting services at the hotel can be very expensive and may not be available.

Please be aware of the following points and procedures regarding bringing your dependents when you come to Japan.
All airfare, accommodation, and domestic transportation expenses for dependents will be borne by the JET
Programme participant. Please note that it may not be possible to accommodate your situation if you do not contact
the travel agency and your contracting organisation well in advance or if you submit any related documents late.

1.  If you wish for your dependents to accompany you when you arrive in Japan, please fill out the relevant
sections on the PostArrival Orientation Booking Fornthat you will receive from the travel agency and
submit it by the deadline.

2. If you require travel arrangements for your dependents to accompany you to your contracting organisation
when you arrive in Japan, please notify your contracting organisation as soon as possible.

Q. Can my spouse work on a Dependent Visa?

A. Dependents are not legally able to work on a Dependent Visa. However, if your spouse applies for and is
granted Permissionto Engagein Activity Other ThanThatPermitted Underthe Status of ResidencePreviously
Granted (shikakugait ¢ a t kydka], they may work provided that their work hours do not exceed28 per week
(i.e. parttime) and they do not engage in work in the sex/entertainment industry.

Individual restrictions may apply, so please enquire at your regional ImmigratioServices office After
submitting the required documents (e.g. application form, employment contract, etc.), a decision will be made
based on this application. There is a possibility that permission will not be grantednd it is not possible to work
until the application is approved and permission to work is granted.

Please note that this permission to engage in other activities is limited to activities that do not conflict witthe
conditions of the Dependentvisa, so your spouse will need to change thestatus of residence in order to work
full time.

Furthermore, it is possible that work may not be available, and JETProgrammeparticipants should not expect
CLAIR or their contracting organisation to help thespouse find work.Due to recent high costs of living, it may
be necessary to come up with additional money for living expenses, so please consider matters carefully with
your spouse before coming to Japan.

47



1.6 "pP3epl.€apt BUTX S)

» Tt Tv Mo

, Tt YbP3epl.€ap XjOYU.STwMj pk. XnodQBR' jeYU. Sx3pp Y"b
3epl. €Eape® OnNT = WOIMBUOQPR"' # T Wu R “MOdsxm"m'mN. EO
BEp" KYWAE x -~OM6GEéM Wi AM

Q00" & ¥ Twe A XEpJpEY»r md0de' Wrux omH 1t . OGoXZWaprt
2N Kb XHAT3. FvyBUWZtTbdoWI M

TV Mo
bseplr.€gpbh Y by"Wrux omWo8MA> P yCLAIRI KATOnE YIi

Wi AM Q8" 1 4Y" W QT W YKUpbaB YT F"H 1CLAIRI KATQmE Wi oA

M's hAxA> gWrul KATTS T Wi AM xos" & 066, TX g j OYU. STuw
N Yr mnp’

PseplF.€apbh " , X buabTuwx nmx J1 &6ba"i0OhtoclU Y WM
WpOF MOB' oYKbwdzm MNsCWZocdapy T" yvxu.3dWEEU hxJIETe* 1

BUGPOEWI  cOOB" OB" CLAIRI KATTFOO0TZ YI Wi M

W1 WhTtv Mo

m, Tx>htgy WhFéoeOWIWhE T OB wyx, Tty 6Fpogrem®d W= 0o
Wi gM ok OXITROABUWHhY, Tx > WhnyoWwe« WhnB' wyx, TX e« WhOmT
y BYUap6bi el oWl A M

00" WIWh Y2 AaXEQliypoFE£0>MOB'H TWIuy ot KUEQlUWmToQBRT"
XTktTXEQWF BUapbBEWEI" gl QB

» IYXY 1TV Mo

Psepr.€apdh ¢ ox, Tt yvY doWiAM ox, TYabTwIETpbod PBUA
nm ~pAbd nB* " TyYhi YOM" 0 YoMpMp®8 mredoMapy gwbOde’
Psepl.€apYXxTewt xdvnB' WhQbF122 pbox ' qbvub* 6fcioWwW n
M'sUC6 OMHAT, T6G BUYA> p" H T CLARI KATOME Wi AM X

T 0oTuw AfP3epl. €ap2 16\ qunxﬁt"JETCDK:))KQ-"—x"

pbo poocAbU“ ¥Ys ArcWot pU" N Mi X7 €40 "0O0Ywdh “

I Y6“Z0ocx 6“ ubA> " JETOKk OKkOTw W spoUdapYKIOB' ax W=o 4
— +

>»" ' Q nét BUppFT " Yx o, CWru M W CLAIRY 06
(X X 6 ZAapTtocdOp”

48



1.6 Important Points Regarding Participation in Post - Arrival Orientation

Lecture Materials

The lecture materiak can be downloaded from the orientation webpage. A link to the webpage will be provided prior
to the orientation date. As a general rule, printed copies will not be distributed, so please ensure you bring an
electronic device such as a laptop or tablet.

Additionally, for safety reasons, power outlets will not be available for use inside the venue. Please fully charge your
device in your hotel room beforehand, and if necessary, bring a spare batery or other power source.

lliness or Other Health Issues

If you are feeling unwell during the orientation and wish to rest in your hotel room, please make sure to inform a CLAIR
staff member. If your symptoms are severe and you feel the need to visit a hospital, please consult with a CLAIR staff
member beforehand. (If it is during the night, please speak with the hotel staff.) The content of any missed lectures

will be available later on the orientation webpage.

During the orientation period, many participants may feel tired from travel or anxious about their upcoming life in
Japan, which can lead to heightened sensitivity. If you have concerns, we strongly encourage you not to keep them to
yourself. Instead, talkto your roommate or fellow JET Programme participants. You are also welcome to reach out to
CLAIR staff at any time.

Break Times

Break times, which also serve as the time used to move between rooms, will be provided between lectures. Please
plan ahead and ensure that you are able to arrive at your next lecture with time to spare. Note that the times listed in
the programme indicatethe lecture start times, not the time you must gather in the room. Make sure you are seated
by the start of each lecture.

Additionally, restrooms outside the venue tend to become very crowded during breaks. We strongly recommend
using the restroom in your hotel room in advance or using those on other floors.

Attendance in Lectures

You are required to attend all lectures during orientation. The content of each lecture is essential for your role as a JET
Programme participant. Absence due to reasons such as the lecture not pertaining to you or lack of interest in the
content of the lecture will not be permitted. Attendance at orientation is part of your official work duties. Please

conduct yourself with the awareness and responsibility expected of a working professional. (If you need to miss a
lecture due to unavoidable circumstances,please consult with a CLAIR staff member in advance.)

If you engage in conduct deemed inappropriate for a JET Programme participant (such as returning home|
without authorisation, threatening or indicating bodily harm, engaging in harassment or violent
behaviour, etc.) from the point you arrive in Japan until the point you leave the Pe&trival Orientation
I venue for your contracting organisation, you may be immediately disqualified from the JET Programme. In]
such cases, you may be required to return to your homeountry at your own expense and reimburse the
high cost of your initial plane ticket to Japan, hotel accommodatiofees, and all other expenses coveed
by your contracting organisation or CLAIR.
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Chapter 2:
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2.1 Terms and Conditions (  Appointment )

2.1.1 Overview

The most important document JET Programme participants receive from their contracting organisation is their JET
Programme Terms and Conditions (hereinafter referretb as Terms and Conditions)This document outlines the
conditions and rules of your work with your employer (contracting organisation).

Note:

This section is based on the Terms and Conditions for JET Programme participants working as local

government employees. For JET Programme participants working at private schools, while the use of certain

terms and words may differ, there is no differenc® U g 6 I WG 3¢ URUNDWY I WHYUT RgqRY Ut WeilJtON
AIJGGOY! GIUqk AW qHIOL OW

Terms and Conditions for JET Programme giipants are similarin partto those oftypical salaried employees,
combined with conditions outlined in Article 22 (Section 1 ltem 1) for fiscal yesappointed employees. In addition to
this, other changes are included to suit the JET Programmédor example, remuneration and return airfare.

Your terms and conditions should be sent to you prior to your departure for Japan.

i 6RONVWAYUql ¢ mqRUNDWYI Ne¢ URt ¢ qRY Ut We GGYRUq s ENWAI Y1
Terms and Conditios, unifying aspects such as total working hours, salary, and basic dutiethey also
incorporate employment conditions specific to that contracting organisation. Therefore, Terms and
Conditions for each JET Programme participant may differ. It is important to consult your own Terms and
Conditions in cases of questions or disputes.

Make sure to bring your Terms and Conditions with you to Japdtease keep your printed Terms and Conditions safe
even after arriving and request an additional copy for reference should you lose it. In addition, please keep the
following points in mind:

1.

Read your Terms and Conditions thoroughlyJnlike a regular employment contract, the Terms an€onditions

are designed for JET Programme participants and some articles may specify activities beyond those of the

workplace. Read your Terms and Conditions before you come to Japan and bring them with you. Take further

time to read the actual Terms and Gnditions and compare them to the copy you were sent before you sign the

Statement of Agreement. Please refer back to your Terms and Conditions whenever you hawguestion about

your work duties.

When you and your contracting organisation sign the Terms and Conditions, it becomes your official working

HYUql ¢HqoW 6 30W yauz2¢UqAWRqWRY W UHYNURAWT Wet wWHYI 1 3F GYUT R
by Article 31 of Local Public Servicéct. The English version is based on the Japanese version.

o o

N6 UJWnYaddYsROUNDW UHqRYUWRY WH¢t DT wWYUWq6dWs ENWAL YRl ¢GG Ukt WAL YG
to all contracting organisations. However, as the exact content of your Terms and Conditions are decided by your own
contracting organisation, you Terms and Conditions may differ.

Note:

NGl JWwel ywWae U Wt WaqWagdl &+ Wi InRUPDT WRUWq6 IWNII &t we 07T wo YUT |

hof Ak AWhEE kAWecUT WhE2GWI 2Rt Yl ktOWd YeWs ROGLWET! el ! WHIIWN E |
T WnRURqRYUWY™ N Wh E 2 Glkesspetial attentibR U IIGE | qRAz2 G ¢ W 13+ 1J

Inyour Terms and ConR q RY Ut Allaq 6 I WE I¢ BB Y A WY) s tired oS thé r2dt lofthe & bl
organisation in which the JET Programme participant is posted (e.g. a principal, board of education director,
or division director for CIRs). This person is responsible for thveorkplace overall. There is another person
who is referred to as youn ¢ U q th Dappané®e, your dagto-day supervisor and point of contact, often a
member of board-of-education staff or a lowerranking department or division member.
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2.1.2
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2.1.2 Contents

1) Duties

Your duties are listed as a JET Programme participant, and these will vary between contracting organisations. The
Terms¢ UT W9 YUT RqRY Ut Wet e¢cidd! WRUAG2T WWRUOW! Vel W 2 qRIJHbUE WGE! ¢t 1JWCE
this should not alarm you.This is a standard element of most Japanese work contracts and allows your supervisor to

ask you to join the other teachers and students during school cleanp time, for example, without having to rewrite
your Terms and Conditions.

2) Term of Appointment

In principle, the period of participation beginson the day after you arrive in Japan and usually ends one year later.

However, this excludes participants from arrival groups other tha€KBPApril Arrivals,Early ArrivalsMain Arrivals A

and Main Arrivals B(please refer tol.1 Schedule) in which case initial termof-appointment lengths may differ. Your

term of appointment signifies the period(s) for which you are employed by your contracting organisation during your

GUI RYT WYNWGE! qRARGE qRY UtOWbl A G 13819 1IELLNIFnLLD | GlLeE Vs Edefihl RERud sy LA ¢ | q R 1
portion at the end of this section.)

Please note that due to a 1 April 202fevision to laws regarding the appointment of government employees in Japan,

it may be necessary to undergo multiple appointment procedures (employment paperwork) during a single term of

sENWAI YNl ¢aaWWe GGYRUqa WUqWT 2 1J epyrilior3. Makah Bf GhR 101I0MARY el tve ¢ Uk + Wn Rt
fperiodkterm of appointment). Your supervisor will inform you of this need if it exists.

3) Remuneration and Other Financial Compensation

You are guaranteed a préax remuneration of approximately4.02 million yen for your first appointment,4.14 million
yen for your second appointment4.26 million yen for your third appointment, and for those regarded as exceptional
JET Programme participants and appointed for a fourth and fifth yea&r32 million yen for each year. Participants will
pay for Japanese income and resident taxes from this remuneration.

From your remuneration, you must pay for your local mutual aid association (equivalent to health insurance)
premiums, employment insurance, and pension plan. All participants must be enrolled in these insurance and
pension plans and are required to pay parf the costs. Usually this will be deducted before you receive your
remuneration. In general, your rent, household furniture and appliance purchases, utilities, and so on are your own
responsibility, but this may vary between contracting organisations.

JET Programme participants are responsible for their housing, including contracts and all related expense
(including any purchases of furniture and appliances). Circumstances may vary across contracting
organisations, so please confirm explicitly withyour contracting organisation in advance whether any
furniture and applianceswill be provided. It is your responsibility toensure that essential items for home

life are stocked.

Your remuneration is paid on a predetermined day of the month according to the regulations of your contracting
organisation.

When youmust travel for mandatory JET Programmeelated conferences or other official business for your
contracting organisation, you may be reimbursed according to local procedures. In many cases, this payment is
made after the travel is completed.

Your return airfare is also covered in this sectionContracting organisations will bear return airfare, including travel to
the nearest international airport in Japan and travel to the same airport as you departed from to arrive on the JET
Programme, for participants meeting all of the following criteria

1. Complete their term of appointment
2. Do not enter into a subsequent term of appointment/employment with their contracting organisation or a
contract with a third party in &pan within one month of completing their term of appointment
3. Leave apan to return to their home country no later than one month from the day following the end of the
term of appointment
(For more information, see7.2 Return Airfare)
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Please note that return airfare is only compensated for participants who complete their contracted period of

participation on the JET Programme. If you leave part way through, your return airfare will not be compensat&idare

HYGGUWUt ¢ qRYULWRY WG Y2RT DT W 2 0WaqYWagé W WheRI BWGKWUqWqVY W Waeal Ul
expires with the end of participation in the JET Programme.

In light of this intended purpose, a return ticket is not provided to those JET Programme participants who obtain work
in Japan within one month of completing their period of participation, or who do not leave Japan within one month of
completing their period of participation. Return airfare is not intended to be a reward for being on the JET Programme,
nor to prohibit JET Programme participants from coming back to Japan to work in the future.

4) Work Hours, Holidays, Leave and Compulsory Leave

Your work hours are set at 35 hours per week. ALTs and CIRs usually work Monday to Friday; SEAs often have at least
one weekend day in their weekly work schedule. On special occasions when you have to work outside of these days,
you will receive compensatory leave.

In addition, there are several types of paid leave:

1. Annual Paid Leave
Annual leave for public servants in Japan is determined by each local government. Thus, JET Programme
participants you meet working in other contracting organisations may receive more or less paid leave. Such
differences are not due to differing values otheir respective participants, but almost always due to local
personnel practices, economic conditions, budgetary procedures, and precedents in each area.

2. Sick Leave
Sick leave is provided in the event of illness or injurfhought processes and policies surrounding sick leave
in Japan may be different from those in your home country, so it is a good idea to check with your supervisor
on its use in advance. See the essential reminders at the end of this section for more details.

3.  Special Leave
Additional forms of special leave with specific cases for use may be outlined in your Terms and Conditions.

In addition, your Terms and Conditions wilspecify policies and use casessurrounding unpaid leave (additional time

off in lieu of salary), as well agneasures surrounding compulsory leavey cases where you may be prohibited from
working including dismissal and termination.

5) Office Regulations

This explains the responsibilities, regulations, and restrictions outlined in the Terms and Conditions.
6) Discipline

This explains how violations of your Terms and Conditions are dealt with.

7YLocal Public Servants Accident Compensation Ordinance, e

This explains the compensation systems covering a JET Programme participant in case of wiadated accidents and
casualties.
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8) Essential Reminders

Please bring a copy of your Terms and Conditions to Japan and keep it somewhere easy to find. It forms
your working agreement in Japan, and outlines specific policies unique to each prefectumnaunicipality, or
school, etc.

Your Employer is Your Contracting Organisation

Remember that you are an employee of your contracting organisation, not CLAIR or the JET Programme.
Please be sure to review the Terms and Conditions that you receive. (You may receive more than one set of
these during your period of participation.) You & asked to sign a letter of acceptance to the JET Programme
before you arrive in Japanwhich indicates that you have read and understood the Termsand Conditions of your
employment. Once you begin your period of participation, you will be asked once agaimaccept and sign the
same Terms and Conditions.

The period of participation on the JETProgrammeis one year, as is the term of appointment with contracting
organisations. However, you may be offered reappointment by your contracting organisation.

If you are offered reappointment, your contracting organisation may ask you to make your decision a few
months after arriving in Japandue to budgetary reasons. The decision to accept or deny reappointment is
ultimately yours, so make your decision carefully. Reappointment is subject to the mutual agreement
between the JEPProgramme participant and their contracting organisation.

Period of Participation and Term of Appointment

AAI RYT WY n lit@rs boq RiRIE thréuihdut the application process that describes the
particular period of time that you participate on the JET Programme, beginning on the day after you arrive in
Japan and lasting for one year.

ANl GWYnWe GEGYRUqGUUqk W InJl t WaqVYWgéJWGII RYT WYn Waq R
organisation. JET Programme participants who are appointed by local government authorities may see this
hqll Gk Wt WGE1 ¢ qlT WRUq Y Uwith dbhidading papddviotkl reqlded & thé dtakt ti @a¢Hlc {
Japanese fiscal year, in April, as well as the new JET Programme year in July or August.

Due to changes in the Japanese laws, etc., the contents of your Terms and Conditions may differ between
terms of appointment, in which case you will be presented new copies.

Foranyfurther clarification, please consult with your contracting organisation supervisor.

Holidays

In your country, it may be common to use your paid leave whenever you like and to take long holidays.
However, this is not the case in Japamwhere the majority of Japanese workers do not take the total amount
of holidays allotted during the year.

Itis also common practice in Japanto take paid leave for a cold or other slight iliness, and it may not be
easy to take sick leaveRl ! @ § éx¢@pt in more serious cases.

Such difference in opinion in regards to the use of paid leave can be a source of conflict between the JET
Programme participant and their contracting organisation. JERrogramme participants are naturally entitled
to take full advantage of the vacation time stipulated in their Terms and Conditions, but it is also important to
discuss its timing and duration with your contracting organisation, as they also have their own
considerations involving your work duties.

In orderto preventsuch conflicts, it is essential that you ask early in the yearfor a clear explanation, and
fully understand the types of leave and the necessary procedures (necessity of asking for permission in
advance, types of documents necessary to take sick leave, etc.), as well as finding out which period is least
desirable for taking leave (e.g. during $wol events).

Beforetaking holidays, it is important to not only discussthe timing and duration of the requested leave
with your supervisor, but also to obtain the permission of your contracting organisation. If it is deemed that
the leave would interfere withwork duties, as written in the Termsof Conditions, the contracting organisation
hasthe right to changethe timing of the requested leave.

In addition, a fixed number of paid holidays not used during one appointment year be carried over into the
next year if a JET Programme participant is reappointed. However, any paid holidays carried over from the
previous year must be used in the followingear.

fnll! Yells YI t We qlle Ut #HE6YYIAWGH Wt JWt DIGWRUWE RUT Waq 6 I
contracting organisations, but in general, the school year begins in April, summer holidays run from late July
until the end of August, winter holidaysare from late December into early January and spring holidays afeom
the end of March into early April. It may be difficult to take long periods of paid leave outside of these
designated holiday periods. If you plan on taking more than a few consecutigays of paid leave, please
consult with your contracting organisation in advance.
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2.2 Reappointment

In principle, the period of participationY U llg 6 W Ws ENWAT YNNI ¢ GG WWRY Wy Oww! el oWe Ys W21 &
performance meets the standard required by their contracting organisation, it is possible to renew for an additional
year (for EarlyArrivals, the first reappointment period is for four month

It is generally possible to renew participation for up to a total of three years (three years and four months Early
Arrivals).

cYsWN2Wl AURNWas VWGe !l qRARGec Uqkt Ws YI t WG nY!I G¢URWDAWGIL2 10 WY n WIJ:
high standard by their contracting organisation, it is possible to renew participation for up to a total of five years (five
years and fou months forEarly Arrivalg.

Adlet DWOYqUWags WWaqWll aWwWhl Je GGYRUqGWUaqk Wet UT WRUWqé6 Rt Wt WRqRY O LWI
participant for an additional year.

The term of appointment for JET Programme participants placed in local government organisations is divided into two

parts in accordance with the law. The first period of the term of appointment is defined as the period ending on 31

March, and the second peiod of the term of appointment is defined as the period beginning on 1 April. Therefore,

participants may be asked by their contracting organisations to fill out additional appointment procedures separate

from the JET Programme reappointment procedures.¥s 132 J1 AW 2 JUOWRU WY 2 #S WH¢t It AlWe Ws EN WA
period of reappointment is the total of the first period of the term of appointment and the second period of the term of

appointment.

You will receive reappointment procedure paperwork from your contracting organisation beginning in autumn.

Refer to the paperwork for detailed information and deadlines. Below is a general explanation.
2.2.1 Reappointment Procedures

1) Procedures

Reappointment procedure paperwork will be distributed to participants by their contracting organisation. Read these
papers carefully and speak with your contracting organisation supervisor if you have questions or concerns about
reappointment.

1.  If your contracting organisation wishes to reappoint you, they will give you a form indicating so. You can then
indicate your desire to accept or decline reappointment by signing the appropriate section of the form. Your
contracting organisation will keepthe original, and you can keep a copy for your records.

2. If your contracting organisation does not wish to reappoint you, they will give you a form indicating so.
Please sign this form and keep the original for your records. Your contracting organisation will keep a copy.

Once you decide your intent to accept or decline reappointment, the decision cannot subsequently be withdrawn.
Please carefully consider your decision before making it.

Furthermore, due to yearly revisions to the reappointment procedures, actual procedures may differ to those
presented in this General Information Handbook. Please follow the instructions of the most current reappointment
procedures.

2) Exceptional Cases (Job -Type Changes and Transfers)

Opportunities for job-type changes and transfers to a different contracting organisation are rare and orpggssible in
exceptional cases.

If you are interested in gob-type change or aransfer, please consult with your current contracting orgarsation as
early as possible otherwise your request might not be addressedYou can find detailed information about jobtype
changes and transfers in the reappointment documentation that is sent out once a year.

Please note that ifyou undergo gob-type change or a transferyou will be required to submit either a natification or
an application as outlined in2.6 Status ofResidenceto the regionallmmigration Services office

A Jobtype Changes
Jobtype changes are only granted when deemed necessary by your contracting organisation and are
conducted under the authority of the contracting organisation and the host prefecture/designated city. Jeb
type changes (ALT to CIR/CIR to ALT) are permitmay within the same host prefecture/designated city.
Job- type changes either to or from the SEA position are not possible.
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A Transfers Within the Current Host Prefecture
Transfers within prefectures/host cities are only granted when deemed necessg, under the jurisdiction
and at the discretion of your host prefecture/designated city.

A Transfers to a Different Host Prefecture/Designated City
Transfers to a different host prefecture/designated city are only granted if you meet specific criterige.g.
marriage, caregiving,health reasons, etc.)and require submission of supporting documentation.For more
specific information, please consult with your supervisor and review the reappointment procedure
paperwork when you receive it.

Transfer requests are only successful if the new contracting organisation agrees to accept you.
Therefore, it is possible that a transfer request may still be unsuccessful despite meeting the criteria to
apply for a transfer. In such situations, you should consider whether to complete your term of appointment
with your current contracting organisation and finish your tenure on the JET Programmar, to request a

I transfer to a different contracting organisation within your host prefecture, or toequest to bereappointed

u by your current contracting organisation. If both you and your current contracting organisation are in
agreement, you may be reappointed for an additional ongear period. Please discuss these matters
including the possibility of anunsuccessful transfer request, with your contracting organisation supervisor
in advance when making a request for a transfer.

3) General Advice Regarding Reappointment

Your placement within the contracting organisation (e.g. school, education centre, social education division,
international affairs division) is decided by your contracting organisation. During your term of appointment on the JET
Programme, your contractirg organisation may reassign you to a different school or division under its jurisdiction.

You may be informed of these types of reassignments either when offered reappointment or at the end of your term of
appointment, depending on the procedures at your ontracting organisation. Please ask about these procedures

when discussing reappointment, so that you may know if the possibility of such a reassignment exists within your
contracting organisation.

While in a foreign country a person undergoes many changes and mood swings. Avoid making your decision
overnight. Please talk with friends, your supervisor, and your family. Think things through carefully and feel confident
in your decision before informirg your contracting organisation.

Be aware thatresigningfrom the programme mid-term after your reappointment startedwill place a huge burden on
your contracting organisation. Finding a replacement will be difficult and will have a great effect on your contracting
organisation and workplace.

I If youaccept reappointment and then resignirom the programme mid-term, you will be responsible

. for paying for travel arrangements to return to your country.

Avoid making a decision to accept reappointment without a strong reason. Being in Japan gives you many
opportunities, so if you are thinking about staying in Japan, stay for a reason and make the most of those
opportunities.

Possible things to consider when making your decision:

I  What are your longterm goals?(Where do you see yourself in 3/5/10 years? Are you considering further
education or a career change?)

What expectations did you have when you started the JET Programme? How have they changed?

What would you wish to accomplish in the next year of your appointment?

How satisfied are you with your current lifestyle, position, and work?

Do you feel that you are making a contribution that has a positive effect on others?

What skills have you built on the JET Programme? What skills or certifications do you want to acquire next?
What would you gain or lose by accepting reappointment? By completing your term?
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I How does the idea of reappointmat make you feel (e.g. excited, discouraged, purposeful, lost, etc.)? How
does the idea of returning home or moving on from JET make you feel?
Note: JET Programme participants are expected to promote intercultural understanding within their contracting
organisations and the community. If your only reasons for reappointmentafe f & G @ W ¢ 2 1JWa YOI! WU # q
hfkaoWwael Ullls yoGmightitan il thidkdabplitlit drd carefullyReappointment does not
necessarily bring about a drastic change in your life, and it can be difficult to change your habits
dramatically in your second or third yearWhen considering reappointment, it is important to think about
your future and set concrete goals and plans.

2.3 Information for Interm ittent Arrivals

The following informationis pertinentto JET Programme participants the categories offEarly Arrivals (Intermittentk
Hntermittent Arrivalsk or CKBP Aril Arrivals (Intermittentkas definedin 1.1 Schedule For thesefintermittent
arrivalsk the first period of participation is typically shorter than one year (refer th.1 Schedule). The following
information regardsthe main differences betweenintermittent arrivals and other participants.

1) Remuneration and Taxes, etc.

A Annual Remuneration
The amount of annual remuneration for the first period of participation for JET Programme participants is
approximately4.020 RG G RYUW! U6 W6 Ys W2 101 AWRUWq6 WHEE DWad ¢ qllec WGe !l qR
shorter than one year, remuneration will be less than that stated above. Please be aware that in some
cases, the timing of when remuneration amounts change fantermittent arrivals may differ from that of
typical participants. Please confirm the details with your supervisor.

A Pension: Lumpsum Withdrawal Payment
The amount of pension refund that can be claimed depends on the total time spent on the JET Programme
and might therefore differ from that of other participantsFor more information, see7.3 Pension Refund

A Home Country Taxes
Tax liability in your home country may differ depending on your period of participation and resulting tax
resident status. It is important for you to confirm your tax liability with the tax office in your home country
before you come to Japan.

2) Pre-Departure

The process is the ame asstated in1.1.1 Before Departure

3) Orientations and Post -Arrival Schedule

A Pre-Departure Orientation
Intermittent-arrival participants may not have the opportunity to attend g@re-departure orientation. Please
communicate with the Embassy orConsulate-Generalof Japan in your home country for information about
pre-departure.

A Post-Arrival Schedule
Travel agency staff will meet you at the airport, so please follow their instructions.
JET Programme participants will stay at a designated hotel. Please be aware that participants are not able to
change rooms or hotels, nowill they be permitted to make private accommodation arrangements.
The morning after arriving in Japaimtermittent -arrival participants will be taken to CLAIR in vehicles
provided by the travel agency. Participants will attend the PosArrival Orientation at CLAIR offices in the
morning and will depart for their contracting organisations in the afternoon. On the day tife orientation,
the travel agency will provide instructions fotravel from Tokyo tothe contracting organisations. Participants
must follow these instructions.
*Participants in the category of Early Arrivals (Intermittent) will take part in the twday PostArrival

Orientation hosted in April. Se€l.1.5 PostArrival Orientationfor details.

A Post-Arrival Orientation for Intermittent Arrivals
Theh A¥tlg R2¢ W8I RIUgecqRYUWNnY!I Wf Uqll G RaagUUqW |1 R2¢dt k WRY W
day after arrival in Japan. Attendance at the Pogtrrival Orientation is mandatory.

Even if participants have previously participatd on the JET Programme, they must attend the entire orientation.
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The purpose of the PostArrival Orientation is to provide a basic introduction to life and work while on the JET
Programme. The PostArrival Orientation forintermittent arrivals includes the following:

A An overview 6 essential information related to the JET Programmand preparing for natural disasters
A Japanese law
A An explanation of important and necessary knowledge to help participants perform their work duties

Participants may be required to study certain materials before departure for Japan, such as handouts and videos
from past PostArrival Orientations, to better equip themselves for life and work in Japan.

2.4 Insurance

CLAIR takes no responsibility for the accuracy of the information contained herein, nor will CLAIR accept
responsibility for any financial loss incurred or any legal action taken against anyone (whether or not they are
associated with the JET Programme) asresult of information contained in or omitted from this article. For the most
up-to-date details on your coverages, please enquire with your contracting orgasaition.

Note: Ad IJ¢t IXBlingLicedk NI q HIOWR U W6 W WnYHadYs RUDWaqU+Fqllét WhaeaqecédWeRT W
insurance coverage.

All JET Programme participants are covered under four types of insurance:

1. One of: Mutual Aid Association of Prefectural Government Personnel/Japan Mutual Aid Association of
Public School Teachers/Private School Mutual Aid (Equivalent to Health Insurance) (Shderm Benefits)
2. EGGOY! WUtk WAWUOY RYUWS Ut 21 ¢ U# Jerk BéhefitsPrelNBtet ielowW) i W~ 2 qe ¢ 0 W RT |
3. JET Accident Insurance
4.  Employment Insurance

Note: JET Programme participants working at private schools will be covered by Private School Mutual Aid.

All participants must enrol in social insirance as required by the Japanese government. All patime employees

working for public organisations, regardless of nationality, are required by law to be insured under both a mutual aid

association U ! dt ¢ R }Qeqaival@nt tR health insurance) and E Gd V! 1313+ k WA WU RY RO &) RU#0E Me 1
policies (Private School Mutual Aid for JET Programme participants working at private schools). Enrolment costs may

vary depending on the prefecture or system; however, the participant pays half of the conmieid premiums and the

contracting organisation pays the remaining halfPlease note that the insurance policies referenced in this section do

NOT cover personal belongings, even in the event of a natural disaster.

2.4.1 Mutual Aid Association of Prefectural Government Personnel/Japan Mutual Aid
Association of Public School Teachers/Private School Mutual Aid (Equivalent to Health

Insurance) (Short -Term Benefits)

As of December 2024, the Individual Number (My Number) government ID cards have replaced health insurance
cards as the primary method of health insurance identification. JET Programme participants are highly encouraged to
obtain an My Number Cardafter arriving and that health insurance information is recorded on it. For more information
on obtaining and usingMy Number Card, see2.6.5 Individual Number (My Number) ID System

The following informationregarding coveragehas been collated from the Mutual Aid Association of Prefectural
Government Personnel websites and other resources. Benefits may vary by mutual aid association, so please enquire
with your contracting organgation for the most up-to-date details. Please note that the followinginformation was
sourced February 2025 and exact details may have changed

1) Benefits for the Insured

A Medical Care Benefits
70% of medical expenses are covered for illness and injuriestou are responsible for the remaining 30%.
In the event of injury or sickness due to nooccupational causes, the insured is entitled b medical services
with presentation of their health insurance card at any insurance medical care facility or institution.
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Examples of treatment covered include:

Medical examination

Payment for medicines or medical care supplies

Medical treatment, surgery, and other forms of medical attention

In-home medical care, including supervisory costs, assistant care, and other nursingelated costs
Admission to a hospital or clinic, assistant care, and other nursingelated costs

Examples of treatmentnot covered include:

Vaccinations

Unnecessary health checkups

Cosmetic surgery

Unnecessary dental implants, orthodontic treatment, teeth whitening

Exams and checkups for pregnancies without complications

Induced abortion for financial reasons

Highly advanced medical treatments still in testing phases (However, it may be possible to receive coverage for
these treatments by bearing the difference in cost compared to covered alternatives.)

Occupational sickness and injury are covered under the Industrial Accident Compensation Insurance System
AdT dt 6¢IOE¢ RN¢ &I I orBl@i)colYitisifahe® coverage in accordance with the ordinances of the
contracting organisation.

A

Benefits for HighCost Medical Care

i 60Wq6 JWRUL 21 T kt LWHsharing pditLty  dingle rkHiciccardqdiity Withikt thd same
month exceeds80,100 yen + (total medical expenses267,000 yen) x 1%the amount in excesss eligible

for reimbursement. (SeeNote 1 and Note 2 under 2.4.1 2).) In addition, if the amount paid in partial cost
sharing for a single visit exceeds 25,000 even after application of Benefits for Higlost Medical Care, the
amount in excess of 25,000 may be reimbursed.

Reimbursement of Medical Care Costs

If, for unavoidable reasons, a person visits a medical institution without presenting a health insurance card,
etc., the person pays the full amount of the medical expenses anahay then submit a claim for
reimbursement, reimbursed up tothe amount deemed necessary by the mutual aidssociation. Keep in
mind that that the amount reimbursed may be lower than the amount paidrhe required claim form and
documents can differ based on the type of treatment received, so please contact your local mutual aid
branch for detailed instructions

Home Visit Nursing Care Expenses

Whenthe insured receives homevisit nursing care services from the homevisit nursing care station as
YIT I WT WA WewGs! + RERec UAWqs W+ G0t Ut AW RUzt W6 DWRUOY 21 1T
Meal Service Benefits During Hospitalisation

The insuredis reimbursed q 6 13+ W+ G Ut It WG RUzat W6 WWRUY BI90NNdnpdr W 6 ¢ | IJWY ™ n
meal for general inpatients, and 30 yen for families exempted from municipal tax.

Benefits for Childbirth

When the insured gives birth, a maternity supplement d§30,000 yen per childmay be claimed(in some
cases the amount is518,000 yen).

Note:  For pregnancies lasting more than 85 days, benefits shall also be paid in cases of stillbirths,

miscarriages, and induced abortions performed based on needs outlined in the Maternal Health Act.
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Maternity Allowance

Whenthe insured is unable to receive remuneration from their employer prior to and after giving birth, they

can claim the amount equivalent to 2/3 of their daily standard remunerabn for the days on which they take

leave. If they receive remuneration from their employer in whole or part, or receive the injury and sickness

allowance, the maternity allowance is adjusted accordingly. The duration of benefits is 42 days before

deliveryand 56 days after delivery, provided they neither work nor receive wages during this period.

A Childcare Leave Allowance
Whenthe insured utilizes childcare leave to take time away from work, during the length of their absence or
until the child reaches one year of age, they are entitled to allowance equivalent to 67% of daily standard
remuneration for the first 180 days, and 50% afaily standard remuneration for all remaining days.

A Sickness and Injury Allowance
Whenthe insured is unable to work for more than three consecutive days due to sickness or injury, the
amount equivalent to 2/3 of daily standard remuneration is paid as an allowance for sickness or injury
during the period in which they are unable to work, commaering on the fourth day that duties are not
performed. While the insured is receiving full or partial wages from the employer, this allowance is not paid.
Similarly, this allowance is stopped or partially reduced when the insured is entitled to a maternity
cuaYscecUHNDWY! W Rt ¢eARIRq! WGKWUt RYUWe UT I W6 WWESG GO Y! UKkt WAI
Note: The insured may receive sickness and injury allowance for a maximum period of up to one year and

six months.

A Burial Expenses

fnWg DWRUY 21 JT WGEtH 3t Wese! WnYl W W3¢t YO WeUl WGcqll WaVYWs YI

dependants for burial expenses. In the event of the death tifie insured who has no dependants to bury

them, the costs of the burial are reimbursed to the person who actually carried out the burial, to the extent

of JPY 50,000.

In the case that a dependant passes away, the insured will be provided with 50,000 yen as family burial

expenses.

Burial expenses refer to expenses related to hearsental, casket transportation, flowers/offerings,

cremation, and honorariums for funeral officiants.

2) Benefits for Dependents

Dependants (dependant family members) refers to lineal ascendants, a spouse (including in commedaw marriage
(seeNote 2 below), children, grandchildren, and any relatives of the insured to the third degree living in thrame

household and primarily supported by the insured. The dependants can only be covered under the mutual aid
membership if they have a yearly income of less than 1,300,000 yen.

Please make sure your dependants are registered under your mutual aid membership by enquiring with your

contracting organisation or local mutual aid office. Taegistera dependant, you must notify your mutual aid

ctt YRARcqRYUWE UT W WHIIR2WVWWHYUNRI G¢qRYUWYnW UNRY ql ¢ qRYUKWE GUHI
nYl GWs Raé W6 DWhT YHz2GWUqt W Whe RI T Wn Y1 WH I lyaprshpBrsoratBY Uk Waq Y Wa 6 |
best to submit this declaration within 30 days of joining the mutal aid association or any new dependant entering

into your care. @verage for any dependants declared within 30 days of joining a mutual aid association or their

entering a status as a dependant mape eligible forback coverage for previous medical treatmentswithin the 30-day

window, whereas any dependants declarednore than thirty days after joining a mutual aid association or the

dependant entering into your care will only be recognised as a dependant following the declaration date.

A Medical Care Benefits for Dependants
Dependants are granted the same medical care benefits as the insured. (However, if the dependant has not
yet entered primary school or is aged 704, 80% of the medical costs will be covered, with the remaining
20% to be paid outof-pocket.)

A Childbirth and Nursing Expenses for Spouses
Dependants are granted the same benefits as the insured.

A Burial Expenses for Dependants
If the dependant passes away, 50,000 yen is paid to the insured.

/1
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Note 1: If high-cost medical care benefits are received within the same household four times within a i&onth
period, the limit for cost sharing for the fourth benét payment and onward is 44,400 yen. When the share of
partial cost sharing paid by two or more members of one household (registered as mutual aid members or

dependants) within one month collectively exceeds 80,100 yen + (total medical expenses267,000 yen) x
1%, even if neither person individually qualifies for Benefits for Hig8ost Medical Care, the amount in
excess is reimbursed as HighCost Medical Care Benefits. Furthermore, when the amount of partial cost

sharing remaining after receiving HigtCost Medical Care Benefits exceeds 50,000 yen, the amount in
excess is reimbursed.

Note 2: Under the social insurance system, persons in a commoitaw marriage (or unregistered marriage) are taken
to be in a similar relationship to that of a registered marriage and are given the same consideration.

For more information, please contact your local mutual aid association officel( ! d 1 ¢ R IOu 2)loRengRit®b §drr 2
contracting organisation.

24. 2 Empl oyee s Pension I nsurance/ PlreimBenefis) School M

As stated previously, enrolment irthe Employeas Pension Insurance System is compulsory for all workers trapan

The Pension Insurance System will provide for you or your family in the event that you are seriously injured or pass
away during the period you are making payments into the policy. If you leave Japan after the JET Programme, you are
entitled to apply fora Lump-Sum Withdrawal Payment, or a partial refund of the money you paid into the pension
insurance, within two years of loss of yourapanese address Please note that the LumpSum Withdrawal Payment
application process varies slightlybetween participants employed at public institutions as opposed to private ones.

For more details, see7.3 Pension Refund

Depending on the country otitizenship, it may also be possible to totalize Pension Insurance System payments
arranged through either Employeés Pension Insurance or Private School Mutual Aid.

2.4.3 JET Programme Accident Insurance Policy (Overseas Travel Insurance)

For detailed information, refer to the JET Programme Accident Insurance Policy Guide on the JET Programme website.

JET Programme Accident Insurance Policy Guidettps://jetprogramme.org/en/jpai -outline/

In principle, the JET Programme Accident insurance covers the portion of medical treatment not
covered by Mutual Aid Insurance (local health insurance), minus a 5,000 JB&ductible. As such, it
can be used to cover the outf-pocket portions of medical care in Japan incurring over 5,000 JPY of
deductible, within the limits of the policy. It also serves as insurance for treatment and accidents overseas (when
visiting your home country or another country)Claims can also be made in the event that the JETdgramme
participant passes away or sustains residual disability.

Note: As mentioned below under point 3pelow, treatment for illnesses or injuries which existed prior to arrival in
Japan (such as asthma, diabetes, etc.) are not covered by the JET Accident Insurance Policy.

The JET Accident Insurance Policy is a policy that CLAIR contracts with insurance companies on behalf of all JET
Programme participants. Consequently, there is no need for JET Programme participants to be enrolled individually.
Insurance premiums are paidentirely by the contracting organisation. Furthermore, no changes or additions can be
made to the insurance coverage. (The contents of the policy are identical for all JET Programme participants.)

1) Period of Coverage

For new participants, the policy is valid from either one day before your arrival in Japan, or the date on which you leave
your home to come to Japan, whichever is later. Coverage will terminate on the earliest of the following:

1. When the JET Programme participant returns to his or her home in their home country, at the end of their
term of appointment.

2. On 30 April of the following year foEKBPApril Arrivals and Early Arrivalsor 31 August of the following year
for Main Arrivals

For reappointed JET Programme participants, coverage will begin either from 1 May for April reappointments or 1
September for July/August reappointments and will continue until the same dateoutlined for new arrivals, above.
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2)JET Accident I nsurance | nsur ed (EssenGabfarf Appomeéngi on of Agr eemen

Beneficiaries Other Than Next of Kin)

f UWGI RUARGONUAW 2AGRt +t RYUWYnWag6WWs ENW HHRT WU0quWf Ot 21 ¢ U WE Ot <
Submissions are accepted as a response to unavoidable circumstances such as a lack of relatives in the

Gel qRARGe Uqkt W6 Y O Iyliesigrantidngdf 4 b@nsfitidrfdrithe deatic beriefld other than the legal heir,

etc.

If you wish to submit this form, please download it from the following page on the JET Programme website, complete
it prior to arrival, and submit it as instructed by your local Embassy of Japan in your departure country.

JET Accident Insurance Fornhttps://jetprogramme.org/en/jpai -faq/

3) Costs that are not covered by the JET Accident Insurance Policy ®
Loss or damage to personal belongings and household effects

NI e qaUUqWYnWne GRG! WAKXAGAWI F R WRGaGUIIEH 3t wyY!l WRUTe Il RIJY
Treatment for illnesses or injuries which existed prior to arrival in Japan (including asthma and diabetes)

Treatment received overseas for an illness or injury sustained in Japan

blE+HO2T RUNDWg! e qad WUqWRUOWYUWkY WsYaWWHRY2Uql ! Ws 6131 JWaé6 1JWG
treatment in Japan)

Treatment for illnesses or injuries sustained as a result of pregnancy, childbirth, premature birth, or

miscarriage

Dental treatment (cavities, gum disease, etc.)

Over-the-counter medicine(s)

Treatment received more than 180 days after the commencement of the treatment of an iliness

Treatment received more than 180 days after an injury caused by an accident

Liability involving the use of automobiles

Treatment for injuries sustained in an accident when driving under the influence of alcohol or without a

2¢ORIT W I R2IJI kKt WIRAWUAD

o Io o To Io o Po o To I o o I

4) Making Claims

For specific information regarding necessary documents and procedures for making claims, the JET Programme
participant or their supervisor is advised to contact the Insurance Service Centre concernedithin 30 days of the
accident or the start of the illness and follow their instructions. In order to file claims, please keep all related
receipts. You are also able to ask questions in English concerning claim procedures. A list of service centres can be
found in the policy guide and on the JET Programme wéles

2.4.4 Employment Insurance

Foreign nationals, including JET Programme participants, working in Japan must enter the employment insurance
system, regardless of nationality.It is possible for persons who have joined this insurance policy and who fulfil the
necessary requirements to receive unemployment benefits if their period of stay is still valid.

1) Enrolment Period

The enrolment period is the same as the period of employment. F&KBPApril Arrivals and Early Arrivals payment
will commence in April and forMain Arrivals payment will begin in summer.

2) Premium

The amount that the JET Programme participant is responsible for payingi4,000 of their gross annual

remuneration. In addition to this, the contracting organisation is responsible for paying an amount equal 5/1,000

Yanuw! Yel wWNl Yt weUOUe¢adWRUARYGUIOWNSWWs ENWAI YNNI ¢GaGWWGE! qRARGE Uq+
income but is estimated to be between20,000 yen and24,000 yen per year.

Note: Based on the previous fiscal year. Subject to change this fiscal year.
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3) Method of Payment

In general, the premium payment will be deducted directly from the JET Programme participant's monthly
remuneration.

4) Payment of Unemployment Benefits

If after completion of the JET Programme, the JET Programme participant continues to live in Japan, fulfils all of the
requirements below and is deemed eligible for unemployment benefits by the Head of the Public Employment
Security Office, they may be ald to receive unemployment payments. Please contact the Public Employment
Security Office for details about the receipt of unemployment benefits.

1. Are willing and able to work but are unable to find employment.
2. In principle, have made employment insurance payments for more than six months in the year prior to
becoming unemployed.
3. Have submitted proof of unemployment along with Application for Employment and registered as a job
seeker at the nearest Hello Work office.
Note: An equivalent system is offered through Private School Mutual Aid.

5) Exemption from Paying Employment Insurance

The following JET Programme participants are not required to enrol in Employment Insurance. JET Programme
participants who believe that they may be exempt should consult with their contracting organisation immediately.

L. [ YIWRNDUW Y21 UG WUQWEGGOY! WUt Weth[ YI BRNDUK W WnJl + WaVYwe ! Wi
2. Participants who can prove that they are eligible to receive unemployment insurance benefits in a foreign
country.
3. Persons who work in a Japanese office after entering into an employment contract established in a foreign
country.
Note:  The employment relationship formed between the JET Programme participant and the contracting
organisation does not come under categories 1 and 3 above.

2.5 Taxes

CLAIR does not specialise in tax matters. The information here is meant to be used as a rough outline.
CLAIRaccepts no responsibility for any financial loss incurred or any legal action taken against anyone as a
I result of information contained in or omitted from this article. JET Programme participants should confirm th
u information provided by their contracting organisation, regional tax office, and/or home country tax authority
regarding taxes,and adhere to relevant laws and regulations.

2.5.1 Tax in Japan

1) Personal Income Tax

Acl qRARGe Uqt k Waec +#W qecqet WRUWs ¢ Ge UWI WGWUT + Wael nUa! wyUwgdé IR |
type (work duties) in Japan. All participants regardless of year or nationality are responsible for paying taxes in Japan
or confirming exception status.

Depending on nationality and years in Japan, exemptions to paying Japanese income tax may be available up to a set
number of years. Please consult with the consulate or embassy of Japan in your home country, or the Japanese Tax
Office.

For more detailed information regarding Japanese income tax, participants are strongly advised to consult the tax
office with jurisdiction over the area in which they currently reside in Japan.

In paying tax in Japan, it is important for participants to obtain a breakdown of such payments (Statement of Earnings,
u! 3! YIOES6 Yq VYt 2 toU Y Hjrodhiheiltohietig drgargafidn and keep it.

JET Programme participants who must file tax returns in their home country will also need this, as do all reappointed

participants who apply for an extension on their stats of residence. A Statement of Earnings is also needed when

your tax or your status of residence changes. Many contracting organisations providg dJ Ut 1JU 09 6idt 6 36! d 1O
January. Thg DU+t D009 6110 dGRI1AUD Ya | WGI W2 RYeat W 1J¢ lecemddR oryBuwipeyiliein | Y G LN LW
and how much you contribute to social insurance and pension. Please confirm details regarding yoBensen

9 6 dt 6 YithlyaltOontracting organisation.
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2) Tax Exem ption Form s

Those eligible and wishing to apply for tax exemption in Japan should make sure they fill out forms for tax exemption
(Application Form for Income Tax Convention). These can be downloaded from the National Tax Agency website:

https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/joyaku/annai/pdf2/257.pdf

Note: In principle, the maximum period of tax exemption is two years. If participants are to i

participate on the JET Programme for more than two years, they may be required to pay ta i
in Japan (except those from China).

3) M unicipal Residence Tax

Residence taxes are calculated based on your income in Japan from the previous year (1 January to 31 December)
and are levied by the municipality you live in as of 1 January of the current year. Tax can be deducted monthly from
your remuneration, or you wi receive a hill around June for the entire year.

However, even when you are liable for taxes in your first year, residence taxes are generally not required in the
calendar year in which you arrive. Therefore, if you arrive in July 80%ou willfirst have residence taxes due in 208

If you are eligible for income tax exemption, you may also be eligible for an exemption from residence taxes. Please
note that you will need to apply for the exemptions separately. For more informatioplease enquire at your
Gz URHRGEORa! kKt W6 WG GWI 13t t 1O

For JET Programme participants who have taxes in Japan imposed on th@lease remember thatyour remuneration
stated in programme guidelines and other materials ibefore the deduction of income and residence taxes.

2.5.2 Home Country Tax Liabilities

Ne#WiRe¢ AROGRq! WRUWqé WWGe ! qRARGe Uqkt WEYaGWWARY2Uql ! WnY!l W6 IR s
UcqRYU¢CORq! WYnNWa6 WWGe!l qRARGe Uqliect Ws DG Wet Waé WWI+RE quUEDIWE U
country and Japan. Pleasée aware that it is the responsibility of each individual JET Programme participant to seek

information via their home country tax agency regarding tax obligations in their home country as well as the necessary

Gl YHIDT 21 13t tOWNG6 UIWGE | quiaderg 6rgadisptioh, PriefectindllAdviddr (PA) satdFCYAIR are not in a

GYt RqRYUWqVYWG!I Y2RT WWNa RT ¢ URDWYUOWq8WWGEe]! qRARGE Ugqkt WEY A IIWHY 2 |

2.6 Status of Residence

2.6.1 Status of Residence and Period of Stay

In order to enter Japan, it is necessary for JET Programme participants to receive a visa from the Embassy or
Consulate of Japarwhich handlestheir application before arrival. Upon entering Japan, both the status of residence
and period of stay are recorded in your passport as part of your landing permit. If you want to stay in Japan even one
day longer than your period of stay allows, you must apply for an extension in advan@pplications can be made up

to approximately three months before).

Your status of residence A ¢ R1 | 3 hdletériities theactivities and work you are permittedto engagein upon
entering and residing in JapanYour period of stay& ¢ R | | FisQkeRltratidhof time you are permitted to stay in the
country.

Status of Residence for JET Prograne Participants
A ALT-Instructor (u! dRt 2
A CIR- Engineer/Specialist in Humanities/International Services[ RT 2 qit 2 s RUHz2 UI09 6 Rt 6 Rt Rcpu Yt
A SEA-Skilled Labour{ RY d

Furthermore, JET Programme participants who are married to or who aehild of a Japanese nationalare able to

select Spouse or Child of Japanese National (R Y U T R U tOtiAy a®their RtitFs lofdesidence.

In addition, participants who have previously obtained Permanent ResidenE(R T J dtafus are able to participate in
the JETProgramme with this residence status.
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2.6.2 Exten sion of Period of Stay and Chang e of Status of Residence

If a JET Programme participant wants to stay in Japan after theiperof staylisted on their landing permit expires,
they must apply for an extensionlf you do not renew your period of stay by the date of expiration , you may be
required return to your home country immediately .

Also, it is necessary to applyor astatus of residencechangewhen changing job types from ALT to CIR or CIR to ALT.
If you wish to change your status of residence and extend your period of stay at the same time, applying to change
your status of residence will also extend your period of stay.

These applications can be madeonline or in personat a regional ImmigrationServicesoffice. Youmay have to visit
the Immigration Services office multiple timesto submit the application forms and receive your extensiomr change
of status. It is at the discretion of your contracting organisation as to whether you will be granted time off work for
these procedures. JET Programme participants are responsible for transportation costs to and from their regional
Immigration Services officeas well as any appication fees.

For more details, please consult your regional Immigratioservices office(see Appendix 7).

1) Exten sion of Period of Stay

Applications to extend the period of stay can be madstarting from three months prior to the current expiation date.
Requireddocuments are as follows:

For ALTs

a. Application for Extension of the Period of Stayii(¢ Rl ! 30u Rt ¢ UtOu dt § @Rpbkoatibnforms @B BeR Ut IRt 6 Y
found on the ImmigrationServices Agencyof Japan website and at your regional Immigratio8ervicesoffice)

b. Photograph

c. Passport

d. Residence Card

For CIRsand SEAs
Items ard above.
e. Certificate proving employment at a local public organisation

Immigration Services Agency Website (Application for Extension of Period of Stay)
https://www.moj.go.jp/isa/applications/procedures/16 -3.html?hl=en

2) Change of Status of Residence:

GGURAc¢qRYUt WqYWR6s6c UNWIWYUWKt W q¢ qet WY WIRSduifeddbcUniretlabes + a WA 1J WG ¢
as follows:

For ALTs

Items 1) btd above.

f. Application for Change of Status of Bsidence (i ¢ R1 | 3 I0E S Rt ¢ t 2 tOc 1) tAdpkoatibn¥dings e 6eR Ut IJRY 6 Y
found on the ImmigrationServices Agencyf Japan website and at your regional Immigratio8ervices office)

For CIRsand SEAs

Iltems 1) bte above.

f. Application for Change ofStatus of Residenceil ¢ R1 | 3 I0E S Rt ¢ t 2 tOc 1) tAdpkoatibn¥dings ieE 6eR Ut IJRY 6 Y
found on the ImmigrationServices Agencyf Japan website and at your regional Immigratio8ervices office)

Note: These are the main required documentss listed on the Immigration Services Agency websiteHowever,
please enquire with the regional ImmigratiorServices officewith jurisdiction over your area when regarding
whether or notthey require the submission ofadditional documents.

Immigration Services Agency Website (Application for Change of Status of Residence)
https://www.moj.go.jp/isa/applications/procedures/16 -2.html?hl=en
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3) Transferring to Another Contracting Organisation

You must submit a notice to your regional ImmigratiorServices officeif you leave your contracting organisation or
move to another one.even if you do not needo change your status of residence operiod of stay. Furthermore, it is
advised that the JET Programme participant apply for a Certificate of Authorised Employmefitd 31 d IOES Rt ¢t 2 1O

E 6 d 0 1Rt tide Yegional ImmigratiorServices

with jurisdiction over you area, which proves tle participantts status of residence is valid at the new contracting
organisation.

2.6.3 Staying in Japan after the End of Your Term of Appointment

1) Staying Temporarily for Sightseeing, etc.

If you plan to stay in Japanfter the end of your term of appointment to make final preparations to return to your home
country orto travel, you must apply to change your status of residence to Temporary Visitdatki Taizai) before your

period of stay expires. The Temporary Visitor status ofsidence is valid for either 15, 30, or 90 days.

Necessary Documentation to Change your status of residence to Temporary Visitor:

a. Application for Change of Status of Residencdi(¢ R| ! 3 HOE & Rt ¢ t 2 HOc 1J Y Applicidnférins daEne R Ut IR

found on thelmmigration Services Agencyf Japan website and at your regional Immigratio8ervicesoffice)
b. Passport

o

Residence Card
d. A written explanation of your reason(s) for requesting a Temporary Visitor status (including any documents related

to your itinerary or places you plan to visit)
e. Documentation from your contracting organisation that shows the last day of your appointment and the
scheduled date of departure from Japan

f.  Other: A copy of the airline ticket for departure from Japan or a copy of confirmed reservation on a flight departing
from Japan. You may also be asked to produce documents that prove you have sufficient funds for travel and

living in Japan until the day foyour departure.

Please note that in principle you CANNOT transfer to another visa type fromme Temporary Visitor status
while within Japan As such it is not recommendedto switch to this type if you plan tocontinue your post-
JET Programmgb search in Japan. If you are nearing the end of yqeriod of stayand wish to stayin
Japanto continue to search for work, please se) Finding Employment in Japa

2) Finding Employment in Japan

Ordinarily, the Temporary Visitor visa cannot be used to search for employment in Japan. However, a special

exception is made for JET Programme participants with the expectation that they may contribute to Japan even after
their time on the JET Programm@&his exception allows participants to utilize a similar framework available to foreign

residents graduating from Japanese universities.

For those who wish to conduct job searching in Japan after finishing their time on the JET Programme, please consult
with your regional ImmigrationServices office By presenting proof of your status as a JET Programme participant, you
may be eligible for an exception of up to 180 days, at the discretion of the Immigration Services Agency. For detalils,
please consult with the regional ImmigrationServices officewith jurisdiction over your area. Japanese documentation
regardingq 6 Rt W+ HIIGqRYULWRY W2 Gyt &f thelGobkikdgjrg I0tjanisatian Rghlial prodtided

to all COs. Please ask your supervisor if you need help discussing the exception with your local Immigrati®ervices

office.

3) Starting a New Job

If you stay in Japan and start a new job, you must confirm with your new employer and the regional Immigration
Services officeregarding your visa statugrior to the end of your period of stayApplications for visa extensionsmay

be submitted three monthsbefore your current visa expires. We urge those who wish to remain in Japan aftegir
completion of the JET Programme to begin this process as soon as possible.
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2.6.4 Residence Record and Residence Card

1) Creating a Residence Record (J mi nhy )

All residents, including foreigners, have a Residere Record § 3 0 R ) @HicH is part of a registry of residential
addresses created by municipal governments. Municipal governments compile this information and use it for
residence verification, tax, insurance, and census purposes. Without a Residence Rexh various welfare services
are not available, and there are fines for failure to follow the issuing procedures without a valid reason

You are required to submit a Movingn Notification (N 1J U 50! 3 HONAUF nYutidibgl Ebvernment office within 14
days after moving in after arriving in Japan to have your Residence Recasd3 ¢ R Ydfehtdd. A Residence Card or
passport is required for the procedure, but please check with your municipal government for details, as they vary by
municipality.

If you move toa different municipal government during your time in Japan, you must first submit a Moviogit

Notification (Tenshutsu Todoke to your previous municipal government and then a Movirig Notification (N IJUBU! 3 1O
Todoke) to your new municipal government. You mnst also submit a Movingout Notification (Tenshutsu Todok¢ if

you move to another country.

Also, if you live with your spouse, etc. you must submit legal documents (originals and a Japanese translation*) to
your local municipal government office proving your relationship with your dependents. Please prepare these
required documents in advance ofyour arrival in Japan.

Ministry of Internal Affairs and Communication Website:

http://www.soumu.go.jp/main_sosiki/jichi_gyousei/c -gyousei/zairyu/index.html| (Japanesg

Ministry of Internal Affairs and Communications Call Center (Multilingual Consultation Desk)
1) Telephone
0570-066-630 (Navi Dial)
03-6436-3605 (in case of calling from IP phones or PHS)
2) Hours of Operation
8:307117:30
3) Languages
Japanese, English, Chinese, Korean, Spanish, Portuguese, Viethamese, Thai, Indonesian, Tagalog, Nepali (eleven
languages)

Note:  For individuals with dependents, please confirm vth your local municipality if an official translation oflegal
documents is required.

2) Residence Card ( Z a / rCard)

Upon arriving in Japan, you will be issued a residence carl ¢ R |1 ! )@t ailpdrt. After that, you are required to
bring your resdence card and report your place of residence to your municipal government within 14 days after
moving in. When you report your place of residence, your address will be listed on your residence card. This
procedure can be done together with the creation o residence record, as described in the previous section.

You are required by law to carry your residence card with you at all times. Failure to carry it with you can result in a
fine. In the event of loss, please immediately report the loss to the policend apply for reissuance at your regional
Immigration Servicesoffice. Information including your photograph, name, date of birth, gender, nationality, address,
Ac¢RI ! oG $taltusOof residence, period of stay, expiration date of residence card, etis recorded on the
residence card. This information is also be encoded onto an IC chip embedded in the card. Once you receive your
residence card, please verify that the status of residence and period of stay recorded on it are the same as on your
visa, and that your name, date of birth, gender, and nationality are correct.

Any changes to your name, nationality, or other information recorded on your residence card, as well as any change
of your contracting organisation, must also be notified to your ragnal Immigration Services officewithin 14 days.
However, any changes to your address made via Moviig Notification (q 13U B U ! 3 aj Yolr ¥ntinigipal

government are also notified to the regionalmmigration Services office

Immigration Services Agency bJapan Website:
https://www.moj.go.jp/isa/index.html (Japanese- Translation options available)
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2.6.5 Individual Number (My Number) ID System

In January 2016, Japan introduakthe Individual Number (My Number) ID system. Thdy Number system usesa

unique 12-digit ID number that is assigned to all residents living in Japan with a Residence Record. Foreign residents
with a Residence Record will also receive an Individual Number. The number is used by the national and municipal
governments for the mrpose of efficiently managing information such as social security, tax, and disaster
countermeasures. When completing social security and tax documents for your municipal government,may be
necessary to include your Individual Number.

You are required to submit a Movingn Natification to your municipal government office within 14 days of arriving in
Japan. After the submission of your Movin@ Notification, an Individual Number Notice with your Individual Number
from your municipal govzernment will be delivered to the registered address specified on your Residence Record

within the designated period (two to four weeks). Moreover, you will receive an application form for thMy Number

Card and guidelines in the same envelope as the Indidual Number Notice. Once you have completed the

application form and submitted it with a photo, you will receive youiMy NumberCardkfrom your municipal

government. In principle, even if you leave Japan, your Individual Number will remain unchanged, so please keep your
Individual Number Notice andMy Number Cardsafe.

As of December 2024, thevly NumberCard will also be the only form of health insurance card printed. Those who do
not havea MyNumber Card may continue using a preexisting health insurance/mutual aid membership card through
December 2025, or a health insurance confirmation slip (or equivalent) indefinitely. However, JET Programme
participants are highly encouraged taapply for aMyNumber Card shortly after arriving, and to link it to their mutual
aid insurance. Doing so will allow theMly Number Card to ke used as proof of insurance at hospitals and clinics
nationwide. Please see below for details about obtaining and using the My Number Card.

1) Individual Number Notice

The Individual Number Notice is a document which will have your name, address, date of birth, sex, and Individual
Number printed on it. After submitting your Movingn Notification, you will receive the Individual Number Notice from
your municipal government by registered mail within the designated period (two to four weekslPlease note that the
Individual Number Notice cannot be used as proof of your Individual Number or as a document for personal
identification. If you need to show evidence of your Indisiual Number, you will need to provide either youky
Number Card, a copy of your Residence Record, or a Certificate of Items Stated in Residence Record.

2) My Number Card

TheMy Number Cardwill have your name, address, date of birth, sex, Individual Number, and photo printed on it.
When you receive your Individual Number Notice, an application form and guidelines for tiMy Number Cardwill be
enclosed in the envelope. Once you have completed the application form and submitted it with a photo, you will
receive yourMy Number Cardfrom your municipal government. It is important that you apply because in addition to
being able to use youMy Number Cardas proof of your Indivdual Number and 1D, you will also be able to use it for
services offered by your local government, such as various electronic applications and public library services.

The IC chip embedded in youMy Number Cardcontains all of the information printed on the card as well as an
electronic certificate which allows you to apply for copies of various documents. However, sensitive personal
information such as income, medical history, etc. will not be contained on thighip. For this reason, it is not possible
for someone else to obtain all of your personal information from youvly Number Card

3) Linking Health Insurance (Mutual Aid Insurance) Information to the Individual Number (My
Number) Card

You may link mutual aid/health insurance information to youMy Number Cardvia the following methods:

1. By using it for the first time at clinic or hospital reception; you will be prompted to
register your health insurance policy to youMy Number Card
2. Pre-emptively via the onlineMynaportal (apps also available for iPhone and Android)
Mynaportal (English support available)https://myna.go.jp/
3. Via7EGWN210U0W N~ AWt DGUAqRUNWHhE q6 Wl WEWI 2 RA| @) 0VYs 3T WA W
fUt el cURNDWOCI T kWnl YaWq6JWaée RUWGWUe WelEUNU KRY O LIJHC GqRYUt WGI
More information about registering via 7Eleven ATMs, including photo and video :
instructions, is available at the following link (Japanese):
https://www.sevenbank.co.jp/personal/atm/mynumbercard.html

In no case do you need paperwork related to national health insurance or mutual aid health
insurance in order to complete registration via these methods.
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4) Enquiries regarding t he Individual Number (My Number) ID System

More information on the Individual Number (My Number) ID System is available with English support via the following
Japan Agency for Local Authority Information Systems page:

https://www.kojinbango -card.go.jp/en-mynumber/

In addition, if you have further specific enquiries about the Individual Number (My Number) ID System, [(a)i
please contact the Individual Number Call Centre at the numbers listed below.

Multilingual Support (Toll -free)

About the Individual Number (My Number) ID System) 0120-0178-26
A English, Chinese, Korean, Spanish, Portuguese, Vietnamese, Thai
Indonesian, Tagalog, Nepalese
A Weekdays: 930120:00
A Saturday, Sundays, and holidays: 9:3817:30 ExcludingNew Years
holidays)
About the Individual Number Notice and the My Number Card, including 0120-0178-27
emergency suspension of your My Number Card due to loss or theft of
physical card or smartphone with embedded card data
A English, Chinese, Korean, Spanish, Portuguese
A 247+
A *Calls placed between 20:00and 8:30 the following day are for
emergency suspension of your My Number Card due to loss or theft of
physical card or smartphone with embedded card datanly
A Thai, Nepalese, IndonesianVietnamese, Tagalog
A 9:00118:00

General Enquiries (Japanese) 0120-95-0178

Note: If you cannot call from your IP phone, etc., please call the numbers
below. (Charges apply)
A General enquiries (Japanese)
A About the Individual Number Notice and the My Number Card, including
emergency suspension of your My Number Card due to loss or theft of
physical card or smartphone with embedded card data

050-3818-1250
0570-064-738
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Chapter 3:
Work
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3.1 Post - Arrival Checklist

After arriving at your new placement, pleaseefer to the following checklist to make sure of the important policies and
procedures related to your new job and life in Japan.

1) Workplace

—_—

Review your Terms and Conditions (particularly regarding your work duties)

9YUnRI GW! Yel WG BT IHEPYE L YI kt Ws YI t W 2qRIJY

Ask for a staff name list and office seating plan

Make a list of what the other staff members and/or departments at your workplace are in charge of, taking
OYqUWyYnwWw! Yel WI RI DAqUW 2GUI 2Rt YI &kt W 2 qRIJY

Ask for or receive your work scheduld(RUG 2 HO! YqIUR&E! dh

Check how to fill out an attendance logghukkinbo)

Verify how to take all forms of annual paid leavesick leave, and special leave(conditions to take leave,
necessaryprocedures, etc.)

Verify regulations forvarious allowances and business trip and travel expenses

Register your contact information with CLAIR online via the Safety Confirmation System (Emergency Call)
and the Contact Information Survey for JET Programme participants site

—_—C —( —(

—_— —( —(

[ p—

2) Essential Procedures

I Register as aesident of Japan

Foreign nationals who enter Japan with a legal status of residence and who will stay in Japan for the mediu

qYWaYOURWaql & Wel 1JUHeqddd a i ik RDTIRad walhe Wl W6 RGO WHIDWRYE
I apply to foreign nationals whose status bresidence is Temporary Visitor or whose period of stay is three

GYUqé6t WY WG+ + OWN-aut GWwh DUVRREBO G Y WG ¥ U@Waet Uagé URI
who were not issued a residence card at the airport and submit a movia notification to the municipality of
their residence within 14 days of taking up their new residence.

—

Verify necessary tax documents (Fomore information, see2.5 Taxes)

Confirm how local inhabitant taxes will be handled (automatic withdrawal or paid in persoas a lump sum)
Verify insurance coverage (For more information, se2.4 Insurance.)

Register any family members (dependents) with the Health Insurance System

—_— —( —(

3) Important Contact Numbers

—_—

Ensure that you confirm and save the following contact numbers:

Contracting organisation supervisor (including their aftefhours contact information in case of emergencies)

Workplace phone number

Prefectural Advisor (PA) contact details

oYel WEYOGUWWARY2Uql ! kt WIGAHcH ! WeUT WRYUt 2d¢cqUeit b WRUWs ¢ Ge U

Emergency contact numbers (police, ambulance)

Closest hospital, evacuation centre, police box, and police station

Make sure youalso inform your contracting organisation supervisor of your contact details as well

Note:  Please save the above contact details in any medium or device that can be readily accessible to
you in the event of an emergency. EhGeneral Information Handbookalso contains important
contact details (refer to the inside of the cover page andppendices 7r10), so please keep it in an
accessible place.

(o —( —( —( —(

Be sure to share your contact details with your supervisor.
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4) Additional Contact Numbers

I AJET Peer Support Group (PSG) 65834-556, Available from 20:00 to 25:00
https://www.ajetpsg.com/

I Tokyo English Life Line (TELL) 08300-8355/03-5774-0992
https://telljp.coml/lifeline/

5) Housing and Dalily Life

—_—

Have a personal seallfanko) made.

Take note of your address in Japanese (how to read and write ikamji, hiragana, andkatakana).

Open a bank account, obtain a cash card and/or bank book, and learn how to use the ATM.

Find out if your remuneration can be deposited and bill payments withdrawn automatically.

Buy a mobile phone or SIM card; inform your contracting organisation supervisor of your contact details.
Prepare an emergency kit in case of natural disasters.

Introduce yourself to your neighbours (so you can help each other out in case of emergency).

Prepare for selfintroductions, speeches, etc.

Confirm the amount and payment method of deposit and/or key money for apartment (if applicable).
Familiarise yourself with rules for separating garbage, drepff days and locations

Find out about how to use public transportation in your area.

fanW! YewWGaceUWwWyYOWl I R2RUNAWI It Wél AEWEAYe qWG!I YHRIT 21 13+ Wn VI LWt
(shaken), types of car insurance, road rules in Japan, etc.

Familiarise yourself with your neighbourhood, such as the location of shops, restaurants, convenience
stores, supermarkets, etc.

I Exchange emergency contact information and home country or family contact details with another JET
Programme participant near you.

(e (e (e m( —(

3.2 Work Duties and Workplace

3.2.1 Assistant Language Teacher (ALT)

The main duty of an ALT is to engage in team teaching with Japanese teachers of foreign language (JTL) in foreign

language classes in Japanese schoolsnlteam teaching classes, the students, the JTLs, and the native speaker (ALT)

work together towards a common language goal. Team teaching provides more opportunities for interaction in a

nYlI DRNDUWG¢UNaeNIAWIUE¢ UHIIE Wa6 1J kiUl w&ai0tlnéE YR 2 ) d)RWG Wd e dINIIGH
understanding of foreign cultures. ALTs and JTLs normally conduct meetings based on the lesson plans that the JTL

has already created, and after team teaching, reflect together on their own performance and thimbout ways to

improve the lesson. In some cases, the ALT may be asked to take a more active role in lesson planning

For more detailed examples of activities that ALTs may be involved in, please see the ALT Handbook:
https://jetprogramme.org/ en/acs -h/

®

Furthermore, in conducting meetings with the JTL, it is important to establish a purpose and goals for
the team-teaching lesson in advance.

Please bear in mind that, in principle, the ALT is an assistant to the JTL in the classroom. While there may be cases
where the ALTSs find themselves conducting classes as the main teacher, it is important for the ALT to respect the
lesson plan and wishes & the Japanese teacher. However, ALTs caassist JTLs by actively suggesting activities as
well as creative and effective ways to use the textbook.

1) Relations with Teachers and Students

1. Teacher Relations

As with any job, the relationship with your colleagues is crucial. However, due to various factors such as a language
barrier, you may be more dependent on your colleagues for information in Japan than in a similar work environment in
your own country.Relationships with the other teachers therefore play an important part in the success and

enjoyment of your role at school.
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Good cooperation between the ALT and the JTL has a major influence on the atpilosre of the classroom and on the

FgqeT WUqt k WeqaqRaal Ut WagVYscl T4t WagWeadWagWlemERUNWG I+ YO+ we U7 WHY GG«
with your colleagues at the outset to establish the goals and objectives for your team teaching lessons well as

expectations you have for each other.

There is normally a staff member at each school who has responsibility for supervising and overseeing the ALT. If

Q6 WWRt We U qé6 ROUNDW! Ye WT YUk qe UT I+ qe¢ 0T W WNel T RUNW HE YYD WI R
example, you can ask gur school supervisor about the major events in the school calendar such as the sports

festival, the culture festival, and school excursions. This information will help you prepare for such events and to

make contributions if necessary. Also, sometimes chages are made to the school schedule because of school

activities. Notices of such activities or changes will be circulated around the staffroom or written on the blackboard in

the staffroom. If you are unable to read Japanese, you may wish to ask yourleagues to notify you of any schedule

changes.

In terms of your relationships with teachers at school, take the time to interact with teachers of other subjects as
well. For example, visiting other classes or taking part in neacademic class activities with homeroom teachers will
give you opportunities to experience different aspects of school life. Outside school, you may have the opportunity to
socialise with teachers and the other school staff. Some ALTs find that speaking to members of the school staff is
also a good way to improve their Japanesarmguage ability. More importantly, getting to know the other teachers and
staff at your school will help you feel more like a member of the staff.

2. Student Relations

Before coming to Japan, you may have pictured Japanese students as being uniformly vimhaved and polite.
However, as in any country, you will meet various types of students in the classroom. Some classes may be filled with
students who are enthusiasticabout speaking in a foreign language, while other classes may have some noisy,
unmotivated, and disruptive students. You may sometimes find a student sleeping in your class. Part of the challenge
as an ALT will be to motivate such students to communicateniclass and to stimulate their interest in foreign

language learning.

You will also face the challenge of teaching different age groups. The methods and approaches used for teaching a
third-year elementary school class will be different from a thirdyear junior high school class, according to the
psychological and mental dexelopmental stage of the students. Activities that are enjoyed by an eiglyear-old may

be regarded as childish by a 1fyear-old.

In addition, you may notice some differences in the learning styles and behaviour of Japanese students compared to
that of students in your own country. For example, students may initially be reluctant to do pair work and group work,
especially when askedto cooperate with a member of the opposite sex. For students to get used to working in such
formations, you may have to move slowly, giving them clear explanation of what is expected of theon giving ample
demonstrations with the JTL. You may wish to stBwith easier activities, increasing the level of difficulty in
subsequent lessons as they become more used to pair work and group work. Similarly, you may find students
reluctant to answer questions in front of their classmates. In such cases, you may close to introduce strategies

such as allowing them to consult with each other before selecting a student, or when asking the students to voice an
opinion, allowing them to write down a response before giving it orally.

Even in difficult situations, remember to be patient and supportive towards the students. Especially in junior and
senior high school classrooms, some students may be reluctant participants. Think back to your adolescent years
when you were learning a forign language at school and the embarrassment you felt at being asked to pronounce
foreign words in front of your peers. Your students are likely feeling the same way. Let them know that it is alright to
make mistakes. Remember that the JTL can be a goodwoe of information about the students. If you are having
trouble with the students, try asking your colleagues for advice on how to interact with them.

2) AL T ®orkplaces and Work Duties

1. Senior High School

Senior high school (SHS) students are generally between the ages of 15 and 18. Although SHS is voluntary in Japan,
over 98% of studats continue their education at this level. Unlike JHS, entry into SHS is determined by entrance
examinations. There are many types of high schools, and each school may have a different academic level.
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Additionally, some schools specialize in offering vocational courses, as in the case of agricultural schools or fishery
schools. It is important to understand the special characteristics of each school when engaging in team teaching.

Most SHS ALTSs will be based in a board of education (BOE) or a school. Some SHS ALTs visit a number of different
schools in addition to their base school. In class, students may have differing levels of understanding or behavioural
issues.

The hours spent on English classes varies from school to school. Classes are designed to improve the listening,
reading, writing, speaking (further broken down into presentation and conversation) and overall communication
ability of students.

2. Junior High School

Junior high school (JHS) students are between the ages of 12 and 15. Most JHS ALTs will be based in a board of
education (BOE) or a school. Some JHS ALTs visit several different schools in addition to their base school. As there is
no entrance examinationrequired, JHS classes may have students of very different abilities. The classes nago

have students with differing levels of understanding or behavioural issues. Junior high school students receive English
instruction for 140 hours a year or about foulessons per week. In class, emphasis is placed on activities that allow
students to communicate their thoughts and ideas with each other in a foreign language. To this end, students should
be able to use the language they have studied in scenarios thatearelevant to their daily lives.

3. Hementary (Primary) School

Elementary school (ES) students are between the ages of six and 12. At the lower levels in ES, ALTs may find

themselves teaching simple greetings, basic conversation, playing games, singing songs, and doing skits or short

plays. For third and fourth-grade classes, ALTs are involved with speaking and listening activities. For fifthnd sixth-

grade classes, in addition to speaking and listening activities, ALTs are also involved with instructing students in

reading and writing activities. ALTs may find thegelves taking part in activities at school such as physical education,

music, art, cooking, or calligraphy classes. They may also be involved in cultulmsed activities, for example,

RUq!l YT eARUDWe UT WGG ¢! RUNWNEG G I3 W | Vil Bigd 140w INY & lilg & 13 10 W N e 10 kd ¥ el
N6 WW x Nkt WRU2Yd208W00quwe UT WEHqR2RQRUY Ws RadWz2el ! WeHAYI T RUN W

In addition, the Ministry of Education, Culture, Sports, Science, and Technology revised the elementary school

curriculum guidelines (Course of Study) in April of 2020. In the new Course of Study the number of hours allocated for

foreign language educatorR U R 1J¢+ T WI | ¢a ¢ qRHcTT! OWOI T We UT WNgé WNI ¢T W qal l
once a week with a total of 35 hours over the course of the school year, while 5th and 6th grade students will have

Al YI WRNUWx ¢ UNe ¢ NIJWE qea T ROEIAO kollte) avdt Hheldblasklsf théldchtlal yeay Dkbenbingioq thei LU

ES, the ALT may teach with the homeroom teacher, specialised language teacher. Please note that for homeroom

teachers, as Foreign Language Studies was only recently made a compulsory part of the ES curriculum, some home

room teachers will look to the ALT for additional support.

4. Private School

While many ALTs on the JET Programme are appointed by local governments and visit multiple schools, some are
employed directly by private schools and thus do not visit multiple schools. The work duties of ALTs in private schools
are often quite similar toALTs teaching at public schools. As with public schools, it is extremely important for ALTs
placed in private schools to understand the special characteristics of their school when carrying out their duties.

One of the key differences between the public and private school experience is that many private institutions have
multiple school levels (often junior and senior high school, but may include kindergarten, elementary, etc.) on one
site. In some cases, ALTplaced at private schools may be asked to teach various levels within the institution.
Another difference is that it is more common to have Saturday classes at private schools than public schools. Some
private schools may have religious affiliations as wié In both private schools and public schools, it is necessary to
conduct classes according to the Course of Study.

Also, some ALTs placed at private schools may find that they are not the only native speaker of a foreign language
employed by their school. In such cases, althagh it varies from school to school, some private school ALTs may be
asked to team teach or engage in other workelated duties with a fellow native speaker of their language employed
by the school.
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5. Extracurricular Activities

ALTs have the opportuny to take part in many languageelated activities outside the classroom. ALTs can take part
in English conversation clubs, make bulletin boards, coach students for and judge speech contestsr assist
students with letter-writing or email exchange opportunities with studentsabroad. Some ALTs also take part in
informal English conversation classes with the staff in their schools.

Additionally, there are also many more noflanguage related extracurricular activities that ALTs can become involved
in. In Japanese JHS and SHS, club activities play a very important role in the lives of the students. There are many
opportunities for ALTsto take part in clubs ranging from sports such as volleyball, tennis, and karate, to clubs
focusing on cultural activities such as music, tea ceremony, or calligraphy. Interacting with students in a nen
classroom situation has many advantages. It can helthe ALT feel more like a part of the school and getting to know
the students outside of the classroom can help form better connections in the classroom.

Japanese schools usually hold a wide range of different events during the year. Participating in these events can be a
great chance to see the students and teachers in a different light. Such events may include culture festivals, sports
days, and school tips. Becoming involved in daily activities, such as eating lunch with the students or joining in with
the cleaning of the school, can be lots of fun and caalso provide many chances to get to know the students.

6. Other ALT Duties

NéWuWw xNgt+ WTYAWT YOIt WOYqWUUT WRUW@6 WWHRGEH H 1 YYGOW 6 RGVWaUeHSERUT
duties that they are expected to perform. For the most part, these duties take place during working hours, and

sometimes they even replace rgular school visits. As such, they can provide a change of pace from the daily

teaching routine. It is impossible to list, or even anticipate, all the activities that ALTs may be asked to perform, as

each job varies so greatly. Nevertheless, the followingovers the most common extra duties.

Proofreading and Translation

Local government employees, teachers, or private citizens may ask ALTs to proofread their writing or translate
documents into your own language or Japanese (depending on Japanese ability). ALTs who have studied foreign
languages may be asked to translate @cuments to and from those languages and Japanese.

Public Speaking

ALTs may be asked to give speeches on a variety of topics to local government employees, teachers, or even the
general public. Topics might cover your daily life, the educational system in your home country, or educational
matters in Japan.

Speech Contests

ALTs may be expected to judge student speech contests at the local, regional, or prefectural level. Usually, ALTs are
also asked to coach some of the participants before the contest or to make model audio recordings of the speeches.

Training Seminars

ALTs attend JET Programme conferences and seminars on a local or national level and may be asked to present
workshops for such occasions. These seminars are a great opportunity for ALTs to share their experiences and learn
new ideas and methods to use ingam teaching. Sometimes ALTs also have the chance to participate in seminars
aimed at JTLs in the area, with topics varying from foreign language education abroad, to ways of using the textbook
effectively.

Teaching a Foreign Language to Adults

ALTs may be asked to teach evening or weekend classes to a variety of different groups, ranging from local
government employees to stayat-home parents, bank tellers, or even firefighters. Some of these classes are
obligatory and might even be incorporatednto the Terms and Conditions, whereas others may be optional.

Prefectural Advisor (PA)

ALTs may sometimes be asked to be a Prefectural Advisor (PA). PAs receive training in supporting and assisting JET
Programme participants in their area with questions and issues. They can also disseminate information and provide
referrals to professionals as neessary. For more information, see sectim 3.2.4.
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3.2.2 Coordinator for International Relations (CIR)
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on the contracting organisation. The following are some examples e kind of work CIRs doPlease note thatCIRs

have a different employment statusthan that of full-time public employeesand that bothh 9 f Ak W¢ UT WRqt Ws ¢ G¢ U1
translation may not always have a clear meaning to those whare unfamiliar withthe position.

For more examples of projects done by CIRs, please refer to ti#R Handbook
https://jetprogramme.org/en/acs -h/

1) The Different Types of CIR Positions

There are several different CIR job categories. &liollowing overview should give a general ideaf potential CIR
duties.

1. Prefectural/Designated City CIR

Most CIRs in a prefectural or designated city office wilork in the international affairs division. However,some CIRs
work in aregional development orplanning department, regional office, orboard of education. Additionally, some
CIRs maywork inorganisations like international associations or convention bureaus. Theirduties can include:

Giving speeches

Advising on publications

Assisting with visitors from overseas

Teaching language classes

Producing information for and liaising with norJapanese residents

Theymay even become a resource for the whole government office. CIRs in these positions have the opportunity to
experience the diversity of internationaprojects that are taking place at the prefectural level and learn firshand how
ideas can turninto concrete projects within a bureaucracy.

o T I To I>

2. International Exchange Association CIR

International exchangeassociations existin many prefectures, designated cites, and cities throughout Japan. The
association may consist oflocal governmentemployees and those hired directly by the organisation. CIRs who work
in this environment aremainly involved in events aimed at nonJapanese residents. Their responsibilities may include
working with volunteer tour guides and interpreters, produing foreign language newslettes, or organisng
international exchange eventghat bring Japanese and nonJapanese residents together. They may also give
presentations about cultural differences and teach foreign language classes.

3. Municipal CIR

Depending on their contracting organisation, municipalCIRsgenerallywork atthe board of education, the
planning/international affairs or general affairs divisionsor sometimes in themayoris office. Their duties may include
organising language and culture classes for the community, helping create or write for local publications, language
instruction for government employees, school visits and speeches, and othexommunity group activities. Depending
on the international ties established in their area othose they can develop themselves, theynay also correspond
with parties or receiw visitors from overseas

4. Other CIR Positions

SomeCIRs are employed by local authorities and placed in various offices or organisations under their jurisdiction.
Thesepositions include CIRs working at adult education centres, convention bureaus, port authorities, research
institutes, universities, and regional offices. Althougltrare, these positions are markedly different from most other
CIR positionsand offer a unique opportunity to focus on a specific aspect of internationalisation.

2) Elements of CIR Work

Yourcontracting organisation defines youmwork duties. Therefore, your johis unlikely toinclude every example on
this list.
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1. School Visits

Schoolvisits provide a good opportunity tdurther ties with your community and experience life in a Japanese school.
Theymay involve:

A Interacting with an assembled group of children tantroduce the concept of other countries in terms they
can understand, often involvinggames and basicforeignlanguage teaching

Participating in the dassroom on a regular or semregular basis

Establishing interschool or penpal relationships with schools in other countries

Participatingin school events (e.g. sports day, school festivals, excursions

Participatingin international club activities at high schools

Visiting preschool

Some CIRs have even established homestay exchangbstween schoolchildren in their home country and
local schoolchildren at schools they visit.

To o To Do I To

2. General Foreign Language Assistance and Translation

A Editing and proofreading translated materials including letters, pamphlets and brochures, businessards,
building names, public transportation signs, etc.

A Answeringlanguage-related questions from various divisions, organisations, or outside groups

A Making international phone calls

A Compiling a manual of formats for business and official correspondence

A Translating foreign correspondence bound for government officials, businesses, civic leaders, and sister
city volunteer groups

A Composing and proofreading outbound government foreign correspondence on behalf of government
officials or general staff

A Translating speeches, greetings, and other messages for the governor, mayor, director, and other officials at
receptions, international symposiums, tournaments, parties, and overseas trips

A Translating inhouse brochuressuch aspamphlets, promotional material, reports, guidebooks, statistical
profiles

A Screening inbound nonJapanese documents, brochures and correspondence and translating them into
Japanese

A Proofreading and translating websites into foreign languages

3. Public Speaking

A You may give speeches dead discussions with various groups such asgovernment officers, community
groups, wY & I3 Uk t LLIRotaly an@ Lions Clubs chambers of commerce, groups of people with physical
disabilities, agricultural groups, parent-teacher associations, slJ U R Y | LA R qRhbdifdrily WNI1 Yz G
associations, children, schools, and company employees

A Speech topics may includeyour home country, city, state or province (i.e. cultural differences and
lifestyles), internationalisation, education, international exchange youth, raising children, womenis rights,
foreign countries, travelling abroad and facilitating the understanding of another culture recreation, etc.

4. Redaction of Newsletter Articles and Assistance in Public Relations

A Writing regular articles for local newsletters €.g. articles in languages other than Japanese for nedapanese

residents, articles in Japanese for Japanese residents)

Styling, formatting, and publishingon2 Rt Rq Y1l + k WIRUN Yl G ¢ qRYUWAY ¢ T

Participating in interviews for local and national media on varioutopics, including impressions of Japan,

YUKkt Uahddhe Rcéllhternational development opportunities

ParticipatingRU W2 ¢ | RYzat WHR2RAWNI Ye GWaWWqRUNt ol Rt A2t + RYUt aWIY nn I
facilitating exchanges of opinions

Maintaining and updating websites, responding to email enquiries and posting information on local

NY 2 131 U bfiitidigdcial media accounts

Giving presentations describing the region to overseas visitors

Do Do o DoIe
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5. Interpreting/Rece ption of Guests from Overseas

A
A

Interpreting for or escorting overseas visitors anon-Japanese residents at meetings, international events,
conferences, symposiums, receptions, tours, and other occasions requiring language assistance
Interpreting for the governor, mayor, director, and other officials, or international visitorsncluding
governmentofficials, sister city organisation members, high school bands, sports teams, citizen groups

6. Language Instruction

To Do Do To e

Providing language instruction for civil servants, police officers and firefighters to prepare them for
emergencies

Assuming the position of jidge atforeign language debates or speech contests

Instructing volunteer interpreters and guides on providing tours to overseas visitors

Leading foreign language conversation classes for Japanese youth going abroad through homestay
programmes or other goodwill missions

Giving language classes and lectures to community groups

Teaching Anguage at schools

7. Assistance with Events, Festivals, and Community Activities

A
A

To o o I

Participatingin local festivals sometimes contributing with¢ UWIRUq 1 U¢ qRYUc¢ d WHYGGYU LW UqUYl
Attending meetings toplan, provide suggestions, and help promoe events and festivals,and assist with

writing reports afterward

Participatingin and assisingwith the planning of events designed to introduce foreigresidents to Japan

and the region

Giving presentations about other countries and cultures to local residents

Conducting cultural classes (e.g. cooking or dance classes) at local youth and community centres

Visiting senior citizen care centres

8. Assistance with Sister City/State Relations

o T I> T

Handling non-Japanese correspondences and telephone calls from abroad

Interpreting during visits by overseas delegations

Assisting and advising with the establishment of a sister citselationship

Assisting with preparations and training for outbound exchange visits, such as Japanese cultural
performances and school/community/sports groups

9. Hiting and Publishing

A
A

A

Publishing information in foreign languages

Producing newsletters, brochures, living guides for noldapanese residentsdesigning tourismpamphlets
from scratch or editing already existing Japanese versions

Editing text or designing layowg and graphics for publications

10. Foreign Community Assistance

To To To o To To o To Do o

Leading opinion and information exchange meetings for nedapanese residents

Publishing and distributing a foreign language newsletter

Interpreting/translating for non-Japanese residents regarghg government procedures and obligationge.g.
registration with municipality, taxes)

Seekingnons ¢ G¢ U3t W 3t RT DUqt k WGe !l qRARGEe qRYUWRU WG YHeGWI2WIU0qt
Assisting with city tours for local and horJapanese residents

Disseminating information pertinent to nonJapanese residents

Assisting international students and technical trainees studying in the region

Organising local governmentsponsored Japanese classes for noidapanese residents

Providing Japanese language instruction for international students

Providing assistance and consultation for foreign residents and/or visitors
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11. Prefectural Advisor (PA)

CIRs may be asked to beome Prefectural Advisors (PA). PAs receive trainirig support and assistlocal JET
Programme participantswith questions or issues. They can also provide information andecommend professional
help as necessary.For more information, see section3.2.4 Prefectural Advisor (PA)

3) The Role and Importance of Japanese Language Proficiency

Proficiency in the Japanese language is a prerequisiter the CIR position.

Fluency in written and spoken Japanese isreessential asset for CIRsand is necessary for mostaspects of the
position. Fluency in Japanese wilfacilitate effective communication with colleagues, enablingyou to gaininsights
into and understand Japanese culturebetter. Furthermore, CIRs whaan use Japanesaesources and communicate
with external parties with ease can confidently undertakeresearch projectsand carry outinterpretation and
translation tasks. CIRs canserveas cross-cultural bridges at receptions, facilitating meaningful and enjoyable
communication between Japanese guestsand the host organisation By communicating with colleagues to
understand office affairs, CIRscan proactively assumetheir responsibilities and effectively contribute as a member
of office staff.

Although already requiring a strong command of the Japanese languagthe job duties of CIRs alsodemand

continued study of Japanese, bottwithin and outside the office. Whether it be specific terminology used in Japanese
local government, business Japanese, local dialects, or general knowledge of the regi@gquiring familiarity with
these topicsis crucial and highly beneficial to CIRs.

3.2.3 Sports Exchange Advisor (SEA)

During the 19941995 JET Programme year, the CIR part of the programme was expanded to include
internationalisation through sports. This initiative saw Sports Exchange Advisors (SEA) join the programme for the first
time. SEAs are sports professionals whas role is to assist with sports training and the planning of sporteelated

projects. Recruitment for the SEA position is carried out by the Ministry of Foreign Affairs throughbassies and
Consulates General of Japanindependent of the selection processfor ALTs and CIRs.

1) Outline of SEA Duties

A Assistance with projects related to sports activities carried out by contracting organisation¢Such activities

may include advising on planning, designing, and implementing sports projecis
A Assistance with sports training of promising local athletes
A Pt REqcURUDWs Raqé Wt GYI qf Wl ¢ RURUNWYNWHYUq!l ¢cHqRUNWYI Nc URY ¢
A Assistance with and participation in sports activity planning conducted by local private groups or
organisations that engage in sporting events
A Other duties as deemed necessary by the supervisor

2) SEA Workplaces and Conditions

The situation will be different for each SEA on the programme and will be determined by the needs of the contracting
organisation and the facilities available. In most cases, SEAs are placed at:

A Boards of education
A Sports facilities
A Senior high schools

3) Your Colleagues

If you are based in an office, your colleagues will all be civil servants, some with experience in the sporting field and
some without. Sometimes a sports organisation may employ staff other than you who specialise in a particular sport,
but this is not always the case. In schools, you will be working with teachers who are assigned to be coaches or
supervisors of the various school clubs. The assigned staff often have varying levels of expertise in the specialty of the
club. Therefore, you may find some coehes who do not have specialised knowledge about the sport. Staff and
teachers working for public organisations in Japan are rotated every few years within the system, with transfers being
made in April each year. You may also find that many of the peopleu work with and/or their duties may change in
April, with the exception of those staff members hired as specialists. Take time to try to find out who does what in

your office and how it relates ¢ you and your work. Although language problems may seem quite a barrier at first,
establishing good relationships with your colleagues is very important and will make your contributions in coaching

more accessible to all.
109



x@m X Aé

EXO0G> Ul b. BIpK. 1 NRbOA>"1 b. B T 6 com BUT"[ O6EMWYVT

5 1 @ PYU4GpFKYOQOBR' EuyxJ] 606W¥ns 6ed" AXE.Y Jxm &~ 26w
®UOYBUApPFKUTOY=Z' [ 1 Rb6A>"m 1lXJ] x 4 6 f1m pBUapt

oc40QB”
nmy" SEAYOTMUE. ¥Yx vM6PUGPFKbw"E. Y6 cUapFKYOQOPR* #> MAT
Ty " nmm’ 6Y0 69" 2 & 6 oom’ 6YOOBUYdloFWMOB @ Y. 9y Ui
>l €SB. ntKa2do" p'" Ttpuod Hxpl xpbho6d |1 CSB. nb boWi n
M' SEAX | €SB . ny X T ®00 NbOBY" 1 €SB. nhe Hx Q" SEAX @
Aéw mpB*
SEAX " 1TvMoUy" 1px 6 0o >86“ZdaptWY 2UapYKIUOPR' T Wp o
g" ¢ X W=t SEAX 65 0OMT" BT QQUO —NYKUTFOIbHbOQSd6' SEAXTV6 T0U6
|l €SB.n6[ G"ZbtdOYpot ON“BUWZTO" TXH BUpdsFKbhw" \
T SEAT m cowMb 6"1 CSB. nxXQ YSEAt OpogwbUA> FKYQB "
SEAX + hm 1 g X otTWuoYodOp* &T x0416 dt'1YoMU
FKbw" |l b. 66 a6t ST TF T 6 boMU FKUOB* SEAP" ax W=
o X o 6 T ~664 MW" U xXz2 6kp 0GoMW YKYQB' Q6" @m 1 6
pouw" p T pxBIMIF66VI ol boMi Q86 X[ x 4 w" T xLOu xY°
BUI b. BpxYpyPYodOoposH" Ubx!l b.b1t pU—N YYoUdapF—TNwboOp"

SEAU" ax W=o d érT, 1T @boYw'wxy 6 ni" XxT 800MWapYZcwboMO
B

324> 90pc T XHpl. s PAx

S 90pg tXKHQF . s PAx " JETOK O 912" X mKdY ' 6Bb. ERY-
o 6 poMOB"' PAX 2 Y- dQpg Xt Gx Tuw 1 PAS m T 9Qpg
X 2+ GXxwOJETre'z2 PAm. 34" 0, 31xXPA6 YOOQP®

m- d4Qpg TWUPA X', YYOYOPR' JETOKk DX D2« p Wt PAT nbdz FM
bw" PAte (064" @ fbU. FMOP‘ ALT" CIR" SEAX ' T2MoPATcdTC=Ty" 490
PSS  Tw wnbop’

1) PAYX +
I JETOK OO 2' WO T wx Yx e
I JETOKk Ox9pe*' Y A 46 Uim od x &
I JETOK Ok I e’ wo 1 X&"  P3epl.€apxlLa" ®
I JETOK DX hx ~ ~WwOJETOKk O%d2* TWU"HYKAEM. p'l1 X
0
I 7 foqUXWIETOK OXIq 2! X& 2

I YkAp X
I AJETpx o

PAQOp Ku Xwul " Tt E X vnPpKYQdesxm" M>28x 0YKUY o
w640 oW AM T"OpKuXul x TvMoy" CLAIRY apy of Oh

UIOpKuXunl xXpjpld3apOdxsHkw. Il ThBUAd 6 aboW AM

110



4) Coaching Situations

You may be coaching at your own sports orgasation with the students gathering there, or making regular visits to

YOUWY! Wavyl yw #é6yYvat oW gt YO WWgqRGWW a1 RUNDW! Yel W q¢! AW! Ye WG ¢!
jurisdiction, or hold coaching seminars for local coaches. If you are pked in a school, the core of your duties will be
qé6WRYEcHSRUNWYNWgS W AEYVYUOkt WHIz Al HqR2RqRIJt 1O

Regarding coaching, SEAs may at times be seen as the assistant to the regular coach and at other times be seen as
the main coach. During matches or competitions they may make contributions directly, or through the Japanese
supervising coach Take the time to work out a balance that works best for you and your contracting organisation.
Your schedule will be arranged according to the requirements of your contracting organisation. Scheduling and
adjustments to your workload will depend on your $uation.

NEWWEE k4t W YaWWae! Weat YWARWEGq! U7 Waél YenNsW WNadel W Rt Hat tF
contracting organisation and the SEA. A contracting organisation may have a set idea on how they would like to utilise

your skills. They mayask you to perform your duties according to the schedule they designed and then negotiate

adjustments later. Some organisations may prefer to explain a basic goal to the SEA and then leave the scheduling up

to them.

N6 Wl 2aqRIJt We U7 WqWeBERUNWNYCOt WnY! WEE + W RnnIJI WNI Weqid! WeHAYI
DYcaWYnwt YOGUWHYUql ¢cAqRUNDWYI NEURY ¢ qRYUY WRY W YWRUHI 3¢t JWaé 1J W
on international exchange through sports. As an SEAou will be required to understand and work towards these

goals with the students and community. You will also need to take into consideration differences between Japan and

your own country. The club activities of Japanesschools are different from those of corporate or community sports

clubs in your home country ¢ UT Waqé DWt qe T J0qt «k We UT WGel WO0qt k WG AUGqRYUWe U1 W
different. SEAs need to be flexible in responding to these differimiycumstances while performing their duties.

3.2.4 Prefectural Advisor (PA)

Prefectural Advisors (PA) assist host prefectures/designated cities with supporting JET Programme participants and
contracting organisations, forming animportant part of the JET Programme support system. Each host
prefecture/designated city will have at least one norJET PA (usually a Japanese member of staff employed by the
host prefecture/designated city) and at least one JET Programme participant PA.

The running of the PA system will differ depending on the host prefecture/designated city. Some JET Programme
participants are designated as PAs as soon as they start their time on the JET Programme, whereas other PAs may
have to apply or be chosen for th@osition. Your contracting organisation will inform you if you are PA in addition to
your ALT, CIR or SEA role.

1) PA Duties

Although the first point of contact for participants should always be their own contracting organisations, PAs assist by
providing information, training and further support to JET Programme participants and contracting organisations.
Some of the dutiesthat PAs may perform are as follows:

Responding toenquiries and offering consultation about work and daily life
Providing information to JET Programme participants and contracting organisations
Organising local trainingseminars and conferences

Facilitating mutual understanding

Safetyconfirmation of participants in case of a natural disaster or other emergency
Organising a local block or regional support system

Cooperation with local AJET chapters

o o

T T I To I>

Note:  PAs are not expected to act as counsellors or experts in tax or immigration matters. It is expected that
participants will be referred to the appropriate authority in these matters. In particular, for mental health
issues information on appropriate medical institutes and mental health counselling resources provided by
CLAIR may be an important resource.
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3.3 Manners at Work

JET Programme participants are working profe®nals. As such, they are expected to maintain cordial and
professional relationships with their colleagueskchool staff. Building positive working relationshipsrequirestime,
patience, perseverance, and effort. First impressions argighly influential in many professional settingsespecially in
the Japarese workplace. Appearance andadherence to cultural normscan significantly impact how colleagues
perceive and interact with youWhenuncertain about appropriate behaviour ina particular situation, do not hesitate
to seek guidance from colleaguer observetheir interactions.

1) Office/School Etiquette

A Take off your overcoat or outerwear when you enter a school or office.

A Greet everyonewhen arrivingwith: Y 6 ¢ | @ 0N YWAR IR T IHG Ykbridiehlvist i dUY T Y € 5 HOWT 6 30 W! Y
leave, say:osaki ni shitsurei shimasusih Ef a2t QWG KWWn Yl WiWée¢2RUNWIEI G! kb tOWi 6 130 U
them: otsukaresama deshitasih N6 ¢ Ut W! Ye WnY!I W Yel W6¢l T Ws YI t kb IO

Assist with cleaning.Ensureyour own deskis tidy.

Refrain fromleaning against or siting on desks, putting your hands in your pocketor moving

objects/shutting drawers with your feet.

Do not chew gum.

Do not use your mobile phone or other portable deviceat your workplacewithout explicit permission.

ToTo  To e

2) Professionalism

Professionalism in Japanis often characterised by punctuality, dressing appropriately, and commitment to
completing assignedtasks on time and to the best of your ability.

3) Attendance

In Japan, your physical presence is often as important ahe contributions you make This is particularly relevant
when you feel you could be doing something more useful elsewhere or when ybelieve you havelittle to contribute
(for example, to a meeting).

Do notmiss meetings or lessonswithout having discussed your absence with your supervisoin advance.Be mindful
ofq 6 1JWs J1Jt Kkt LavtdtdRihgdedivid ticddy$when you have meetings or lessons. If you are an ALT, please
remember that taking a holiday during the school term may disrupt the tearteaching schedule. If taking leave is
necessary, make surethat you discuss itwith your supervisorin advance.

4) Tattoos, Piercings, Other

Tattoos carry anegativeconnotation in Japan.Most Japanese schoolgprohibit students from wearing jewellery and
piercings. Teachersgenerally comply withthese rules, andyou may be requested to cover your tattoos and remove
piercings during work hours Additionally, Japanese teachers or office workerare typically expected to maintain
well-groomed facial hair and avoiddyeing their hairin unnatural colours, andyou may be expected todo the same.

3.4 Personnel Evaluations

Contracting organisations are required to conduct personnel evaluations for all employees iaccordance with the
Local Public Service Act This includesJETProgramme participants.
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Contracting organisations are entrusted with the details of carrying duthese personnel evaluations. CLAIRrovides
an example formfor carrying outthese evaluations.

Additionally, if you wish to receive regular, direct feedback on specific duties, please make this request to your
supervisor soon afteryour arrival. Failure to explicitly request direct feedback may lead to missed opportunities for
receiving feedback and improvement suggestionsa 1J LLiq) Y LW dp6Y IDAIGRBAI0 ¢ qe | YWY nWs ¢ G¢ Ut U Ws Y

3.5 Frequent Issues and Concerns

The following sections describe some of the issues you might face in a Japanese working environment:

1) Office Situations

At your welcome party you are treated to an incredible banquet. However, there are many foods which  you do
not eat or to which you are allergic.

Eat what you can and if asked about the other foods, politely explain that you cannot or do not eat them. It is up to you
whether you explain the reason, but it is best to be as pleasant and polite as possible, because the food may have
been specially prepared for you. Express your appreciation and regret that you are unable to eat some of the foods.

Handling sudden work requests (E. g. You arrive at the office and are told that you are scheduled to judge a
speech contest/participate in a prefectural event/make a speech in an hour.)

First, do what preparation you can for the request. Afterwards, confirm with your supervisor as to why you were
informed at the last minute. Be aware that your supervisor may also have been asked quite suddenly for your
presence. Once you have confirmed tk situation, explain to your supervisor how important it is for you to prepare
beforehand. You might explain that besides making you feel uncomfortable, speaking unprepared could leave a poor
impression on the audience. Speak to your supervisor about howelst to avoid such circumstances in the future.

You ask for consecutive days of leave and are refused.

There could be a number of reasons why you are being refused leave on requested days, so first check the reasons
given. For example, it is uncommon for teachers in Japan to take time off during a school term. If you would like to
take time off when you hae scheduled commitments at work, staying at work might be deemed necessary. Although
taking leave is a right, as with any working environment, how these rights are exercised must be balanced with your
responsibilities. Explore these reasons with your supetisor and agree on a workable solution given the
circumstances.

OYalWAYaN6qe WHe! AWAz qgé JUW! Yeal W 2 Gl 2Rt YI WqVYaTtedly Ye lWad ¢ qll!
inconvenient and you would rather drive.

Some contracting organisations do not allow their employees to drive to and from work. This can be for a number of
reasons, such as insurance related issues, lack of available parking, past incidents, or a higher risk of accidents,
especially in particularly dangerous areas (such as regions with regular heavy snowfall, narrow mountain roads, etc.).
Some contracting organisations will only grant permission to drive to and from work under the condition that the
employee purchases optional insurance { R U BeR)l@d stilimits a special form giving the reasons why they cannot
take public transport. In many cases, this is relevant for all employees of the contracting organisation, not just JET
Programme participants, and it is important to follow the rules specifi¢o your situation.
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You find that your schedule is becoming too f ull with very little time left for yourself.

For instance, you have been invited by your coworker to a meal, but you are busy and want to declelitely decline
invitations and ask to be considered for some other time because your schedule is full. You may feel obligated to your
office, school and friends, but politely explaining that you have other plans will usuallype taken in good faithin Japan,
without the expectation that you disclose what those plans are

Your supervisor wants you to undergo a health check including an X -ray of your lungs. You did one sixmonths
ago as part of your JET Programme application and you would rather not do this again.

Health checks are compulsory. In Japan, employers have a legal obligation to provide their employees with yearly
health checks including a urine test, blood test, weight, height, sight and hearing checks, as well as a lunga¥ to
check for tuberculosis. This is especially important for those who work with children. JET Programme participants are
therefore also required to undergo the health check as part of their work duties. Please note that depending on the
results of the health check, you may be requéd to undergo further testing.

Your supervisor asks you to exercise more caution with the contents of your personal blog or social media site.

f qWRY WRAGGYI qecUqWgécecaqll! Ye W YWUOYqUWGYt qWe U! WRUNYI G¢cqRYUWYUaRUI
privacy, is defamatory, or in any other way is likely to make other people uncomfortable. Please make sure to observe

any guidelines that yair workplace has regarding the use of social media. The laws and norms in Japan may be

stricter than in your home country. If you want to post photos of your workplace or your colleagues on your personal

blog, ask for their explicit permission and also thé 3¢ T WY nW! Yea | WHYUq!l ¢ #HqRUNDWY!I Nec URt ¢ qRY U
Privacy is an increasingly sensitive and serious issue in schools, all of which strictly prohibit putting pictures of their

students on the web. Also, using work time to compose private blogs private posts on social media sites should be

avoided.

2) Socialising With Colleagues

There are at least four large important work parties throughout the year: welcome partidsaafigeika), end of the year
parties 1d UIDEAHIR IJ5 WO 1J cshinhdnkHis antl fmrBwail parties { d A 1J a)t The'se dke good opportunities
to get to know your colleagues in a more relaxed atmosphere. While you are not obligated to go, it is recommended
that you try to attend.

3) Supervi sor Relations

Your supervisor offers to take you shopping after work to get things for your apartment. At the store, you are told,
hoYea W6 ¢T WAHIGqldl WANter sHapPing} yallbtzfor diring.Orbukare told thatyou h 6 ¢ T WA qa Il &k WY1 T
a certain meal.

s¢Ge Ut uWGUYGIWWYngquUWet WWh o Ve WEEd HOKHHIRERIY & G G 104¢ a9 N0 1R TalRIY I
strong in English, it is a sign of concern and polite advice in Japan. If you would prefer not to follow the

I IHYGAWUOT ¢cqRYUAW CROVAWS e Ut W Yel W 2 Gl 2Rt YI Wh VikelHq 6 W We T 2 RHAI
NYYT WRT D¢ AWAz qWGO ¢t DWI WqWi JWgé RUE We AYe qWRaLt YaIJWGE Y 1JHOK

Your supervisor is explaining something important but you do not understand what is being said.

Ask for clarification and repeat what you think is being said. Draw diagrams if necessary. Explain that since it is an
RAGY!I qe¢UqUWicecaqaqldl AW YelWs I WWs YOT W1 RUNWRNWRqWHY 2 dGT WANDWGe qWRUI
say that you jus do not understand.

Your supervisor is suddenly transferred to another office in April.

The Japanese fiscal year begins on 1 April, and at this time there is a personnel change. Colleagues, superiors, and
even your supervisor may be transferred to a different position or posting in a different city, prefecture or sometimes
overseas. It is posible that your new supervisor may not be as knowledgeable about the JET Programme or your role
at first. It may take some time for the new supervisor to understand what al_T/CIR/SEA is and what is expectefou
can help your new supervisor by answeringuestions, letting them know about your work duties and keeping open
communication.
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4) ALT -Related Situations

The JTL makes what seems to you to be a blatant mistake during class or corrects something you have said in
front of the students.

The most mportant component of teaching is the relationships that you form with the other people in the classroom.

If these relationshipssuffer, your lessons will not be as successful as they could be. How you respond to the teacher

making a mistake or correcting you in front of the students depends on your relationship with the teacher and the

atmosphere of the class. You do not want to do anythg to jeopardise the rapport you have with the teacher or the

students. Sometimes you will know a teacher so well or thatmosphere will be so good that you can discuss the

point in a nontthreatening way during the class, such as by making a joke, or saying that English is different depending

on the country. You may also consider repeating what the teacher said in the coctform without threatening their

ceqb6Yl Ra! tOWf nW! Yewe!l YwWe Ut el WAWRqWRY WAWqaqldl WgYWeT T 1 13+t Waé6 13 LW

Wt qal WOqWet t+ W YalWnVYl W Yel Whagd! DWW RADE K WetHYT ! WG et 21 38130

The curiosity of some students may verge on the extremely personal and you do not need to feel that you have to
answer all questions. Even though this type of question is often innocent, the idea of sexual harassment is well
established in Japan, so you cateach them that sexually offensive questions are to be avoided if they want to build
positive interpersonal relations. If they persist, discuss the situation with a Japanese teacher, who may decide to
remind them why it is inappropriate. When encounterig a troubling situation, it is best to consult with others, rather
than taking it all upon oneself Questions regarding relationship status, etc., can also be frequent. You are not under
obligation to answer and may ask your caeacher for assistance in dealing with these and other difficult questions.

It is a Friday afternoon. As you are getting ready to go home, a teacher suddenly asks if you would like to join the
P E6YVYOkt W I RUFRUNWGE! q! WaYURNGqOWo Ye W6 ¢20WGHc¢ Ut WaVYWal ¢ 2130 LW:
NYYT WORNG6Eqkt W GG

If it is not a good time, or you simply don't feel like going, it is best to turn them down politely. If your schedule allows
join the party. This could be the only time for an extended period that you and the Japanese teachers have a chance to
get to know each other in an informal way. It will make your classes muctémoother if you take the time to talk with

and get to know your colleagues. But the party need not go on forever. When you have reached your limit, say that you
have had a nice time but are vy tired and have plans the next day.

Your suggestions for a lesson plan are met with the comment that the activities you are suggesting are not
appropriate because they are not relevant to the university entrance examinations.

Although you may not agree with the relative merit of the university entrance examination system, it is important to
recognise that many teachers, and also students, have examinations in mind during English classes. You may want to
suggest a different actvity that reinforces the material taught in the lesson and demonstrate the activity to the

teacher. Whatever you do, sudden confrontation will not help.

Upon your arrival at school a teacher asks if you are tired.

There is a polite phrase in Japanesetsukaresama desu which literally translated meansiyY 2 W& 2+ q WA I Waq R1 T Ok W
ql elJWrHz20qel ¢caWaWEcURUNWYNnWa6 R WGE! ¢t IAWEYs J2131 AWRY We Ue #t UY:
communicate a polite phrase to you, many Japanese people often directly translate that phrase into English, not

realising that it sounds strange. The teacher in question may simply wish to express gratitude for your hard work, not

to point out that you look or seem tired. However, o the other hand, they may actually be commenting out of

concern, based on your appearance. In the event that you truly are tired, you may wish to tell them so.

You have just seen a student being bullied, or are dealing with students not paying attention in class.

Bullying should absolutely not be tolerated. It can also be said that not paying attention and talking in class disrupts

Yqo6 3l W qal W0t k UWYGGY! qa URq! WaqVYWawel UloWf UWls ¢ GEUAWS YA IJI YV O Wql
for disciplining students. As an ALT, you should refrain from disciplining at your own discretion, and first talk to the

teacher responsible or one of your JTLs. It is likely that the way teachers in Japan deal with bullying and students

breaking school rules differs from hev teachers deal with it inyour own country, so it is better to discuss the matter

with your supervisor prior to being confronted with the situation so you will know how to best respond.
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5) CIR-Related Situations

You are asked to edit a document, do so, and then receive it back with correct ions in red and are asked to redo
it.

Remember that corrections are not personal attacks and that you share a common goal: creating the most accurate
and easy to read translation. Read through the suggested corrections and incorporate as many as possible into the
document. If there are any corections that you feel are inaccurate, discuss possible ways to make the document
clearer. Try to come up with a version that both you and your colleagues can accept.

You make a suggestion concerning a project, but it is not acted upon.

Not every project you suggest will be acted upon, and it is wise to think about the different reasons why. Timing can
also be important. If there is no reaction to your project proposal, but you still feel it is worthwhile, try proposing it
again when yoursupervisor is not so busy and may be able to listen. Offer suggestions in writing with supporting data
whenever possible. Information about similar projects in other prefectures can be helpful. Also remember that
budget constraints may not only apply to gu personally, but your whole section. Even if you are planning to do a
project alone, other people will be involved to some extent. Consider who this will affect and the work load they have.
In addition, itwill benefit you to find out at an early stage how to appropriately make project proposals in your
particular workplace.

You find that you are teaching languages a great deal of the time.

Try speakingwith your supervisor about finding balance in the content of your work duties. However, please keep in
mind that the classroom provides valuable opportunities to meet people and to conduct grassroots
internationalisation. By incorporating activities intothe lesson that introduce intercultural or global issues, your
language classes will gain diversity, and become a vital part of your job. Remember that the balance between foreign
language ability and understanding of that foreign culture is iportant, and the integration of this concept into your
classes can provide a whole new facet to teaching.

6) Lifestyle Situations

You arrive in your town after Post-Arrival Orientation, and are about to be dropped off at your apartment where
you will be left alone.

Ask your supervisor when and where you need to report for work, how to get there and get emergency contact
numbers. Find out how to work the lights, gas, and other appliances in the apartment such as washing machine or air
conditioner, and how to turn on he water heater. Ask where to dispose of rubbish, and where the stores are in your
neighbourhood, or ask your supervisor to help you shop for necessary items.

You are asked by various people multiple times if you can use chopsticks.

This is one of the comments often made when a person does not know what else to say to start a conversation. It
sounds like an innocuous question, but it may begin to annoy you, especially if you are asked as you are using them.
Many Japanese people havedard that foreigners cannot use chopsticks, so they are surprised when you can.

You say a very simple Japanese phrase and are complimented on your excellent Japanese ability.

Many Japanese people consider learning a foreign language to be an extremely difficult task. Likewise, many

Japanese people are of the opinion that Japanese is a difficult language to learn. As a result, a-il@panese person

speaking in Japanese evokeswsprise. You will probably hear this quite often, but try to not get annoyed. It is usually
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3.6 Communicatio nin Japan : Group Dynamics

As a broad generalisation, Japanese social order is characterised by grodpnamics, with an emphasison age or

rank. In addition, there are many rules which cover all aspects of group functions and define the behaviour of the

individual members. This strong group peer pressure can make it very difficult for the individual to differ from the

norm. This does not mean that individual members always agree with one another, but that to miniseé conflict and

division within the group, individual opinion is ofterwithheld. Each person has a very carefully defined position which

Rt Wet ecOG! WeHHWDGqWT WeUT WNYWt WeUHG6¢aGIWIUNIT OWf qWRY W ¢ RT WR U Ws ¢
E+Gl Jtt RUDWYUNKkt WYGRURYULWs Rq6 Y e q logmplerelyRiisaidwiRdglandihgrd Ik + WIGYH RqR Y |
RUT R2RT z2¢ ikt WYGRURYUWRY Wn!l YsUWT We GYUIWE+HWGqRYUt Wel W YO UaqHf
understood that you may not instinctively act in accordance with these group dynamics. Howeveahere will be times

when it is important tofind a workable balance betweerexpressing your opiniorand this group mentality.

Decision-making in Japanese workplaces is also carried out on a group basis. There is hardly ever a single person who
is responsible for a particular decision. The decisiormaking process begins with the workers with the least authority

and gradually worksits way to the workers with the most authorityand those of higher rank. As a result, almost

everyone isinvolved inthe decision-making process inone way or another. This may seem very tedious and a waste

of time. But it is important for you to work ahot becoming angry or frustrated. Rather, understand and respect that

this is the way things are done in Japan. If you make a request, your supervisors must ask their bosses who in turn
must talk to their superiors and so on. After this process is compleid, you will receive your answer, which still may

not be a straightforward yes or no.

Communicating opinionsmay pose a challenge for someone who is unfamiliar with the nature of the Japanese
language. Although Japanese people may speak to you in English or other languages, they may attempt to
communicate their ideas in a way that is similar to how things may b&aid in Japanese. In Japanese, there are
distinctions made for rank and social status, as well as for politeness in both formal and informal situations. There is
also a certain level of indirectness. Foreign words used in Japanese mhave retained all, only part, or none of their
original meanings. Some of these words may catch you by surprise when they are used in English with their Japanese
meaning.

Working as a team member of a Japanese group can be a very rewarding experience. Furthermore, it is one of the best
ways for you to learn exactly what makes Japanese society go round. Remember, if you feel your frustration level
hitting a peak, it is bestfor you to sit back and take a good look at the situation before you act. Tactfully try to make
rephrase and simplify the issue. If necessary, discuss the situation with friends and colleagues who are familiar with

the Japanese system.

How you respond to a situation, regardless of who is in the wrong or where the misunderstanding lies, can greatly
affect the success of your office relations and your time in Japan. It is best to try to make this experience a good one
for both yourself andthe others in your group.

3.7 Studying Japanese

The importance of studying Japanese cannot be overstatedh good command of the Japanese languageill help you
adjust to life in Japarand improveyour chances at creating meaningful connectionsand develop a greater
understanding of Japanese culturelt will also help youcommunicate effectively with superiors, colleagues, students
and friends alike. Moreover,your contracting organisation may expect and assess your willingness to studlye
languageduring performance evaluations.

Learningevena little Japanese before you arrive, likeimple greetings, selfintroductions and hiraganakatakana will
go a long way to help you develop cordiaélationships with the people around yoy reducing anxiety and helping you
adjust more quickly to your new life in Japan.

To assist withyour Japanesestudy, CLAIR provides online access to the publicationdapanese for JETgor ALTs and
SEAs) andlapanese for CIRsA password provided in predeparture contact from local Japanese
embassies/consulates and during the PostArrival Orientation,is necessary to view these publications
https://jetprogramme.org/en/japanese -for-jets/
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There are many different ways to go about learning Japanese. The most important thing is to create a habit of studying
every day, even for a small amount of time. Find a learning method that suits your goals and lifestyle, such as
enrolling in the JET Programme Japanese Language Courses, attending a Japanese language school, consuming
Japanese content that relates to your interests, making flashcards, listening to radiwatching TV programmes, or

using the wealth of Japanese learning websites and smartphone applications available online. Ask other JET
Programme participants for recommendations before deciding on a Japanese learning method that suits you. Once
you have deided on your method, make sure to keep it up and study as often gsu can. Remember that it is more
important to keep a steady habit of studying rather than wasting time searching for the perfect method.

3.7.1 JET Programme Japanese Language Courses

CLAIR provides free Japanese language courséé tllt e GGY | qlUs ENWAI YNNI ¢ GG WWGel qRARGE Uqt K |
Japan. Please refer to your correspondence with your contracting organisation, the Japanese Language Course Guide

(available at this address:https://jetprogramme.org/en/languagecourses/t A a6 I Ws ENWAI YNNI ¢ aa Ikt Ws IAY
monthly CLAIR News emails for more information about course content and the yeaound application process.

@xu

Ky

https://jetprogramme.org/en/languagecourses/

3.7.2 Japanese -Language Proficiency Test Grant (N3 and above) 0]
CLAIRprovides thisgrantto JET Programme participants whwish to improve their Japanese language ability by
taking the JapaneseLanguage Proficiency Test (JLPNB or higherand who @ 13 1J q) LLIq) 6sl@ligiBillityareduirgments.
Seethe JET Programme website and CLAIR News emails &pplication details. &

JET Programme Japaneskeanguage Proficiency Test Grant:
https://jetprogramme.org/en/jlpt/

®

3.7.3 JET Programme Translation and Interpretation Course

CLAIR providedranslation and interpretation courses to JET Programme participantesho wish tofurther develop the

translation and interpretation skills necessaryfor their duties. There are two types of courses: a sit Y U apaliéh

9 Y 2 |, talliéd out twice a yearand ayearlyfive-1 ¢ ! 4@ @ YO W] | Ye GWNI ¢ R U Religibifityd LI ¢ H6 Ws Rq 6 L
criteria and application procedures. The online course is available ilfChinese, Korean, and EnglishThe irperson

group training isavailable in the same languayesy with (an)additional language(s) rotating yearly. Participation in the

in-person group training requires having finished the online course or active enrolment at the timétbe training.

Participants must apply through their contracting organisations and may be required to take an admission test due to

the limited number of places available
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4.1 Observing the Laws

It is obvious that you must abide by Japanese law, but it is espiadly important for JET Programme participants, as
you are teachers and/or local government employees and thus in a position of responsibility. If you break the law, it is
likely that your term of appointment will be terminated.

Please comply with the law at all times .

1) Drinking and Driving

The consequences for driving while under the influence of alcohol in Japan are severe. As it not only puts at risk the
lives of others, but also compromises your position of trust, you must never drive while under the influence of alcohol.
Furthermore, insurance will not cover alcohotrelated accidents.

Japanese laws are severe for drinking and driving infractions. Anyone caught driving with even a small amount of
alcohol in their system will serve time in prison, pay a fine, or may have their licence suspended. If the driver is
determined to have been itoxicated, regardless of whether there was an accident or not, the driver will receive a prison
sentence or a fine and have their licence revoked. Moreover, if you were drinking with the driver, you can be held
responsible.

Accidents and traffic offences related to driving under the influence of alcohol are subject to harsh civil and criminal

penalties. Disciplinary action levied on government employees and teachers is harsher than that levied on others in
Japan, as they are expected to set an examplerfthe community. As local government employees and/or teachers, JET
Programme participants will be terminated if they are found guilty of drinking and driving.

If you have been drinking, you must not drive. If your friends have been drinking, it is your responsibility to make sure
they do not drive. In Japan, if you ride in a car driven by an intoxicated driver or lend someone a vehicle knowing they
intend to drive while intoxicated, or do not try to stop them, or even provide them alcohol while knowing they intended
to drive, you can be held responsible regardless of whether you have been drinking or not.

In addition, bicycles are classified as vehicles. Since November 2024, under the Road Traffic Act, penaltig
I for riding a bicycle under the influence of alcohatwere newly amended. There are now even harsher

penalties for violators, including increased fines and prison sentences. You must not ride your bicycle
under the influence of alcohol.

2) Traffic Accidents

In the event of a traffic accident, you must carry out the following steps:

A Move themotor vehicle to a safe place and turn off the engine.

A If someone is injured, call an ambulance (Tel. 119) and provide as much assistance as you can until they

A arrive.

A Contact the police (Tel. 110) and your supervisor. You must contact the police in the event of a traffic
accident. If you are unable to explain the situation in Japanese, please contact your supervisor first and have
them contact the police on your behalf.

A Confirm the name and contact details of the other person(s) involved in the accident and wait for tipelice

to arrive.

I You must never leave the scene of an accident without contacting the police, even if ybelieve the
damages to be insignificant. You must report the accident to the police, no matter how small, and await
their instructions.
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3) Drugs

In Japan there is no distinction of severity between different types of illegal drugs. Marijuana and heroin are both
illegal drugs with heavy penalties. Furthermore, not only will dgiuse have a significant negative impact on your €o
workers, but your fellow JET Programme participants will also likely be doubted by their own contracting
organisations, and in some cases even subject to questioning by the police. JET Programme participants should,
under no circumstances, use or be involved in the use of illegal drugs.

4) Interactions with Children

In Japan, even in cases of mutual consent, national law strictly forbids engaging in sexual activity with a persmaer

16years of age. In cases of sexual conduct where the victim is between the ages of 16 and 18, the offend#rbe

GaURt 60T WemHAYI T RUNWqY W6 URI WaYHedWNY21W1 UGWNU0qkt WTe22WURG VWG
l DaY2RUNWa6W3We UT W1 ¢ NUWGE! ! kKt WHIGYq6 RUNAWIqHEIOb WRt WGa2 URY 6 13T L

In particular, if the victim is 13 years old or younger, or if the victim is between the ages ofr18 and the perpetrator is

5+ years older, then the act constitutesa 1 RO WY nWht W2 ¢ G WRUqUII #Yel t DWs RaéYe qrY Ut
AYUt DUqk IOWhENF2¢ 0 WRUqUI #Y21 t UWs Rq6 Y e q teryptidordithe andll 13+ 2 & qt WR U L
ARUT WHIUH! Ws Rq6 Y e q LUHE prisod time hEtwaénasit rprthidlint téitydins R dddition,

FURI Uqa! WGEYqVYNI ¢ G6RUN UG !IUARRIqARIG WY LD DTRIGIC D1 IRE lo IGR IRIBE RIEIAWaq Y D1 ¢
Gl Y2RT RUNWGEYqYNI ¢G6+ WYl W2RT UYWYnUt e W2RAQRGOY WRY WHGOGEH + RNRI
2UT U AWqé 0w e H#6 WEeHqRYUWHY Ut qRq & I¥12RE IBRAY @& Yk YIDIc d & di RIH WHLY R AL&S |
consent.

[2]l q611 GYIl IAWe WHI RAGVDWYnWhT BG¢ UT RUNW2RY Rage qRYUK We GG RIJE LWa VY L
lying or giving money/goods in order to: request a meeting for the purpose of a sexual act, physically meeting for such
a purpose, or requesing sexually explicit photographs or video.

fOWeTTRqRYUWqY W63t DWGYRUqt Allct W6 DWGI YGYH T Ws ENWAL YNI ¢ G811
behave in a manner which would discredit or damage the reputation of the contracting organisation or the JET
AL YNl ¢Ga Uk AWT Rt F RI@dtakéhcahd!it i highly tikely that ytlliswill not be able to continue working.

In addition to nonrconsensual photographyHivhich is inexcusabley you mayinadvertently cause problems if you post
photographs to social media websites that include classroom scenes where studentgaces are visible or subject
matter that revealspersonal information, even if you have good intentions. To protect the safety of students, please
do not post such photos online without permission.

As a teacher and/or employee of a local government, you are required to behave according to high ethical standards.
Please remain conscious of this fact and behave in a way that earns the trust of your students,-@eorkers, and
members of the local commurity.

4.2 Customs and Etiquette

Japanese customs and etiquette can be very different from those of your own country, anthy be confusing Before
coming to Japan, it is recommended that you familiarise yourself with everyday etiquette, common greetings,
business manners, and proper conduct when eating meals in Japan. Formal events such as weddings and funerals
also involve many prescribed astoms to be followed, and it is recommended that you ask the Japanese people
around you for advice before attending an important event.

4.3 Housing

1) JET Programme Participant Housing
JET Programme participants are responsible for their own accommodation arrangements.some cases, contracting

organisations may designate housing arrangements or suggest a service for participants to use. Participants should
confirm with their contracting organisation before making arrangements of their own.
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If participants decide to changethe housing arrangments offered, the contracting organisation is under no
obligation to assist in arranging new housing.

If trying to arrange housing before coming to Japan, realtors may ask foravisal G ¢ q 13T Wh 9 1 qRN RHE q I WY WE
However, due to the high number of JET Programme arrivals each yegecial procedures have been taken to

remove the need for individual issuance of thigertificatey as such, you will not have thisdocument. Please consult

with your contracting organisation about whether your Notice of Appointment may be submitteidistead.

2) Housing Costs

JET Programme participants are responsible for all housinglated costs, including repair, refurbishing, and cleaning

fees both during their stay and when they leave. This includes moving fees in the case of change of residence, as well

as commission feeswhen using a real estate agent or other housing service. Payment equivalent of two to six

GYUq6kt W WOquWaeée! WORWT WgYWAWWGE RT WRAGGUT ReEqa! Wenaldl Wel | R2RUI

Monthly rent depends on convenience of location, facilities in the room or building, apartment size, and how loago
the building was built or refurbished.

3) Choosing a Home
When making accommodation arrangements, please take into consideration the level of safety of the

accommodation and the surrounding area. This includes checking the hazard map fgour area. Please ask your
supervisor about obtaining a hazard map.

4) Useful Housing Information
LDK(L = Living room; D = Dining area; K = Kitchen)
-Emrance
Gel qiaWU0qt Wel Wi ¥t #1 RAPT WAH! Wi Rnn Wl 30 qWH @ n LWa 6 13 Wi

square metres. For example, a 2DK has two rooms and a dining kitchenlld has one Unit Bath
room and a small kitchen,and a 3LDK has three rooms with a large, combined O:D Kitchen
G§R2RUNoT RURUNot RagAS WU GE¢HIIOWEY G IWE Gel q HI RAWT I

agents usually have apartment floor plans that show the layout of the apartment,
including details on bathroom/toilet facilities and whether the rooms are Western or
Japanese style. Ifs common to find apartments with a mixture ofwashitsu (Japanese
style) and! @} 6 (RVgsteendyle) rooms.

Washitsu (Japanesestyle rooms) 6 Tatami Mat Room

The floor is covered withtatami (wovenrush grass)mats and the windows may have

I 6 dpadernGereens) in place of curtains. Moswashitsu have anoshiire (closet with
sliding doors) for the storage ofuton (bedding). The floor area ofvashitsu is measured
intatami G ¢ qt HOWA Y Y &0t¢ Lk | AMLEEAG RAFHELIA o H IOWRN 6 |daiaenigridtl ¢ T
is 2 mx 1 m. However tatami mats in newer buildings may be a little smaller, and the Balcony
size oftatami may differ according to the region.

Shikikin (Deposit)

Theshikikin deposit is used to cover any damage to the apartment or any cleaning that is necessary when leaving the
apartment. Some contracts may also stipulate that deposit will only be partially returned regardless of the condition
of the apartment. It is importantto clarify this at the time of entering into the contract.

Reikin(Key Money)

Key money is a nofrefundable gratuity paid to landlords when starting a new rental agreement. Payment of key
money depends on where the apartment is, how new it is and other factors.
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Bathrooms & Toilets

Many apartments have a unit bath combining a small, deep bathtub, as well as a shower unit and basin. Hot water is
usually from a gas or electric heater. Some gas heater units have levers to turn and buttons to push in orgeignite

the water heating unit. These units are quite common and are perfectly safe. It is wise to ask someone to explain how
to use the unit and try it a few times to avoid confusion later on.

Toilets are either in the unit bathroom or in a separate toilet room. Most toilets are Western style, though there are
rare cases where older homes may include Japanesstyle (squat) toilets. (For the latter, you squat facing the
plumbing or hood of the fkture.)

5) Furnishing Your Home

Although the situation may differ between contracting organisationsit is primarily the JET Programme
Gél qRARGec Uqkt W It GYUt RARORq! Wq VY WGl WGE | 1 UKV inipefart H
to confirm the details of your housing situation or any accompanying furniture/appliances before your
arrival in Japan.

Note onfutons and tatami

A Futons sets are laid out on the floor. A full futon set consists of: a base futosh{kibuton) which goes directly
on the floor, a futon that functions as a blanket/duvet/comforter kakebuton), and a pillow (hakura).

A Futon care: It is a good idea to fold up the futon and put it away in the closet regularly. If a futon is left out,
the tatami may become mouldy. As futons absorb body moisture, most Japanese people air out their futons
regularly on the veranda. Try to agut your futon when you are home in case of sudden raimhile you are
away.

A Tatamimats: These can be vacuumed and should be wiped with a damp cloth to remove dust.

6) Questions and Problems Concerning Housing

Who to consult concerning issues or problems with housing will depend largely on the type of housing and nature of
the contract. JET Programme participants may live in housing for teachers or other civil servants which is directly
owned and managed by theontracting organisation; in this case, participants should consult their supervisor.

Participants who live in private accommodation with their own private comtaict should consult with the management
company (kanri gaishg or directly with the landlord if no such management company exists. Similarly, participants
who live in a share house or other type of accommodation should consult directly with the managementalfanguage
barrier makes communication difficult, participants may be able to ask their supervisor or Prefectural Advisor (PA) for
help.

It is important for participants to understand their housing situation and who to consult with about any problemso
please clarify this when first moving in.

4.4 Computers and Telephones

1) Computers

1. Voltage/Plugs

The voltage in Japan is 100 volts and runs on a frequency of 50 Hz (East Japan) or 60 Hz (West 1 1
Japan). Some homes are wired for 200 volts, so please check with your landlord. Most new laptops
have a universal voltage supply which allows usage anywhere inet world, so please check the

instruction manual. You may need alapaneseplug adapterif the shape of the socket is different 11

2. Internet

The types of connection available will depend on the area and building in which you live, so please confirm with the
party in charge of your residence (landlord, management company, etc.). You may wish to ask fellow JET Programme
participants and colleagues about whichinternet service provider they use
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2) Mob ile Phone
After arriving in Japan, there are different ways to set up a new phone service. For example, you may wish to sign a

contract with a Japanese mobile phone company or obtain a new SIM card. Please decide for yourself which method is
most suitable for your reeds.

You will need personal identification and several other documents in order to set up a mobile phone plan.

Please check what documents are required with your provider of choice in advance.

4.5 Financial Institutions

4.5.1 Bank Account

1) Banks

Banks in Japan are open from Monday to Friday. However, many banks have shoginess hours and may close
earlierthan in other countries. Banks are closed on Saturdays, Sundays, and holidays. When visiting thenkis
service counter, youmay be required to take a numbered ticket. This indicates the order in which you will be served.

Opening a bank account will be one of your first concerns upon arrival. You can also apdyhave your utilities €.g.
water, electricity, gas) and other bills automatically withdrawn from your account.

2) Post Offices (Japan Post Bank Account)

Post offices also provide banking servicesTheyare generally open from Monday to Friday. Some post offices also
open on Saturdays with restricted business hoursBigcity offices and large branches may stay open later on
weekdays and Saturdaysompared to smaller branches, and mayeven offer a 24hour counter. You canidentify post
offices by their redo mark.

Post offices have a separateounter for banking purposes. Money can be withdrawn or deposited at any post office
nationwide through postal savings accounts!( 3 A R U tOF &) YATNRs @dn @lgobe accessed from any post office
throughout Japan, and atomatic payment of bills is possible.

Japan Post Bank websitewww.jp-bank.japanpost.jp/en_index.html
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3) Automatic Teller Machines (ATMs)

ATMsare typically found in banks and convenience stores. Hours of operation vary by financial institutioBe aware
qéc¢cqWRUWG ¢ 0! WHet W AWe WnWIWWs RGTGWAWWHESE! NUIT WnYl Wet RUNW N~t WY
operation (e.g.on weeknights, weekends, and holidays), or using ATMs belonging to a different financial institution or

at a convenience store

Many ATMs have English language options, but the following guide can be used for reference.

[ATM English Operation Key Guidd

Transaction Selection Keys

ohikidashi ofurikomi zandaka s h  k ai
TTPYD i 45 0 = %A °
Withdrawal Transfer Check Balance
oazukeire ofurikae ts ch ki ny
T I b st9 n R

Deposit Account Transfer Bank Book Update

Keypad Keys

s manx s senx T8 enx
10,000 1,000

Z S kakunin * s feisel* T 94 0 s torikeshi x
Confirm Correcti on Cancel Transaction

4) Digital Payments

Although Japan is said to be a cash society, dematerialised means of payment have gained trantio recent years
and a number of choices are available. Depending on the digital paymesolution, payments may be made onling

with a phoneby reading QR codes.

It may not be possible towithdraw money added to a digital payment application account, so please exercise

appropriate caution.
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4.5.2 Sending Money Home

In Japan, there are many different methods of sending money home. Some of the maies are listed below, but the
method used will depend on a number of factors such asngency, safety, expense, and convenience.

1) Sending Money Home Through the Bank

Each bank has a slightly different policyegardingsending money abroad. Some banks in Japan have connections to
banking institutions abroad. The rates and procedures may be more favourable at these banks. It is encouraged to
shop around and find the most suitable method. The following are a few differemoney sending methods:

A Telegraphic Transferi( Ut 6 RYUIOt dt RU
A Overseas Remittance Accounttf{ ¢ R ¢ R 19H@)td A’

Additionally, many major banks may offer online remittance services.

2) Sending Money Home Through the Post Office

For information regarding international post remittance, contact your locapost office or call the English Postal
Services Information at 0570046-111 (01265931-55 free-dial for enquiries in Japanese, or 057046-666 for
enquiries in Japanese from a mobile phone) from Monday to Friday, 81&1.:00, or Saturdays, Sundays and public
holidays, 9:00r21:00 (cannot bedialled from overseas)

3) Third Party Remittance Services

There are also a number of third partiethat specialise in transferring money abroad, nobnly from Japan, but also
worldwide. Dedicated remittance services usually offer more favourable rates, and after initial registration, tend to be
more convenient than major banking institutions.

Access to these services may be available online, through applications, or even at certain storefronlesearch is
encouraged & there exists a wide range of different servicescatering to differentamounts and countries of transfer.

46Per sonalHake al( St ampkan or ¢

In Japan, cnankobl G111 + YUc¢ O W e d WYl W q¢ GGb WRY WYnqgUWet UT WRUY qeT WY We
authorisation. These seals are used primarily in official situations such as opening a bank account, signing contracts,
and approving official documents.

There are two basic kinds ohanko (personal seal):jitsu-in (legal registered seal) andnitome-in (informal,
unregistered seal). Aitsu-in (legal registered seal) is registered by having an impression of the seial-éi) taken at the
Citizens Affairs Division of your city/town hall. After registering your personal seal, you can obtain a certifie of
registeredseal{ Ut ¢ Uqad | Yt 9 Mis@eétiidat® ks & Ymportant document and is required in cases such as
registering amotor vehicle, buying or selling property, or taking out a loan. Please make sure that you keep yjitisu-
in (legal registered seal) and certificate of registered seaff(Ut ¢ Uqd |l Yt 3 ilD&<hf@ fldder Yod &an only
legally have one personal seal registered at a time.

Amitome-in (informal, unregistered seal) is not legally registered and is used extensively in eyday life. In the
workplace, they are used as a signature for confirmations, such as approving documents, or for receiving packages.

The difference betweerHankoandInkana W Y5 ¢ T ¢ ! 1 ifkdheg GUR IISLY IVIUEIRT 130 ! WhtedteeY DURY 13T Wet U
hanko itself that many people usehanko and inkan interchangeably, but strictly speaking they are different things.

A Inkan: is the term used to refer to the impression of your personal seal (literallthe impression of the seal
that remains on the paper after theHanko (stamp) is pressed) that has been registered or notified.
A Hanko (stamp): is the term that refers to the stamp itself, which is picked up and pressed using your hand.

The above are the differences betweehanko and inkan, but the reality is that many people usdanko and inkanin
the same sense. If you are asked to bring your seal, bring ydwanko.

141



4.7°

t TEMo' 26" BUA>TUY" XAr 6 POQR* OTO" JETOKk Ok V'
261 PBYdap” Z£1» PBUGpPTVMOUY X Ar 6 pbQds " BUITUY vy
"o Ad461vioMoi bwodQds* Lo o Nt ye oW NMs 4”473

+

21 L6 AxC
TKOpuoyY" T xu.unupY¥YolUa> FKAOB X" v X 6z OM 00Q03¥=s d
Sy’ 4L XM BpAx

47.1° A 4
RN A

SBK. Y4 12 GoMU} TwxJIJETGKk O3 e ¢ n' 26 BUBGT™ T
tx' 2E°mt ¥ A16> BUGPYTMPOB‘' T T° Adn moq" ax° i ¥
AdxY sA BEtWpoYodoByxn"™ Wrz OoWiAM T 3 Adn® mnoUdh
" @ t44 06 Tw. hoeywEr Y Adx "8hxMybTx M&hTB'

57 X JETOK OO 2* Y 1 YdW 161 6006MF 3° 46 B6ploF"
I ™ 1 OnMxO6hYE TQ341 OoMA> " DO M §° Ad46rpo n BUA
pYMdPOde’ Wuo", 37 X JETOK OXK3O2' Y ' BU4egt " T x
A4 6 X A4t 9 nyg YKYOB' 00" AR "8hx/A™Qx4 x6gt1""
BUpdty AFIvioZWap6” 100B"

Txpl Xeb 1l ol Uum. A3E"T " mT “Nbo’ Ad6Vvv IETOK O e
" Zx Am@ t41 066 Tw. hodow(E #H Adx "86hxMybT MOEAUY'
TOQR 61 0" PBUpdY" T sJARR octT WU Adayx " p N6TvioM
ol bwodQde‘ {xA> F, 37 nt BUTyY" x A4t 9 ng Y K
a0pB”’

OF W.94.S
https://www.npa.go.jp/policies/application/license_renewal/have DL _issed_another_country.html

X X AdYyyx 9 n
tx "o AdYKbw" X Adt 9 MUapYMdQR' 61 6" 1 1 A
4Y “NAbORA"Ixt 1 glodTQ34 /00oMBAPYATQpodUdOQB"®
A46 9 nus> y" Ax AJpK. ooy’ AgfRAs 3" Alp
K. . pMZxt1td0semW¥Wi AM ° AJpK.ocmy" ¥ x Yten nx th
BU . uT xz Y“2bOB 01 0" Adx “ftWpoy MAbUA> FKUOB' Q8"
Adx 9 N~ oy N AJpK.ocTWYYodOBxm" vy Ax A

pK.oct M>280W%WI M’

A6~ BUTKBOY" A~ 1 myx' Ad “f"qxt 1t gmuE TQ34 /
I OoMBApYd MY s nogxyY POCY0QB’ ~ @1 gy U" a, X
" AD X’ AJpK. 132 M>23%I nM

142


https://www.npa.go.jp/policies/application/license_renewal/have_DL_issed_another_country.html

4.7 Driving

JET Programme participants must receive permission from their contracting organisation in order to drive for work
related travel, butthey do not need permission to own anotor vehicle or drive in their free time. When driving, you
must have a valid driving licence on your person. Also ensure that you hanegjistered forthe appropriate insurance
(see4.7.3 Owning a Motor Vehicldéor more details).

In addition, please note that driving laws may differ from those in your home country, and that you are expected to
obey all Japanese rules of the road. Sek1 Observing the Law$or more details.

4.7.1 Licences

1) International Driving Permit (IDP)

JET Programme participants from countries that have joined the Geneva Convention are able to obtain an
International Driving Permit (IDP) from their home country prior tilneir arrival in order to operate a motor vehicle in
Japan As the kind ofmotor vehicle you can drive with an IDP varies according to thgpe (ATE), please verify thdDP
type when you obtain it. You can only use an IDP in Japan for a maximum perioglgbne year from the initial date of
entry into Japanor (2) until the expiration date on the permit, whichever comes first.

Even if JET Programme participants in their second yearlater return home temporarily (for less than three
months) and obtain a new IDP, it will not be valid for driving in Japan. In order for JET Programme
participants in their secondyearor later to drive in Japan, they must obtain a Japanese drig licence. JET
Programme participantsshould also carrytheir passports with their IDPwhile drivingin order to verify the
validity period conditions mentioned above

Those who possess a licence issued in France, Germany, Switzerland, Belgium, Monaco, or Taiwan are permitted to
drive in Japan fof1) oneyear after the initial date of entry ito Japan or(2) until the date of expiry of the licence
whichever comes first. JET Programme participants from these countries must carry an official translation of their
licence issued by an organisation such as the Japan Automobile Federation (JAF) as well as their passport when
driving. To continue driving in Japafiom your second year on the JET Programme, you must convert
PYel wWwoYawwrYeUql ! kt WIiRANWUAVWRUqYWe Ws ¢ GeUWt WWIR@

®o°

National Police Agency Homepage
https://www.npa.go.jp/policies/application/license_renewal/have DL _issed_another_country.html

®

2)Converting your Ho img LicdgrwalimdarJgpanese Drivi img Licence

If you have a validlriving licence from your home country, you can convert iinto a Japanese driinglicence. Please
note that applicants must be able to prove that they were in the country where the licence was issued for at least
three months after obtaining the licence.

You can apply for a Japanese diiivg licence at yourlocal Driver and Vehicle Licensing CentreGU q U0~ 13Uf ! YIOEIJU q §
in some places known asO U q 13 U O~ 13U t ). XtHDE dere, lydiMjilidsubmit all necessary documents and may

be required to take a variety of tests in order to assess your knowledge regarding driving in Japarnwell as your

ability to drive. However, some JET Programme participants may be exempt from taking théssts, depending on the

authority that issued their driinglicense. As the procedures for obtaining a Japanese ding licence may vary

according to licensing centre, make sure to check with thappropriate centre.

There are cases where your arrival flight information is required when applying for a Japanese driving
I license. For a smooth application process, we recommend safely storing your original flight ticket and
= savingany flight confirmation emails.
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4.7.2 Japan Automobile Federation (JAF)

It is your responsibility to understand and follow the rules of the road in Japan. Informati@bout road rules and road
signs is available in English on the Japan Automobile Federation (JAF) website. The publica®ales of the Roads
also available for purchase in English, Chinese, Spanish, and Portuguese.

Additionally, JAF provides various other services for drivers such as roadside assistance and licence translation.

K ]

Japan Automobile Federation (JAF) website

https://english.jaf.or.jpo/ (English)

https://jaf.or.jp/ (Japanese)

4.7.3 Owning a Motor Vehicle

1) Buying a Motor Vehicle

Motor vehicle owners may be required (depending on the type of vehicle and their municipality) to fulfill the following
legal obligations. Pleasebe sure you check and are aware of these before buying or otherwise agreeing to own a
vehicle.

A Obtaining proof of parking place$hakoS6 d@ G IRt 6 Y
Yourmotor vehicle must have its own fixed parking space. Permanent parking in a public cpark or on the
road is not allowed.
Note: This may not be required in certain cases.

A Registering thevehicle
All motor vehicles must be registered, withthe corresponding number appearing on the licence plate. Licence
plates must be attached to the vehicle.

A Having a registered personal seah@nko)sl AIJNDRY ql ¢ qRYUWHe OWARWT YOO We quwyY Ukt WaYH
Note: This may not be required in certain cases.

A Paying all three of the following types of taxes:
1.  Environmental Performance TaxR T d t && B1IR SO 1J)Rpdid wher y&u buy aehicle (only once)
2. Motor VehicleTonnageTax(R 1 @ & @dzei): levied according to the weight of theehicle; paid at
purchase andsubsequent inspections
3. Motor VehicleClassification Tax (RT d t @&SkuBeksiRuai): paid by owner as of 1 April each year

A Vehicleinspection (Shaken)
All motor vehicles must undergo and pass a periodic vehicle safety inspection. The first period of validity after
the vehicle is initially registered lasts for three years, after which inspections must be carried out every two
years. The cost will vary depending on the year of registration and the weiglithe vehicle. A certificate and
sticker will be issued forvehicles that pass the inspection. The certificate of inspection must be carriedy the
driver at all times while driving and the sticker displagd on the front windshield. A brandnew motor vehicle will
undergo the first inspection three years after purchase

A Yearly safety check Tenken)

All motor vehicles are required to undergo a basic safety check each year. (This is often done as a part of the
above-described shaken, or vehicleinspection).
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2) Insurance

It is necessary to enrol in compulsory liability insurancejR T @ tsafigaile® R t sékihitthoken). Because liability
insurance might not provide adequate coverage to the JET Programmaricipant, you are strongly encouraged to
also enrol in an optional comprehensive insurancejR 1 @ nFS RO You can get advice about which insurance
policy is best for you by visiting an insurance brokeh¢ken no madoguch).

3) Vehicle Disposal

When you leave Japan or otherwise need to get rid of yauotor vehicle, it must be disposed of properly. You will be
liable for vehicle tax until you properly dispose of the vehicle. If you are unable to sell youehicle to another
individual or trade it in at acar dealership, you will have to dispose of th@ehicle (haisha). You can process the
paperwork necessary fowvehicle disposal yourself, but the paperwork and disposaare usually handled by amotor
vehicle sales or disposal company. For more detadd information about the process, enquire with a company in your
area.

4) Motorcycles and Mopeds

In Japan, drivers and passengers on motorcycles (threeheeled motorcycles excluded) and scooters must wear a
helmet. Motorcycles of 251cc and above requireshaken. It is illegal to carry a passenger on a mopedyéntsuki), and
the operator must wear a helmet. It is also illegal to carry a passenger on a motorcycle or a moped over 51cc
A When it is not equipped with a passenger seaand
A When the driver has had their motorcycle licence for less than one yeaeven if the driver has experience
TIR2ZRUNDWEAI YeT AWlqé 3! Wel WWHGEH + RMRIIT Wet We Wh UWs W | R2 I &k W
Note: These conditions may be different formotorcycles onthe expressway,so please confirm the relevant traffic
rules.

Please note that you cannot ride any motorised bike or moped of 125cc or less on the expressway. Also note that
whether or not you are allowed to drive a moped in Japan depends on the type of International Driving Permit.

5) Bicycles and Electric Scooters

Bicycles are held to be asubvariety of automobiles under Japaneséraffic laws, and are thus subject to the same
laws and traffic manners ascars while on the road. Please bear this in mind and engage in safe cycliitjease also
be aware of laws and rules regarding bicycles as a driver or pedestrian, and bear in mind safe conduct for all involved.

Please be aware that according to November 2024 national traffic laws, distracted cycling (e.g. cycling while using a
phone) and cycling under the influence of alcohol may result in legal penalties.

E.

Tokyo Metropolitan Police Department English Traffic Rules Page
https://www.keishicho.metro.tokyo.lg.jp/multilingual/english/traffic_safety/traffic_rules/index.html

Electric scooters may be used without a license so long as they fulfil the following conditions to meet the category of
ht GUHRG YWY I tUR lihdeRIadahebedal:
Size

A 190 cm or less in length

A 50 cm or less in width

Construction
A Utilises an electric motor of 0.6kW output or less
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Cannot reach speeds in excess of 2Rilometres per hour

Does not allow adjustingtop-speed modewhile riding

Uses an automatic transmission

Is equippedwith top speed-mode indicator light (green; lights up for driving, dims for walking)

To o To o

Electric scooters which do notfulfil these requirements will be recognised as mopeds or motor vehicles and require a
driving license to use. Please note that evefsmall special motor vehicleskcannot be operated by those under 16
years of age. In additionit is illegal to operatethese vehicles while under the influence of alcohol opther drugs.

(Of
Tokyo Metropolitan Police Department English Traffic Rules Page
https://www.keishicho.metro.tokyo.lg.jp/multilingual/english/traffic_safety/traffic_rules/index.html

6) Miscellaneous

With the rise of subscription services across markets in Japan in recent years, the number of choices ¥ehicle
ownership involving monthly payments, including leases, has risen. Participants may look intonethods such as
leases or mid- to long-term rental agreements among others Please consult with your contracting organisation or
other local resources.

When selling, purchasing or receiving an automobile or motorcycle from another person (including anothe

JET Programme participant), please be sure to refer to the guidelines outlined above. In Japan, the dispog
I of amotor vehicle takes both money and effort. Please be aware of the disposal process before you agree
= to own avehicle. You must not abandon or give away eehicle to a friendand leave Japarwithout filing the

proper paperwork

4.8 Travelling Abroad

1) Vaccinations

Ask your travel agency if vaccinations are necessary when travelling to your chosen destination. Additionally, confirm
the current requirements for reentry into Japan.

2) Passport

When travelling overseas, JET Programme participants should make a copy of the photo page of their valid passport,
as well as a copy of the page(s) that show the status of residence and period of stay. These copies should be kept
separately from the actualpassport.

If you lose your passport abroad:
A Contact your home country embassy in the country you are visiting and apply for a new passport.

3) Re-entry Permit

When exiting Japan with a valid passport and residence carglou can reenter Japan withinone year from departing or

until the period of stay expires, whichever comes firstwithout needing to apply for a normal reentry permit. When

leaving Japan, besure to tick thebox on the Embarkation Card for Reentrant(ED Cardthat saysh f L¢ G WH ¢ 2 RUNLWs ¢ G
qlaGYIl ¢l Ri! Wand prédenRitiaibd withgpar Fedidence card at Immigration.

Please note that your period of stay cannot be extended while outside of Japan.

If you lose your residence card abroad:
It is possible to reenter Japan even if you lose your residence card. However, you are required to submit
proof of your status of residence, period of stay, etc. while acquiring your boarding pass at the port of
departure. In such a case, contact your cotracting organisation and ask them to obtain a proof of rentry
permit from the Immigration Bureau, and then forwed this document to you.
A Make sure topromptly apply to reissue youresidence card fromyour local Immigration Bureau as soon as
possible after re-entering Japan.
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4) Miscellaneous

A Leave your itineary and emergency contact numbers with your contracting organisation and supervisor in
case of emergencies. It is also a good idea to leave your itinerary with friends or family at home.

A 9YUqéerqW! Yel WIGHEH ! WYl WASUHL Wqd WWs WAt RgUWYnW! Yel WEYaL
A Itis recommended to check with the embassy of the country you wish to visit and ask what the customs
restrictions are and whether you need to obtain an entry visa.
A When you leave Japan, you will need to fill im&Embarkation and Disembarkation Card for ReentrantThe
disembarkation card will be attached to your passport. Do not remove it. You will need it when you retum
Japan.
A When you return to Japan, you can use theeBidence Card Holderline at Immigration.
A Please check what articles are prohibited from being brought into Japan.
A JET Accident Insurance may apply in the case of accidents occurring outside Japan. For mor

details, please refer to thefollowing website: https://jetprogramme.org/en/jpai -outline/

5) Checklist before you leave your apartment for a long period of time:

A Turn off the gas supply (i&pplicable).

A Turn off the water supply.

A fnWRqkt Ws RUqUI WeUT W YeWd R2VWWROWe WHYGT W INRYUAWT 1 ¢ ROW! Y
A Pay your rent and bills or arrange having them paid while you are gone.

4.9 The Association for Japan Exchange and Teaching (AJET)

AJET (The Association for Japan Exchange and Teaching) is an independent voluntary organisation of JET Programme
participants, with the primary purpose of fostering friendship and mutual assistance among participants, as well as
participation and cooperation in international exchange activities at the local level.

AJET is split into 2 maieections: National AJET and local AJET chapters. Natio#glEToperates on a national scale.
includingissuing publications and newsletters and providing information to members through workshopthroughout
Japan. Local AJET chapterperate on a local level and in accordance with their regiag unique needs, and their
activities include cooperatingwith host prefectures/designated cities and participating in postarrival orientations,
and engaging inlocal international exchange ard friendship activities. T

Outline of AJEThttps://jetprogramme.org/en/ajet/

National AJET websit¢English only) https://ajet.net

4.10 Multilingual Information about Living in Japan

National AJET

The National Assoc ation for |apan Luchange and Teaching

The Ministry of Justice has also created a website to help foreign nationals living in Japan (via the Immigration
Services Agency of Japan website). You can access it from the following link:

https://www.moj.go.jp/isa/support/portal/?hl=en
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5.1 Security

Japan is known as a safe country. However, it is not possible to say thapan is completely safe.

The most important thing you can do to ensure your safety is to take the same precautions that you would takeour
home country.

1) Home Security Tips

Be selective when giving out your home address or phone number.

§Aq¢ RUW! Yel W 2GUI 2Rt YI k1 WG6YUWWUe &AL 1O
Double-check that doors and windows are locked before you leave the house.

Know who is at your door before opening it. Ask to see identification if you do not know the visitor.
Keep the door chained wherinteracting with visitors that you do not recognise.

Do not answer personal questions from strangers on the telephone.

If you come home and think that it has been entered, do not go in. Call the police by dialling 110.

o o

To T To o I

2) What to do if you are involved in an accident or if you become the victim of a crime

A Ifyou are injured, call a friend, colleague, or interpreter. Go to a hospital and call the police. For information
CAYzqWs 6c¢cqgYWl YWRUWaqS WWHet JWYNnW WfacdWett celqAlUGTIet I

A If you are sexually assaulted, to aid in the police investigation, do not take a shower until you have been
seen by a doctor. Call a friend or colleague, and ask them to help by accompanying you to a hospital and
helping you call the police, etc.

A Speak to your supervisor or a colleague. Describe what happened, what you want to be kept confidential
and what actions might improve the situation. Keep in mind that your supervisor may need to report or
consult with their superiors in order to move forwad in resolving the problem.

A Discuss what to do to prevent the crime from reoccurring and what to do if it does reoccur.

A Inform the host prefecture/designated city and any other relevant authorities (police etc.) if necessary.

A Seek counselling if necessary.

3) Police in Japan

Police in Japan patrol the streets and educate the public on crime prevention and traffic safety, helping to ensure
HR q R A 1}bking rddgmrtlléssiof the time of day. Therefore, if you encounter a traffic accident or incident, or even if
you are simply wdking in your town on a weekend, you may be approached by a police officer. As public safety is a
top priority, the police have the right under Japanese law to ask you questions, and you are required to fully
cooperate. Non-Japanese residents are often askd to produce a residence card, so make sure you always carry your
residence card on you when you leave the house.

For information and enquiries on policerelated matters besides urgent incidents and accidents, you can dia#9110.
This service usually is available from Monday to Friday, 8:807:15. (Please note that the hours and languages
available may vary by prefecture.)

5.2 Fires, Natural Disasters, and Contact Information

If a fire or natural disaster occurs, please protect yourself and put your safety first. See the information below about

safety tips, contact information, and how information is disseminated during a disaster. If you are using a

smartphone, download the Sdety Tipsand other informationapps (see6.42)) and be suretd IJN Rt q | Ws Rq 6 W9 x  f /
Safety Confirmation System (Emergency Call).
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1) Fires: Safety Tips
Confirm the locations of fire extinguishers.

f OWaqé WWHE 1IN EENURA R bI1373AUWE! Ol AEALEM 0 WUINN GOWE 2 ¢ Be ¢ qUWRN WOLNHEDIEH ¢1 1 IO
2) Natural Disasters

Japan experiences earthquakes, landslides, typhoons, flads, tsunami, tornadoes, and volcanic eruptions.

Precautions should always be taken, and JET Programme participants should not put themselves in danger. The local
government in your area will have emergency measures in case a disaster occurs, so please beesto enquire with

the local government for more information.

fOUWET T RqQRYUAWGO e DWADW 21 UWgVYW WNRY qdl W Yel WRiAgbselot ¢ qRY U LWs |
contact them via phone registration procedures.

Each neighbourhood has a designated area where citizens can gather in the event that a natural disaster or fire
occurs or when gas, power, or water supplies are disrupted. Find out beforehand where the closest evacuation area
is by consulting with neighbous, your local town office, or by checking the Japan Shelter Guide app. In addition,
please make sure to consult with your landlord and contracting organisation to see if there is a set procedure to
follow in the case of an emergency (both for at home arat work).

3) CLAIR Safety Confirmation System

9x fAW6¢t WRG GuWlaGWUqUT Wb WWEENq! WOYUNRI G¢qRYUWE! + q& WelEG I I
safety in the case that a disaster occurs. n q 1| W! Yea We¢l | R2 JWRUWs ¢ G¢ BafayrConfifmationld Wa Y WI 130
System (Emergency Call).

Registration Information

JET Programme participants can register and update their emergency contact information via links at the
following page on the JET Programme website.

https://jetprogramme.org/en/emergency-support/

Please be sure that you do not register your information ungifter you have arrived in Japan.

Additionally, you are expected to give your emergency contact details to your supervisor. If a natural disaster occurs,
please make contact with your supervisor as soon as possible, and give them information on your wellbeing. In
addition, respond to emails from the Safety Confirmation System (Emergency call) as soon as possible. In the case of
multiple strong earthquakes, please respond to each amail that you receive.

4) Disaster Emergency Contact System

Emergency contact procedures for when JET Programme participants are involved in disaster situations are outlined
below. (A disaster is defined as a situation in which the safety of a large number of people is threatened, e.g. natural
disasters, train/boat/plane accidents and terrorism-related incidents, etc.). If an emergency arises, you must report
your situation based on the guidelines below.

1. Contact

In the event of a disaster, you should make contact with your contracting organisation as soon as possible and inform
them of your situation.

If you cannot make contact with your contracting organisation, you should contact your host prefecture/ designated
city, and if you cannot reach them, you should contact CLAIR directly.
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2. Means of Contact

Contact should be made via telephone or email. When making contact viaeither method include your fullname,
current status, contact details and JET number if you know it.

fOWeT T RqQRYUAWGGWet W Wt GYUT WY WWIe HE W ¢ nda! WEINGrimadont ¢ q RY U LWl 13+
System (Emergency Call). Yourost designated city/prefecture (Prefectural Advisors) may alsenaintain a separate
safety confirmation system. Please respond to both if this is the case.

Saigai-! ®engon Dial (Tel. 171)

This is a service that becomes available following a disaster when it becomes hard to reach people in the
affected area due to an increase in calls. People outside the area can listen to recorded messages made by
those inthe affected arearegardingtheir safety, etc. Similarly, people outside the areacan send messagesto
peoplein the affected area.

Notification of the introduction of the NTT Saigai d W? WUNRYUW?2 R¢ G W W1 2RHNWs RGO G U
television, etc. You can use the service by dialling 171 and following the guidance in Japanese to record or
listen to messages.

Please note that this service is not available in languages other than Japanese, including English, but
information on how to use this service in English is available on the following website:

https://www.ntt -west.co.jp/dengon/english/way/record.html

5) Property Insurance

JET Programme participants are NOT provided with property insurance. Please consider purchasing property
insurance (for fires, earthquakes, etc.). Costs shall be borne by the JET Programme participants themselves.

6) Emergency Pocket Guide and Other Resources

The Emergency Pocket Guide produced by CLAIR is handed out at orientation and can be downloaded viditke
below.

Resources from CLAIR
- Emergency Pocket Guide
https://jetprogramme.org/en/emergency-support/
- MMy Timelin&kEmergency Disaster Response Video for Foreign Nationals
https://www.youtube.com/watch?v=bgiwMMd2-04

O]

JapanTourism Agency App (see Appendix 13)
- Safety Tips
The SafetyTips app notifies a user with earthquake early warnings, tsunami warnings,
volcano warnings, weather warnings, and Civil Protection Information issued inJapan.The
application is available in 15 languages: English, simplified and traditional Chines&orean,
Spanish, Portuguese, Tagalog, Indonesian, Viethamese, Nepali, Thai, Khmer, Burmese,
Mongolian, and Japanese.
https://www.rcsc.co.jp/safety -tips-en

Japan Weather Association (JWA)
- 'Easy to Understand Weather Phenomenon and Natural Disasters' Video Series
The Japan Weather Association (JWA) produces the 'Easy to Understand Weather
Phenomenon and Natural Disasters' video series to spread knowledge about and increase
awareness of the danger of natural disasters. CLAIR assists JWA by supervising the
translation of English subtitles for this series.

Listing available on the JET Programme Disaster and Emergency Support Page:
https://jetprogramme.org/en/emergency-support/

Japan Shelter Guide App (1st media Corporation)
- Japan Shelter Guide
Provides a map of nearby emergency shelters and can also display hazard maps fgour
area including, landslide risk and inundation (available in English and Japanese).
http://www.hinanjyo.jp/
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7) Disaster Preparedness Drills

N6 WWs ENWAI YRl ¢GGUWGE!l qRARGeUqkt WaYHReOW WNRYUWY!I WGH e HIIWYn Ws
Please be sure to participate in these drills.tlis essential that in the event of a natural disaster, you know where to

evacuate and what to dolf you are not provided a role or explanation of these drills at your place of work, please ask

for one.

5.3 Discrimination Against Foreign Residents in Japan

Japan has historically been perceived as a homogeneous society, and foreign residents, who make up only around 2%
of the population, can easily stand out in both small communities and big cities across the countrgecause of this, it

is possible to experience various forms of discrimination, includingacism, colourism, bias etc. and they may

manifest in overt or subtle ways.

Examples of discriminatory treatment may include, but are not limited to, the following:
A Housing Discrimination (e.g. being denied an apartment based on nationality)
A Job/Workplace Discrimination (e.g. being rejected from a job or ostracized at work based on nationality)
A Refusal of Service
A Microaggressions
Foreign residents of different racial and ethnic backgrounds may experience discrimination differently or at varying
severities.

5.3.1 Consultation Centres for Foreign Residents in Japan Experiencing Discrimination

The Ministry of Justice encourages residents who experience discrimination and/or bullying on the basis of their racial

VI Wdq6 URHWAe #t NI Ye UT WaqVYWHYUt e dquWyYUOUWYnWa6 IRI GeUW RNS aqt WHIIU
Rights Bureau also ders a human rights consultation hotline and online counselling services with multilingual

support.

For more information on these services, please visit the website below:

Ministry of Justice Human Rights Counselling for Foreign Residents
https://www.moj.go.jp/JINKEN/jinken21.htm|

Many local authorities also offer general consultation services for foreign residents. For a
comprehensive list, GG ¢t DW2 Rt RaWqé DWnVYadYs RUNDWGE NIIWY U WS 5
https://www.clair.or.jp/e/multiculture/consultation -services/consultation-centers.html

b Ws DAY Ra L

5.4 LGBTQ in Japan

While surveys have attempted to collect data on the proportion of LGBTQ individuals in Japan, results have varied
across surveying organisations and survey methods. However, it is believed that 3¥9% of the population in Japan
identifies as LGBTQ.

LGBTQ individuals may experience various forms of discrimination. Examples may include, but are not limitedthe
following:

A Ajob applicant having their interview cut short upon revealing their sexuality or gender identity in response
to a question about marriage

A A patient at a medical facility being called by their dead name

A A samesex couple being denied an apartment on the basis of their relationship
Although same-sex marriage is not recognised in Japan, certain municipalities across Japan have implemented a
partnership system in which samesex couples can register and obtain an official certificate recognising their
partnership. For information as towhether or not a partnerdip system is enacted in your area, please enquire with
your municipal government.
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5.4.1 LGBTQ Resources

The Ministry of Health, Labour and Welfare recommends thatdividuals experiencing concerns or anxieties about
q6WRI W PDfectRg! WY WNUUOT W1 WRT WUqRaq! W DARVDR2VDWHYUt ctiq¢c qRY UL |
language lines in 10 languages.

Available languages: English, Chinese, Korean, Tagalog, Portuguese, Spanish, Thai, Vietnamese, Nepali,
Indonesian

(Support in other languages may also be provided.)

For more information, visit the website below.

https://www.since2011.net/yorisoi/n4/

5.5 Sexual Harassment

CLAIR has included information in theContracting Organisation Manual RUB! @ t0? ¢ U g abBuGexudl ! 2 ¢ | e
harassment, how to avoid it, and what to do if it happens. If you wish to spk with your supervisor about this subject,
please confirm that they have read the relevant passage in tHeontracting Organisation Manual

1) Prevention

The most important thing you can do to ensure your safety is to take the same precautions that you would take
in your home country.

A Ifyou feel in danger of experiencing sexual harassment, discuss the issue with your supervisor and
colleagues. Try to establish one or more particularly strong relationships in your office. Having these
relationships will prove to be invaluable in cases Were you need someone to help out with problem
situations.

A Keeping in mind that JET Programme participants may attract attention, enquire about and take note of
precautions taken by Japanese citizens.

A Be aware of those around you, especially when alcohol is involved. If you feel the threat of sexual
harassment from anyone, regardless of who the person is, seek help.

2) What to do if you are experiencing sexual harassment:

A Ask the person to stop. Say that you are offended, that the person is being rude, that the joke is not funny,
etc.
A Move away or enlist the aid of onlookers.

3) What to do if you are a victim of sexual harassment:

A Speak to your supervisor or colleague. If you are sexually harassed by your supervisor, talk to a trusted
colleague if possible. Say what happened and what you want to keep confidential. Discuss what you can do
or would like to be done.

A Be aware that if you want some sort of action to be taken, other people, including the harasser, will likely be
involved.

A Keep a paper trail of any incidents, including time, place, etc.

A Do not blame yourself.

SeeAppendix 8for a listof Sexual Harassment Enquiry Centres and resources.

5.6 Sexual Assault

There have been cases of JET Programme participants being the victims of sexual assault. Many assaults are
committed by someone close to the victim, and there have been sexual assault cases between JET Programme
participants. Below, you will find steps thd you can take to hép avoidthe risk ofsexual assault, as well as what to do
if you become a victim of sexual assaultRemember that sexual assault can occur in any situation. It is not the
victimis fault, and it is your right to seek assistance.
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1) Prevention

The majority of sexual assault cases take place arounstations and, in mid-to-high rise residential buildings. In
addition, even if someone is your friend, it is important to always keep your guard up, as in most caske perpetrator
knows the victim. Below are some preventive measures you can take.

On the way home:

A When going home, walk in groups, with your friends or coworkers. If you are going home at night, have
friends or family come pick you up.

A 9nce sexual assault often takes place close to home, when taking a taxi, be sure to be dropped off at the
entrance of your home and not before then.

A Be aware of your surroundings when going home, as perpetrators will often observe their victim going out at
night (for examge to the convenience store, etc.).

A If you must go home alone, be aware of your surroundings and carry a personal alaf¥ou can find personal
alarms (H d 6 ¢ U yid eakydwith you at home centres, shopping malls, and electronic stores.) or have your
phone ready to dial the police.

At home:

When moving into your residence, request a new key and remember to double lock your doors and windows.
Be sure to lock your balcony, as offenders may sometimes enter a home through the balcony door, even in
high-rise buildings.

When entering your home, make sure that there are no strangers nearby.

Do not put your name on your mailbox or door.

When throwing away letters or postcards with your address, be sure to shred them before disposing of

them.

Be aware of the laundry you are hanging up on your balcony and avoid hanging up laundry that imghes
residence ofa woman living alone.

o ToTode  Io e

Other things to keep in mind:
A If you are at a party or club, do not drink from a glass handed to you by a stranger, and be sure not to leave
any of your drinks unattended.
A Even if you are close friends, think carefully before you let anyone into yiawom. Likewise, think carefully
AN YL QWIUqUl REMdt YaWYULWIGH DK

2) What to do if you feel threatened or at risk of sexual assault:

A Sound a personal alarm.
A Scream for help if others are nearby.
A T ! Wa VY Wi IJCIIJGI:IIJILIJG|6IJLLIV’n’nIJUTIJIKiLIJHGchﬁRUDFlLLIqﬁIJRILLI'nCHIJFlLLIC'iIJ

3) What to do immediately after sexual assault:

1. First, take a few deep breaths.

After experiencing sexual assault or rape, you may feel scared, ashamed, guilty, or be in shock. However, please
realize that whatever you are feeling is normal. While you may be afraid to talk about your assault, please s=lt is
important that you get help.

It may be difficult for you to talk about how the assault happened, but please remember that you have ttight to
report it to the police. It is not your fault.

2. Make sure you are safe.

If the offender ran away and you are inside, make sure you lock the room. If you are outside, ask for lfiem a
passerby or go to a nearby convenience store, etc.
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3. Preserve evidence of the crime.

Even if you are wondering whether you should report the crime to the police or press charges, it is important to
preserve all physical evidene of the crime to verify the assailant. Do not bathe, shower, wash your hands, or brush
your teeth before being examined.

In addition, in the case of rape, bring your clothing along with other evidence to the police or hospital; be sure not to
wash your clothing. Take each article of clothing and separate them into different paper bags. Do not use plastic
bags. Do not clean he area where the rape took place and try to preserve the scene of the crime.

If you report the crime to the police:

Dial 110 or visitat d A ¢pdlid® box). You can also ask nearby people or those at a convenience store or similar place

qYWE WG GW! YaWl WGY! qUaé WHAI RAWWaqY W6 JWEGYTRHIWOW + t WnY!l wWwe OWRUGq
police will check on the victimandf Y UT 2 AqWe¢ Wa BT RAc G WI+F¢ GRUcqRYUWE qad WS Y GRa ¢
experience and privacy to the upmost degree.

If you are hesitant about going to the police:

(a.) If you are hesitant about going to the police because you do not speak Japanese well:
A Contact your PA or supervisor from your contracting organisation and ask for help in reporting the incident
to the police.
A Talk to a trusted friend and ask them for help reporting to the police.
A If you are unable to contact your supervisor or PAry to communicate as much as you can in Japanese and
English. Or go to a nearby d A ¢pdlid®box) and try to express yourself as best as you can, through either
gestures or drawings.

(b.) If you are hesitant about going to the police because you do neant your coworkers or acquaintances to know
you were sexually assaulted, or if you were sexually assaulted by a coworker or acquaintance:
N6 WWGYIRADWE 2t qWUIUt 21 DWGI R2¢H! We UT WGl YqUARAqWq6é JW2 RAQRG K
them.
A Kitis difficult for you to talk to the police, then try to visit an organisation such as a sexual assault relief
centre, so that you can receive counselling and medical care.
A If you are a woman, taking an emergency contraceptive pill within 72 hours after the assault will almost
always prevent unwanted pregnancies. If you are afraid of STDs/STls and unwanted pregnancy, consult with
a medical professional or visit a Sexual AssduRelief Centre.

Sexual Assault Relief Centres

Sexual Assault Relief Centres are located in every prefecture, and victims can receive immediate psychological
helpy such as counselling and consultations, as well as legal support and support regarding the investigation. In
addition, these SexualAssault Relief Centres will respect privacy to the utmost degree, so feel free to consult with
them. Some of these centres, however, do not offer English/language support, so it may be necessary to speak
with them in Japanese or have an interpreter.

Pleasesee Appendices8, 9, and 10 for contact information.
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Chapter 6:
Health and JET Programme Support
System
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6.1 Health

When living abroad for an extended period dfme, it is not uncommon to experience exhaustion while trying to adjust
to an unfamiliar setting with different culture, lifestyle, and beliefs. Moreover, living in an environment and climate
that one is not accustomed to may add to the stress. As JETogramme participants go through this time of
adjustment, they may find themselves more prone to sickness than they were back in your home country.

If participants have concerns or questions, they should try talking to their supervisor or colleagues at their contracting
organisation first as they are in the best position to provide information specific to their situation.

1) Finding a Doctor

NGl WWae! WARIWYUWWY! W 32101 ¢dWacl NI WEYH GRacéedt AWET Ws 1300 Wet Wi
hospitals and clinics will likely have days that they are closed for outpatient care, so if a participant regularly requires

a particular type of treatment or doctor, it is best if they find a few different options nearby and are aware of their

business schedules. If they find it difficult to get help and find information about doctors in their area, they should

consult with their supervisor and colleagues at work or the AMDA International Medical Information Centre&Sée

Appendix 11.)

If a participant does go to the hospital, they should bring any medication they have been taking as this may help the
TYRQY!I W WqUl aROVWaE IRI W ! G GqYat OWAE!I qRHRGe Uqt W 6Ya Gl WeEat Y LWt
certificate (shindansho) to qualify for sick leavei! @ §.! 3

Theshindansho normally costs a few thousand yen which the participant is responsible for paying. They should check
with their supervisor in advance about procedures for using sick leave.

The Japanese Miistry of Health, Labor and Welfare maintains the following online medical institution search tool,
Medical Information Net (NABII§ to accommodate searches for medical institutions across Japan. Searches can be
conducted according to a host of criteria, in various languages. The link below goes to the Engllahguage page:

https://znk -medical-info.j-
server.com/LUCZNKMDIF/ns/tl.cgi/https://www.iryou.teikyouseido.mhlw.go.jp/znk
web/juminkanja/S2300/initialize?SLANG=ja&TLANG=en&XMODE=0&XCHARSEF8&XJSID=0

In addition, the Japan National Tourism Organization maintains tH&uide for when you are
feeling illkonline search tool,allowing searching medical providers by region and a host of
criteria including specialty and onsite multilingual support:

https://www.jnto.go.jp/emergency/eng/mi_guide.html

When in doubt, other JET Programme patrticipants as well as workplace staff (especially school
nurse staff for ALTs and SEAs) make excellent resources for finding local clinics.

2) Medical Emergencies

fOWe WG PIT RACOGWIGII NUIUR! ALWHA ¢ a3e 103 & Ao Galistearti©mdiiiNeille OT W ¢ ! A Wt
CUH20¢cURIIOK b

6.1.1 Going to the Hospital/Clinic

Although appointments can be made at some clinics and hospitals, most see patients on a firsbme, first-serve
basis. Patients should:

A call the clinic or hospitalto check for consultation hours. Check that their insurance is valid, and that the
clinic or hospital has the medical department for their ailment.
Fill out a registration form{ 6 RUt ¢ qt 2 00 ¥ahddiRet it Yolthe fedeptionist with theitndividual
Number card or other proof of insurance.
Né 13! Ws RGO W 1JF 1 RRindatsakeny ang R chatowil belprégated fui them. They will need to
bring the shinsatsukenwith you on any subsequent visit.
] YiWgYWag6WWe GGl YGI ReqW WGe !l qNUqaWG! 3t WUqags URI WGe qRIIUC
questionnaire ¢ 6 Rat 2 () 8 thedical Kstory @ ! a I) dheeRwhile waiting.
Eventually, they will see the doctor, sometimes in a curtaineaff cubicle, rather than in a separate room,
with the patients next in line waiting on the other side. The doctor will questicand examine them, and they
may be sent to other departments for additional tests
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A naqlll Waé WWT YEqY! Kt WAHY Ut 2kaited @Pay.UA WG YHIDUT WY Waqdé WWHE 6 RIJI
A Atto the medicine counter, or a nearby phanacy with a medical counter, present their prescription
¢t 6 Y 6 g to kedilled, and wait until their name/number is called.

1) Medication

Japanese medication uses many powders and tablets, and it is not uncommon for what is available to be weaker than
the equivalents in the JET Programme participant's home country. Powders are usually provided in edese packets
which are taken with a glass of water. Doctors will usually prescribe medicine which is coverdy insurance and with
which their pharmacy is supplied. Patients often receive a different medication for each symptom they have and may
find themselves going home with a bag full of medication just for three or four days. They should not be afraid to ask
for clarification about what the medication is and what it is for.

2) Medical Expenses

Medical expenses in Japan are not prohibitively expensive and health insurance ensures access for all requiring
medical attention. Please remember that themutual aid health insurancewhich JET Programme participants are
required to pay intocovers in principle 70% of their medical costs (also 70% for dependents)with JET Accident
Insurance will coverthe remaining 30% in certain cases. (Dependents are not covered by the JET Accident
Insurance Policy. Please refer t@.4 Insurance.)

Dentists

I Your health insurance will generally not cover cleaning and checkups, but will cover treatment. However,
u you may present your insurance card or My Number card and confirm whether the dentist accepts
insurance, as costs tend to be quite high.

6.1.2 Pregnancy and Maternity

1) Pregnancy

Home pregnancy tests are available at pharmacies. Once a physician has confirmed that a patient is pregnant, the

patient must register their pregnancy at their municipal dfce. The patient should confirm what documents are

necessary for the registration procedure. At this time they will receive the Mother and Child Health Handbodoghi

u Ut a KRNrHighardibook will record the course of their pregnancy, the birth, andtJ WA ¢ A! K+ WNI Y5 qé We UT W
immunisation to the age of six. They will need to take this book to prenatal visits, the birth, and visits to the doctor

with their child after the birth.

2) Maternity Leave and Compensation

9x fAkKt WG YGY IT WNWI &t wWe UT woYUT RgRY Ut WRUHAHG2T WWE ¢ qldl URa! WG 1
GYtt RARGRq! Wadécaqls ENWAI YRI ¢GaWWGe! qRARGe Uqt k WRYUql ¢ vRqRUD WY
their Terms and Conditions arefully.

They should be assured that even if it is not written in their Terms and Conditions, according to the Labour Standards

Law, they are entitled to maternity leave both before and after the birth. While they are on maternity leave (both
before and afterthe R qé6 b W8 IR WEG GO Y! DIt k WecWéctaqdwf Ut el ¢cURDWS ROG WG Y2
condition that they are not receiving remuneration during this period. This system is designed to ensure the wellbeing

of the insured and their family, and to allav them to prepare before and recuperate following the birth of their child

with peace of mind.

The maternity allowance covers a period of 42 days (98 dafa multiple births) prior to the expected date of birth

(plus any number of days until actual delivery if the birth is overdue) and 56 days after delivery. However, if the

remuneration the participant would receive during their maternity leave is higher thathe maternity allowance, they

will not be eligible to receive the maternity allowance. To receive this maternity allowance, they maeed to apply at

their local branch of the Japan Health Insurance Associatiori(lJ Ut Yt 2 tou 3 Ut @)lecPEnsiahice lodated R

in each prefecture using the Application for Health Insurance Maternity Leave Allowance (JUt d oc Yt WUIE G 2+ + ¢ UK
Nieé qut RUIOE 6 RtavaigbkEattiatbffitd R¥pply ¥s soon as possible, as payments take time to be approved.

The application form requires their place of work to verify the actual number of days they were on unpaid leave, and
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they must state both the expected date of delivery and the actual date of delivery. If applying after returning to work,
the application may be made only once. However, the application covering part of the maternity leave period may be
submitted before the birth.

Applications for receiving benefits must be made within two years of the first date on which the unpaid leave began.
For details on the paperwork, participants should consult with their supervisor.

In addition, if the participant is covered by employment insurance, they are entitled to childcare leave benefits
(ikujikyugyo kyufukin) to allow them to take a leave of absence from work to care for their child if their child is under
one year old (under one year and two months old if both parents are taking the leave or up to two years of age if the
child cannot be placed in a daycare entre) if certain requirements are met. The benefit amount is 67% of their wage
until 180 days from the start of the lege, and 50% after the 181st day.

The participant should consult with their supervisor about the details of the paperwork.

They should also make sure that they consult with the Welfaré&gkushi) Department of their local city hall, as well as
the Human Resources department of their workplace to ensure that they receive all support for pregnancy and
childbirth that they are entitled to.

3) Prenatal and Birth Expenses

JET Programme participants will have to get accustomed to different methods of prenatal and postnatal care, and
different attitudes of what parenthood means in Japan. They should also consider the expenses associated with
pregnancy and delivery

EGGOY! DIt kWecWecaqéWf Ot al ¢ URIDIWI YIIt WUY q WA Y 2 Bhd post-dathl)ieaielasy WY n WU Y |
normal pregnancy and birth is not considered an illness. However, the insurance does cover the cost of a caesarean
section and other complicated birth procedures.

OcYUOWI WaR21J!1 ! WYnWe WHRERAGT WH! We WGWI + YOWs 6 YWRY WU YO daT Wwe 0T 131 1
insurance will award a onetime fixed payment for childbearing expensesshussan ikuji ichijikin) of 500,000 yen for

each child born. Theoneqg RG W WN R+ UT WG¢! G WU0qWnVYI WARERGT AD¢I RUNDWIUI+GUUL 13t WRY L
bearer directly to the medical facility. However, it is also possible to have the payments made directly to the

insurance bearer. The average cost of bearing a child in Japé& between 400,000 and 1,000,000 yen (for higher grade

facilities) for the usual five to sevenday stay. Participants should check with their supervisor to see that the proper

forms are filled out when they wish to claim the payment.

4) Birth Registration

Birth of children must be registered at the municipal office within 14 days of the birth. JET Programme participants
should confirm with their municipal office the documentation which must be submitted at this time.

Other reminders:

1. They must register their baby as a dependent on their mutual aid association (health insurance) within 30 days of
the birth.

2. If the baby will have norJapanese nationality they must obtain a passport for their child from their embassy.

3. If the baby will stay in Japan, they also must apply for resident status for the child. Participants can contact the
Immigration Bureau for further information.

5) Contraception

The most common form of birth control in Japan is the condom. If participants have a preferred brand of condoms,
they should feel free to bring some along with them. However, condoms are generally available at
drugstores/chemists (yakkyoku) or convenience stores. Whether or not foreign brands are available depends on
location and can be confirmed once participants arrive at their local area

Diaphragms are available in Japan, but are not commonly used. IUDs (intrauterine devices) are also not widely used,
nor covered by health insurance. As a result, it can be expensive to obtain or replace one. If necessary, it is
recommended that the participant carefully researches prices and available locations in advance.
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https://www.pharmacy-ec-trial.jp/howto/
https://www.mhlw.go.jp/stf/seisakunitsuite/bunya/0000186912_00002.html

If participants wish to use a birth control pill as a form of contraception while in Japan, they will need to see a

gynaecologist who will prescribe a suitable birth control pill for them. They should ask their contracting organisation

or other JET Programe participants in their area if there is a doctor nearby that they can recommend. If participants

¢l uWGa ¢ UURUNWYUWEe2RUNWE UWI#+ ql ¢ W 2 GG libe Béntlatt dirbigrwhiehimugt v o 3 AWy 0 a !
include their prescription and a note from heir doctor in the package). Please refetio 1.4.6 Medication, Medical

Products, Cosmetics, and Medical Equipmentfor more information on bringing or sending medication to Japan.

The morningafter pill ¢ RUt | 3 H0§ R &vRIEbIeatsdme family planning clinics and general hospitajnly via
prescription. Limited trials with overthe-counter, prescription-free sales began in February 2024. As
these trials are limited to select locations and considered part of clinical research, those without
sufficient Japanese ability to consent to participaion in the trial and respond to followups may not be
offered the pill. More details on the oveithe-counter trial are availableon the following site.

https://www.pharmacy -ec-trial.jp/howto/

Those who require the morningpfter pill, especially without high-level Japanese ability, are more likely to find
success booking an online or irperson consultation to receive a prescription. Due to the urgent
nature of receiving and takinghe pill (within 72 hours), the Ministry of Health, Labour and Welfare
maintains the following page in Japanese with lists by prefecture and designated city of clinics and
hospitals providing prescriptions for the pill. Although the page is only available fapanese, i may act
as a starting resource.

https://www.mhlw.go.jp/stf/seisakunitsuite/bunya/0000186912_00002.html

It is possible to terminate a pregnancy in Japan within the first trimester. The average cost is 70,0080,000 yen
depending on the length of pregnancy and is not covered by insurance. Unless participants plan on using condoms,
they should bring a supplyof their preferred contraceptive device with them.

6.1.3 Health Examinations

1) Workplace Health Examinations

It is mandatory for employers in Japan to provide a health checkup for employees, and a mandatory requirement of
continued employment to undergo basic health inspections. These inspections are performed once a year and may
be conducted at the workplace orrequire travel to an offsite clinic at a designated date and time. Depending on the
values from this checkup, additional (voluntary) followups may be requested. If you are concerned regarding
comprehension or personal comfort during any of the checkups, lpase consult with your supervisor. For more
information, please see 3.5 JETRelated Issues and Concerns

2) HIVIAIDS

HIV testing is widely available and anonymous testing is available in most cities, but English services are limited.
Please referto Appendix 10for HIV/AIDS hotlines.

3) Sexually Transmitted llinesses
STl testingy IJR A! a)Kattykidaly available atgynaecology(fujinka) or urology § R qt 2 ( tlidids Rl ¢

departments, or at STI specialty clinics. Relevant institutions can be found using the multilingual search tools listed

in6.11).
4) Allergies

Allergy tests @rerugskensa) are generally available at internal medicinen@ika) clinics and departments. Relevant
institutions can be found using the multilingual search tools listed ir6.1 1).

6.1.4 Mental Health

If JET Programme participants are feeling down and would like someone to talk to, they should talk with their
supervisor and colleagues at their contracting organisation, or with fellow JET Programme participants. There are also
various other mental healthsupport services available to participants. (Seé\ppendix 1Q)
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For severe issues, it is recommended that participants seek professional advice at mental health institutions as soon
as possible. CLAIR provides a 50% subsidy for counselling costs for counselling undertaken through a specialized
institution or through aninstitution providing counselling services, either in Japan or overseas, that are not covered by
Japanese National Health Insurance, with a limit of up to 30,000 yen per participant per fiscal year. Additionally,
CLAIR provides free counselling via webmband video call. In order to use this dedicated service, participants will
need a password and the initial login username. For more information about the counselling subsidy programme or
the password and initial login username for the free online counselling service, pagipants should look at the

monthly CLAIR newsletter, or ask their contracting organisation.

JET Programme Mental ¢hlth Support page

https://jetprogramme.org/en/mental -health-support/

6.2 Culture Shock

When introduced to an unfamiliarand foreign ervironment, many people experience a sense of culture shock born of
unfamiliarity with their host culture . Culture shock comes in many forms. Below are selection of materials provided
by various governmenal agenciesand support organisations regarding experiences with and methods of addressing
culture shock. You are encouraged ta@onsult them prior to and during your time in Japan.

U.S Department of StateBureau of Educational and Cultural Affais

https://exchanges.state.gov/non-us/adjusting-new-culture

The UK Council for International Student Affairs (UKCISA)

https://www.ukcisa.org.uk/information --advice/preparation-and-arrival/facing-culture -shock

Government of Canada Travel and tourism

https://travel.gc.caltravelling/publications/living -abroad#whilelivingabroad

Tokyo English Life Line TELL

https://telljp.com/resources/culture -shock/
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6.3 JET Programme Support System

6.3.1 Overview of the JET Programme Support System

The diagram below shows the system of support in place for JET Programme participants. Usually, the closer the
support is, the easier it is to solve the problem. Therefordf, you have questions or concerns, please speak witjiour
supervisor or colleagues at your contracting organisation first.

JET Programme Support System

Contracting Organisation

(Bosses/DirectSupervisor/Co-workers)

Direct employer

Setslocal policies

Determines daily schedules

Providesimmediate workplace and lifestyle support
Distributes information from host prefecture/designated city

S S S = =

S

Regional Advisors / Block Leaders, etc.

| |
1 |
I Some larger prefectures may employ I
I volunteer participant advisors to assist 1
I pAs with local lifestyle support and |
: advice. :

v [

Host Prefecture/Designated City (Prefectural Advisors (PAs))

n  May assist if problems cannot be solved between COs and participants

n  Should have at least one current JET Programme participant PA and one
non-JET PA

n  Provides and runs local conferences for area participants

n  Handles regional JET Programme administration, distributes
information from CLAIR

A

\ 4

Council of Local Authorities for International Relations (CLAIR)

n  Provides support for contracting organisations and host prefectures/
designated cities

n  Runs JET Mental Health Counselling Assistance Programme and JET
Online Counselling Services

n  Hosts national conferences, optional training, and grant initiatives

n  Sends monthly CLAIR news and other contact to participants and
alumni

cYOGUuWoYeUql ! kt WEGAct ! WRUOWs ¢ Ge U

fOWeT T RGRYUWqY W6 Wt 2 GEGY ! qut '+ qUlGWeAY20AWIGHEH  RIJY We OT WY O
additional support and emergency outreach. Participants are highly encouraged to register with their embassies in
Japan.
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6.3.2 Examples of Who to Contact

1) You have a question about your contract terms

Ask your supervisor. As your employer, your contracting organisation (CO) is in the best position to answer contract
related questions.

2) After talking to your CO, you are concerned that the problem has not been solved

Contact your Prefectural Advisor (PA). They can help you to ensure smooth communication with your CO in case of a
problem.

3) You have a question about a service offered by CLAIR

Consult your supervisor first and then address your question to CLAIRyifur supervisor isunable to help.

4) You have a question about an event organi  sed for partic ipants in your prefecture

Find out who is responsible for orgamsing the event (your CO? PAs? AJET?) and contact them. If you have trouble
finding out, ask your PA.

5) You have a question about  your status of residence or paying taxes in Japan

Refer toChapter 2 Appointment, Insurance, Taxes, Reappointment, and Status of Residert@lf n W! Ye WH¢ Uk qWn RUT
answer to your question, ask your supervisor. It is also advisable to contact the relevainstitution (e.g. the regional
Immigration Services Bureau).

6) You have a question about your apartment

Refer to4.3 6) Questions and Problems Concerning Housing

6.4 Emergency Response

1) Emergency Situations

In the event of an emergency, it is necessary to respond quickly and appropriately. In such an event, please contact
your contracting organisation supervisor immediately.

The following is a general outline of how organisations affiliated with the JET Programme will respond to an
emergency.

If an emergency occurs, the supervisor at the contracting organisation will contact the Prefectural Advisor (PA) at the
host prefecture/designated city. Should the participant desire, updates may also be passed to their homeountry
embassy. In the event that the JET Programme participant is unconscious, missing, or has passed away, the
contracting organisation willimmediately contact the host prefecture/designated city andrelevant embassy.

Upon receiving contact from the contracting organisation, the PA at the host prefecture/designated city will contact
CLAIR. CLAIR will contact the three ministries depending on the nature of the incident or accident. Contact with the

JET Programme particip Uqk t Wn ¢ GRG! Ws RGGWANWE T UWqé!l YaNSWqs WS YaUWHYe Uql

When a major disaster occurs, such as an earthquake with an intensity of upper 5 or above on the Japanese Seismic
scale, a safety confirmation message will be sent to your registered email address through an external company
contracted by CLAIR. Please rgmond to the message with your status.
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Contact Information.

For moreinformation on response to a fire or naturatlisaster, see5.2 Fires, Natural Disasters and

2) Useful Apps and Websites for Emergency Situations

Cabinet Office - Disaster Prevention website
http://www.bousai.go.jp/kokusai/web/index.html

'I-B:v'::.lz-i-'@

OF

Ministry of Justice - Daily Life Support Portal For Foreign Nationals
http://www.moj.go.jp/isa/support/portal/index.html

@506

L

E] MR

Japan Tourism Agency- Safety tips App
https://www.rcsc.co.jp/safety -tips-en

E]

- R

®

Japan Shelter Guide App (1st media Corporation)
Japan Shelter Guide

Provides a map of nearby emergency shelters and can also display hazard maps for your area includiaggslide risk

and inundation (available in English and Japane$e
http://www.hinanjyo.jp/
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Chapter 7.
Leaving the JET Programme
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7.1 Before Leaving

Participants finishing their time on the JET Programme have many matters to attend to including preparing to leave
the country, moving, and relaying information to the participant succeeding them. Please refer to td&T Leavesk L
Guide (formerly After JET Guideyyhich contains helpful information regarding finishing your time on the JET
Programme as well as subsequent employment and education.

TheJET LeavergGuide can be found on the JET Programme website:
https://jetprogramme.org/en/ajg

Inform your landlord that you will be moving

Even if you do not know your exact day of departure yet, it is wise to inform your landlord as soon as possible that you
GicUWgYWayY2WwwoW? JGUUT RUNWYUW! Yeal WsYet ROUNWAYUq! ¢ HaqaAW! Ye WG¢! LW
of your departure.

Check your status of residence and period of stay

If you plan to stay in Japan after your term of appointment ends, for example, for travel or to finish moving, you must
change your status of residence to Temporary Visitor before your period of stay expires. Qe@ Status of Residence
for more details.

Ship belongings to your new residence

Research ahead of time the options available to you, such as surface mail, economy air, and airmail. Keep in mind
that slower but more economical forms of shipping by sea and surface mail can take two to three months for the
packages to arrive at their desnation, so it is a good idea to plan ahead.

Complete the After JET Contact Information Survey

In the beginning of June, CLAIR sends out a survey collecting contact information from participants who are
completing their appointments on the programme to assist them in maintaining connections with Japan and the JET
Programme. You can also opt to senglour contact information to a specific JET Alumni Association (JETAA) chapter
via this form.

Prepare for your successor

While many participants contact their successors via email or social media, there is no guarantee that you will be

able to reach your successor through these means, so it is wise to also prepare detailed information regarding your

work responsibilities andliving situation in written form. CLAIR provides a format for leaving notes to your successor.

Agwet ywt YUOWhEY + JOqRedWf OnYl GeqRYUWNI YOGWE2qnNYRONDWqYWf OHY G RO
of this handbook. Sort through the items in yor desk and make sure any important documents or reference materials

are organised and labelled properly.

Begin your pension refund procedures

To receive a partial refund of your pension, you must obtain the necessary fosmHowever, pension refund
applications may be completed from outside Japan within two years of departure.) In addition, to receive the taxed
portion of the pension refund, you must designate a tax agent before leaving who can receive the money
domestically. See7.3 Pension Refund

Forward your mail to your new residence (for participants staying in Japan)
If you are moving to a new address in Japan, you may apply online or at a post office to have your mail forwarded from
your current address to your new address for one year from a designated date.

Pay other bills and cancel utilities and services

Be sure to pay the following utility and service bills and inform the utility or service provider when you would like the
service cancelled. Please note that while some services can be cancelled online or over the phone, some services
may require an inperson visit to the store.

Gas Electricity Water TV (NHK, etc.) Credit card
Internet Car insurance Local residence tax Phone
Any other services registered to your bank account or credit card sucas automatic transfers

Dispose of your car or motorcycle

See4.7.3 Owning a Vehicle Disposing of a car or selling it to another individual requires you to fill out the appropriate
paperwork.
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7.2 Return Airfare

As stated in the proposed JET Programme Terms and Conditions, JET Programme participants who meet all of the
following conditions are eligible to receive a travel allowance for their return flight home.

1. Completes their current period of participation (See Note below.)

2. Does not enter into a subsequent term of appointment/employment with their contracting organisation or a
contract with a third party in Japan within one month of completing their term of appointment

3. Leaves Japan to return to their home country no later than one month from the day following the end of the term of
appointment

Note:  Regardingfperiod of participationk seel.1 Scheduleand 2.2 Reappointment.

Participants who fulfil all of these conditions must complete and hand in the JET Return Travel Itinerary fodBT
Sankasha Kikoku Yoteishpor separate forms designated by the contracting organisation by the deadline stipulated
by the contracting organisation.

7¢t 0T WYOWgq6 R Wl ¢200WRqRUNI ¢1 ! AWqs W WHEYUql e #qRUONDWYI Ne URY ¢ qR®
airport in Japan, as well as travel from that airport to the airport in their home country designated at the time of

entering Japanyia the most reasonable route and means of travel as determined by the travel expense regulations of

the contracting organisation.

Participants who entered the programme from within Japan and fulfil the conditions above will be provided a flight to
the international airport located closest to the embassy or consulate through which they interviewed.

7.3 Pension Refund

7.3.1 About the Pension Refund

Enrolment inthe Japanese Pension System is mandatory for everyone living and working in Japan. This money is
deducted from your monthly remuneration. Foreign nationals who have been paying Pension Insurance, and who give
up residence in Japan, are able to apply forlamp-sum-withdrawal payment (pension refund).In order to be eligible

for the lump-sum withdrawal payment, you must fulfil all of the following conditions:

A Submit the lump-sum pension withdrawal application and all supporting documentswithin two years of
losing Japanese resident status and ending enrolment in Japanese social security systeff®dease note that
this may be calculated from a date earlier than your final departure from Japan as stamped on your
passport)

Not be a Japaneseitizen

Have been enrolled in the Japanese pension system for a total of at least six months

Not possessa Japanese address

Not have been able to claim pension benefits at any point, includindisability allowance

Not be eligible for Japass old-age pension benefits (qualifying after ten total years of pension system
enrolment)

To T To T To

The pension refund procesonsists of two separate components.

1. Lump-Sum Withdrawal:Application through the JaparPension Service Promotion and Mutual Aid Corporation
for Private Schools in Japan (PMAC) for participants at private schools) @fund up to 60 months of pension
system payments at 79.58% (with 20.42% withheld from the refund payment as income tax). This application
may be completed on your own, with no need for an additional teagent. (Example: A base refund of 1000,000
yen would incur 20,420 yerof withheld income tax.)

2. Refund of Taxed Portion: It is possible to apply for an additional refund of the 20.42% taxed portion mentioned
above, although this process requiresappointment of a fiax agentk(sometimes called a tax representative)vho
will remain in Japarto file paperwork on your behalf. In principle, the tax agent should be appointed prior to your
departure from Japan.
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The following has been produced for JET Programme participants from information taken from the website
of the Japan Pension Service and a pamphlet that they produc@lease consult the following English

guide from the Japan Pension Service faetails.) The information contained in this section is provided as
reference only.CLAIR assumes no responsibility for any damage (including financial loss) that occurs from
the information (or lack thereof) provided here.

https://www.nenkin.go.jp/international/japanese -
system/withdrawalpayment/payment.html

Notes :
A You must apply for thdump-sum withdrawal payment within two years of leaving
Japan
A 20.42% of the withdrawal payment will be taxed as income tax upon payout. To receive a
I reimbursement of this amount, you will need to appoint dax agentremaining in Japan.
A There is a maximum withdrawal amount of up to 60 months (five years) aiyments, and those

who have been enrolled in the pension system for a total of ten years are in principle not able to
apply for lump-sum withdrawal. For those staying in Japatonger than five years, or who become
ineligible for the lump-sum withdrawal payments, it may be possible to apply for totalisation into
your home countrys pension system based on internationasocial security agreements. Please
consult your home countrys pension office and the Japan Pension Service for details.

A In principle, the receiving organisation for lumpsum withdrawal paperwork will be the Japan
Pension Service for participants outside of private schools, and PMAC for participants at private
schools. Private school participants should consult with their catracting organisation
supervisors for more information.

A Inthe unlikely event of death before being able to receive lumgum withdrawal payments, they
may instead be accepted by a spouse, child, parent, grandchild, grandparent, or sibling.

A Lump-sum pension withdrawal amounts are calculated based on time enrolled in the Japanese
pension system, and thus may differ based on arrival date.

Lump -Sum Withdrawal Payment. Basic Overview (See 7.3.2 for details.)

1. After leaving Japan, submit required application forms to the Japan Pension Servit@f submitting prior to
leaving Japan, please ensure you have submitted movaut paperwork indicating yourloss of Japanese
address and planned departure date to your local town or city hall prior to submitting the application to the
Japan Pension Servicg

2. The lumpsum withdrawal payment is deposited into your indicated foreign bank account (with 20.42 percent
withheld as income tax)

Refund of Taxed Portion : Basic Overview (See 7.3.3 for details.)

1. Prior to leaving Japan, complete paperwork to appoint a tagent

2. After lump-sum withdrawal payment has been transferred into your oversees account, serttie Notice of
Lump-sum Withdrawal Payment Determinatiorwhich arrives by mail to your tax agent in Japan

3. The tax agent fileppaperwork for your taxedportion refund in Japan

4. The taxed portion of the lumpsum withdrawal payment is deposited into the tax agené bank account in Japan

5. The tax agent transfers théaxed-portion sum to your bank account overseas

Note 1: Itis possible to appoint and dismiss tax agents from abroad. However, as tim@aperworkis solely in
Japanese and requires information from the designated tax agent, it is highly recommendedappoint the
tax agent at your local tax office prior to leaving Japan.

Note 2: The designated tax agent mudbe a resident of Japan, but does not need to be aphnese citizen. You may
ask supervisors, coworkers, PAs, other JET Programme participants,other trusted parties,but please be
aware that no one is obligated to take on thisequest as part of their duties. Pleasalso remember that
providing tax agent support can involve time commitment from the accepting party. Paid tax agent services
are also available However, depending on the number of months of pension syste enrolment, service fees
may exceed the amount the participant stands to gain from the taxegortion refund. Please consider
different paid-service options carefully and weigh them against your owealculated taxed-portion refund if
utilising this option.
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Amount of Lump-Sum Pension Withdrawal and Taxed Portion

The amount of the lumpsum pension withdrawal (prior to tax) and taxed portions are calculated based on the
following criteria:

A Average monthly remuneration (average monthly pay) during the periodeirolment x Payment rate
A 20.42% withheld as income tax
A In principle, the same calculations hold true for private school pension funds

Number of months of the insured period in the
. Payment Rate
Empl oyee s Pensi on

6 months or more and less than 12 month 0.5
12 months or more and less than 18 months 1.1
18 months or more and less than 24 months 1.6
24 months or more and less than 30 months 2.2
30 months or more and less than 36 months 2.7
36 months or more and less than 42 months 3.3
42 months ormore and less than 48 months 3.8
48 months or more and less than 54 months 4.4
54 months or more and less than 60 months 4.9

60 months or more 5.5

Source: Japan Pension Service

https://www.nenkin.go.jp/international/japanese -system/withdrawalpayment/index.html

7.3.2 Lump -Sum Withdrawal Payment

1.  Prior to leaving Japan, sbmit a move-out notice (Tenshutsu Todokgto your local municipal office.
Submitting this form mayremove the necessity of submittingseparate proof of loss of &panese address (such
as an invalidated residence card odeleted residence record when submitting theLump-sum Withdrawal
Payment Claim Form

2. Submit the Lump-sum Withdrawal Payment Claim Form
(In principle after leaving JapanpObtain claim forms from the Japan Pension Service or PMAC site and submit
along with necessary supporting documents. (Seéppendix3 for an example of the National Pension Service

Form.)
Japan Pension Service (For NorPrivate School PMAC (For Private School Participants)
Participants)
Download claim form: Download claim form:
https://iwww.nenkin.go.jp/shinsei/jukyu/sonota - https://www.pmac.shigaku.go.jp/en/pension/pensio

n_08/detail/pension_08 01.html

kyufu/20150406.html

®
(Claim form contained on pages b and 16 Languages: Japanese, English
Available languages: Japanese, English, Chinese, In addition to EmployeegPension Insurance
Korean, Portuguese, Spanish, Indonesian, Tagalog, | withdrawal, you may be entitled to a lumpsum
Thai, Viethamese, Myanmar, Khmer, Russian, withdrawal of the Retirement Pension benefits as
Nepalese, Mongolian well. Please ask your supervisor.
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The claim form may be submitted before or after departing from Japan. However, if submitting prior to leaving, please
ensure the claim for is submitted after your moveout notice (Tenshutsu Todoké showing your loss of Japanese
address and planned departure date has already been submitted through your local town or city hall.

Necessary Materials

1. A copy of your passport (page(s) showing your name, date of birth, citizenship, signature, and status of
residence)

2. Proof of loss of Japanese address (such as a deleted residence recof¥)ay be exempted when claim form
is submitted after move-out notice, which will register your loss of Japanese address and planned
departure)

3. Document (such as a certificate issued by the bank3howing bank name, branch name, branch address,
and account number, as well as that the account isegistered to theclaimant themselves.

(Please note that if designated a financial institution in Japan to receive the lurrgum withdrawal payment,
the account holders name must be registered irkatakana.)

4.  Documents such asthe Basic Pension Number Notice oPension Book showing your Basic Pension
Number (Pension Books discontinued in February 2022Photocopy)

If the application is successful, the lump-sum withdrawal payment will be deposited into the bank account
designated on the claim form.The transfer will be made, in principle, in the local currency at the exchange rate at the
time of payment.

Contact

Questions regarding your claim may require referencing your Basic Pension Number, so please be sir&eep your
Basic Pension Number Notice or Pension Book on hand

Phone line:0570-05-1165 (Japanese only)

7.3.3 Refund of Taxed Portion  (Requires Appointment of Tax Agent)

Those who qualify for the lumpsum withdrawal payment may also be eligible toeceive a refund of the 20.42% taxed
portion of the lump-sum withdrawal payment. Those who wish to apply for this additional refund must appoint a
designated tax agent who will remain in Japan. The basic lurgum withdrawal payment (as covered irY.3.2, above)
does not require the appointment of a tax agent and may be completed on your owhppointment of a tax agent is
only necessary for the 20.42% taxegbortion refund. It is also possible to apply for the lumpsum withdrawal payment
alone, and not the additional taxedportion refund.

1. Designate a tax agent (someone who is authorised to file tax paperwork in Japan on your behalf)
before leaving

Prior to leaving, submit aNotification Form of Appointment of Tax Agernb yourlocal tax office. A bilingualannotated
example of this form is containedwithin Appendix3in the back of the GIH.

Note:  Appointment and dismissal of the tax agent can be completed online, but as the menus are
Japanese only and require information from the appointed party, it is heavily recommended to complete this
form in person prior to departing Japan.

Please see the following\ational Tax Agency page for more information (Japanese only).
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/shinkoku/annai/07.htm
(You may also download the necessary form from this page.)

2. Send your Notice of the Lump -sum Withdrawal Payments to your tax agent in Japan

Send the originalNotice of the Lump-sum Withdrawal Payments? ¢ qqaq ¢ RIOf #6 RT Rt R U IQEvbidRt ! 3 H0u U aqq IR
arrives by mail following the deposit of the lumpsum withdrawal paymert, to your tax agent in Japan. (This notice will

look like a white postcard with blue ink.) (This document is necessary for the tax agent to filéaa return on your

behalf as covered in the following step.)

197


https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/shinkoku/annai/07.htm

E 2 tWU4HOvTHO Yxh O

E 21, "'p a 1Tt” + 1 X Rt WYh
FyMOpB "

R s T Wdx

x0cx0i 1.6 Yoo

https://www.nta.go.jp/taxes/shiraberu/shinkoku/kisairei/pdf/taisyokusentaku.pdf
(r—t @ TFRMAbOMOB")

h Yy E 2x 1 xbo%tidsQb" E

: Tw YloFws=
E 2 YAvTWoMA> " ¥ v N

0OMA> " °
a4 PeETw 6 BAPpYMPOB L XxSTTTY
https://www.zeirishikensaku.jp/ s

> X oA
W' TodY0B”

" ox
4 =TVMouy" ma, boMB Yx 11 M>23oWi AM
734~ 7
Y dwy Zs' "pmnt or x
— % .. l -om
— T sy APPROVED
c— (<)
’:-/ e Ayt
\{ X ‘{S_ -\{T X -mee
"X TAT I QMxTFH "X A1 YO HP . uRXY D%TT 950
A T OMx Tk v Yo | hef" YO Tu
YW Y0 Y W6 - Vi o0y Y " dWY-ao
YA Y.Y WsYu.ogpp
.. [ xA>ya YYoU® 6»uB MMCMx '
c" TS M>23W¥I jM
L. [ XA>yYodop®
Y dwYthpdn X h 2 s E - xm Y  x
APPROVED
e
= 248
. ’\r.‘i_'n‘yff&-‘:e'y
RN
~ nf
61’ T E 2 6@ Bq dWY° aQ 3 . 6 E 2 T
X AT HP pd o
A 61wWpY 1 X A1 n v
Y W6 - Y1 A E 2
dOw

=y e e g =
e p § <
S 28 p “J;M
o 5 v
| E I ‘ ot \
= ',gf

E 2 ¢ xX 1" Q dwYthpUn X h dWYt hpUun X h
YY E 2 xY“0%tid {YY E - xY“0¢%tfd
6BUsz O p a " x° s Qb U’ s Qb U’

)]
v
-
(@]
_\
>
=
N

“ARX W Y1 f dWYh 60 06456

GoMOBY" O Yt mFr mp*
° " MwBph" Yo "t


https://www.nta.go.jp/taxes/shiraberu/shinkoku/kisairei/pdf/taisyokusentaku.pdf
https://www.zeirishikensaku.jp/
https://www.nenkin.go.jp/service/jukyu/seido/sonota-kyufu/dattai-ichiji/20150406.html
https://www.nenkin.go.jp/service/jukyu/seido/sonota-kyufu/dattai-ichiji/20150406.html
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/shinkoku/annai/07.htm
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/shinkoku/annai/07.htm

3. Refund of taxed portion paperwork completed by tax agent

The tax agent completes &orm for a Refund Due to Taxation on Retirement Incona¢ the same local
tax office to which the form in Step 1 was submitted.

Completed sample Japanese onlyprovided by the National Tax Agency)
https://www.nta.go.jp/taxes/shiraberu/shinkoku/kisairei/pdf/taisyokusentaku.pdf

(Also available inAppendix 3)

4. The tax refund is transferred into the tax agent

to the participant s account abroad

s account in Japan, then transferred by the tax agent

If you are unable to find a local tax agent and are considering a designated tax service specialist seryic=

you can use the followings ¢ G¢ U] 3T W1 ¢ qRYU WY n W9 Il q R nsRéaichtbfidot W [

find a local agent. Please note that you will be responsible for all incurred fees.

https://www.zeirishikensaku.jp/

7.3.4 Visual Summary
Lump-sum withdrawal (File alone)

(Japanese only)
Please direct all additional questions concerning the tax refund process to your local tax office.

File move-out notice (and depart
Japan)

Form: Town/city hall

Submit to: Town/city hall

When: When departure date is
set

E M

File lump -sum claim form

Form: National Pension Service1l
Submit to:  National Pension Service *2
When: After leaving Japan or after

submitting move-out notice
*1: Separate forms for private schools)
*2: Differs for private schools. Please
consult with CO.)

APPROVED

When approved, money is
transferred into account
with notice arriving from
Pension Services (white
paper; blue ink)

Refund of taxed portion (Requires tax agent)

Appoint tax agent

APPROVED

Form: National Tax Agency
Submit to: Local tax office
When: Before leaving

Send approval notice to tax agent
Form: Arrives in malil
Submit to: Tax agent in Japan
When: Upon form arrival

Tax agenfiles application for taxed

portion reimbursement at local tax
office in Japan

Tax agent receives taxed portion
into Japanese bank account

¢

)

Tax agent transfers taxed portion to
you internationally

Note:

The above chart assumes submission of the Lumyum Pension Withdrawal Claim Fornafter leaving Japan.

It is also possible to submit it prior to leaving.

Image credits:

Irasutoya, Japan Pension Service, National Tax Agency
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7.3.5 Social Security Agreements Between Japan and Other Countries

Social security agreements aim to tackle problems related to pensions arising from increasing international people
to-people exchange. Practically speaking they are formed to stop people having to pay into more than one pension
system and to allow people b transfer their period of coverage to another pension system.

As ofFebruary 2025 the following countries have signed social security agreements with Japan: Germany, United
Kingdom, Republic of Korea, United States, Belgium, France, Canada, Australia, Netherlands, Czech Republic, Spain,
Ireland, Brazil, Switzerland, Hungary, India, biémbourg, the Philippines, Slovak Republic, China, Sweden, Finland,
and Italy. However, the agreements with the United Kingdom, South Korea, China, and Italy are for elimination of dual
Ge! G U0Uqt wWwyYOa! towf Owe T T R ghasyyer ol imptetnénted. W RNDUOWIT We NI 3360

For more information about social security agreements, please refer to the Japan Pension Service website.

7.4 Reverse Culture Shock

Reverse culture shock refers to a feeling of loss of identity which can follow return to oisehome country after a long
period abroad, stemming from feelings of lack of familiarity withoneis home environmentand perception of a lack of
interest in oneis experiences from those around themMany do not anticipate that these which can increase their
length and severity We tend to overlook that both we and our home country are likely to have changed during our stay
abroad and assume that there is no need foadjustment once we return home.

However, it is important to expect these changes and to figure out how best to approach readjustment. Personal
experiences certainly vary, but one of the best ways to get an idea of how it may affect you is to read about the
experiences of others.

Coping Strategies

Before you leave Japan

A Take some time to reflect on your tenure as a JET Programme participant.

A Explore your feelings about leaving Japan. Are you optimistic or pessimistic about returning? Are you excited
about starting a new phase of your life? Do you feel that your experience in Japan has been worthwhile and
that now it is time to move on? Are yodreading your return home as your lifestyle in Japan is more

satisfying than the one you had left?

Anticipate that you, your home country, and your friends have changed.

Think about how your time in Japan will make life in your home country different from before.

Try making longterm goals to help motivate you in your work and enhance your relationships.

Explore employment or study options in your home country.

Keep up on the latest news in your home country.

T T I To I>

When you get home

A Expect difficulties and realise that those around you may not comprehend them.

A Don't forget your sense of humour.

A Develop a way to vent your frustrations. (You may experience boredom, apathy, loneliness, alienation,
anxiety, and/or depression.)

A Realise that others may not want to hear about your experiences in Japan. They may find it hard to

understand that you wanted to leave your own country in the first place and even more so if you enjoyed
yourself. People may ask you about your experienceqty to interject with their own.

A Maintain ties with Japan through friendships, correspondence, visits to Japan, Japanese language classes,
JETAA, or various forms of media.
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A Recognise that you have changed. You have become a more muttiltural person. Think about what
H6c¢UNWt WARNSqWEe2WYHRAzI | IT WRUW! Yel Wi YRRCOGWAWNG6E2RY 21 oW
others may not be interested in or able to immedig G ! W¢ HEUDGqWaqé WWh Us W! Yea k tO
Your relationships may be more complicated than before. Your friends may seem a bit narraninded or

dull.

Realise that you may not have accurate recollections of your home country. Recognise its social and
physical changes. You may not be up to date. Study up about your own society like you studied about Japan.
Realise that you may no longer get the special treatment (good and bad) that you received in Japan.

There is a positive side to keep in mind: you will become aware of what you have learned about other
cultures, your own culture, and yourself. Reverse culture shock is a new field of study, but this information
should help you readjust so that your home contry can once again feel like home.

0 S SR

7.5 Employment After JET

When seeking employment after the JET Programme, in addition to referring to job advertisements online and on job
hunting apps it may be of use to consult chambers of commerce in your home country and Japan, as well as the
alumni associations of youralma mater(s). Also consider contacting thelocal JETAA chapteof whereyou intend to
move, as JETAA chapters offer various networkiogportunities, and some provide career support and employment
information to their members.

In addition, CLAIR offers the following career support for current arar former participants.

A JET Programménternship

A Career Vision Conference

A Essentials of JobHunting in Japan Webinar

A JET Programme Leavers Seminar

A JET Programme&areer Fair
Please refer to the JET Programme website for more information:
https://jetprogramme.org/en/careersupport/

If you require a certificate of employment or letter of recommendation for your job search, please make a request to
your former contracting organisation.

Please keep the following in mind if you intend to remain in Japan for employment after JET:

A Participants who stay in Japan for more than a month following completion of their term of appointment, or
who enter into a subsequent contract of employment with their contracting organisation or a third party in
Japan within one month of completing theiterm of appointment will not be eligible to receive the travel
allowance to return to their home countries. For details, se§.2 Return Airfare

A Participants who enter into subsequent employment in Japan after completing their term of appointment
may need to change their Status of Residence. For details, s@6 Status of Residence

Please enquire at your regional immigration bureau if you have further questions regarding your visa status.

7.6 JET Alumni Association (JETAA)

The JET Alumni Association (JETAA) is a friendship association that was established in 1989. Its members, JET
Programmealumni, aim to strengthen and maintain their bonds of friendship, and to use their experiences in Japan to
continue to play a role in promoting international exchangeAs ofthe end of 2024, there aré5 chapters in 19
participating countries, with more than24,000 members in total.
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JETAA chapter activities include assisting local Embassy and Consulate of Japan staff with JET Programme
application interviews and pre-departure orientation, offering support and providing information in the form of career
fairs and resource guides to those returning homgorganising Japarrelated events, etc. Many JETAA chapters also
maintain their own website and hold regular meetings.

Furthermore, an umbrella organisation called JETAA International (JETAA&Xists to represent the global community
of JET Programmalumni and JETAA chapters. They support the global JET community by providing information and
resources, as well as assisting in the development of new JETAA chapters.

Another JETAA project is KenJETKai, Facebook groupstablished for each host prefecture/designated city in Japan.
Its goal is to strengthen the global community of each prefecture/ city and can be joined by not odlT Programme
alumni, but also JET Programme participants and citizens tiat region.

CLAIR supports JET Programme alumni by providing grants for JETAA chapter activities, as well as publishing an online
magazine titled JET Streams. JET Streams is published on the official JET Programme website and provides a forum for
alumni to share theiractivities and experiences with one another and the international JET community. It also

provides updates on changes to the JET Programme and other information.

JET Streams websitehttps://jetprogramme.org/en/jet -streams/

® O]

JETAA website: https://jetaainternational.org/

O]

JETAA website (list of chaptershttps://www.jetaainternational.org/jetaa -chapters
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T—t . N Appendix 1
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1 Overview of the JET Programme

The Japan Exchange and Teaching (JET) Programme is administered primarily by local public authorities in
cooperation with the Ministry of Internal Affairs and Communications (MIC), the Ministry of Education, Culture,
Sports, Science and Technology (MEXThe Ministry of Foreign Affairs (MOFA), and the Council of Local Authorities
for International Relations (CLAIR).

The programme was started in 1987 aiming to increase mutual understanding between the people of Japan and the
GUYGHNWWYnNWYqé6 Wl WOeqRYUL We UT WaqYWG! YaYqUWRUqUI Uec qRYUCECORt ¢ qRY I
foreign language education and devi®ping international exchange at the community level. 2023 marked the 37th

year of the JET Programme. Over the past years, it has seen significant growth, from 848 participants from 4 countries

in 1987, to over 77,000 participants from 77 countries havingassed through the programme as of 2023.

N6 WWs ENWAT YRI ¢GGUWRt WYUWWYnWaé WWs YI GT kt Wiel Nt quWRUqUI U¢c qRY L
in Japan as well as abroad. Therogramme is expected to produce positive results on a global scale through the
development of an international network between JET Programme participants and the people of Japan.

The JET Programme is primarily administered by local public authorities, but participants can also be placed in private

schools that request them. As of 2023, approximately 1,000 local government organisations, including 47 prefectural
officesand 20 desigl ¢ q T WHRqRIJt AWS Yt qlis ENWAI YNl ¢aaWWGe!l qRARGe Uqt IOWE ¢ H
placement and duties) within each contracting organisation is determined in accordance with the assignment plan

that is prepared autonomously by each governor or mayor

The responsibility for maintaining the unity and success of the JET Programme falls on JET Prograpamticipants,
contracting organisations, host prefectures, designated cities, CLAIR, and the three ministries.

1.1 JET Programme Participants

As a JET Programme participant, your main duty will be to promote international exchange on a grassroots level
throughout Japan while working as an ALT (Assistant Language Teacher), CIR (Coordinator for International
Relations), or SEA (Sports Exchange Ador). Whether teaching a class of elementary school students, speaking at
the local community centre, coaching sports, or interacting with the local residents, you are contributing to the
regional internationalisation of Japan. While you are expected taifil your work duties in a professional manner, your
role will also be similar to that of an ambassador, and how you conduct yourself on a professional and private level
will reflect upon your home country. You will not only have many opportunities to tea the people in your community
about your home country, but you will also be able to learn about Japan, its culture, language, and people, etc.

1.2 Contracting Organisations (Local Authorities, etc.)

Most contracting organisations are local government authorities (prefectures, designated cities, cities, towns and
villages), but some private schools can also be contracting organisations. JET Programme participants are appointed
by their contracting organisations and, therefore, they are under the jurisdiction of the local authority which employs
them. A formal request for a JET Programme participant is initially submitted by the local authority to CLAIR, and your
presence is the fulfilment of that reques.

As a JET Programme participant, you are appointed by your contracting organisation. You are not employed by the
Japanese central government, the JET Programme, or CLAIR. The relationship between you and your contracting
organisation is the core foundationof the JET Programme. You accept your appointment with them, you work for
them, and you are under their jurisdiction. It is their employees, teachers, students, and citizens who will make up
your living and working community.
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Contracting organisations have a wide variety of reasons for wanting to appoint a JET Programme patrticipant. Some

local government authorities are involved in or would like to strengthen their international sister city relationships.

Contracting organisaty Ut WHY Ut RT U1 Wag6 JRI Ws ENWAI YRI ¢ GWlWGel qRARGe Uqt Wet U
RUqU!l Uc qRYUcCORt ¢cqRYUIWERSY YOt Wa¢! WI+FGUHqWs ENWAI YRI ¢aaWWGE | «
the goal of increasing the pass rate of high school anghiversity entrance examinations. In addition, your contracting

organisation may want to offer the local citizens some international exchange opportunities. This is especially the

case in rural areas where interaction with international residents from vaous countries is limited. It is through

hosting a JET Programme participant that contracting organisations can offer their citizens the opportunity to meet

and talk with people from other countries as well as learn about their cultures.

Contracting organisations differ according to the different job types.

ALT The contracting organisation is usually a prefectural/designated city (board of education), a city/
town/village (board of education), or a private school.

CIRand SEA The contracting organisation is usually a prefectural/designated city government, a city/town/ village
government, or a related organisation.

Contracting organisations are responsible for drafting your terms and conditions, paying remuneration, handling any
work-related travel expenses, and other miscellaneous items. An employee at your contracting organisation will be
designated as your supensor and should be your first direct contact when you become a participant on the JET
Programme. Please be sure to discuss and clarify any concerns you may have with regards to your work duties or any
other specific areas with your contracting organisatiorsupervisor.

1.3 Host Prefectures/Designated Cities

The JET Programme is administered by the International Affairs Division in each host prefecture/designated city. Host
prefectures/designated cities function as a channel for information between the contracting organisations and
CLAIR.

The International Affairs Division at the prefectural/designated city office organises prefecturdével orientations in
cooperation with the local governments and boards of education, advises contracting organisations about JET
Programme matters, and coodinates administrative matters such as the appointment of new JEJarticipants and
the reappointment process at the prefectural level.

There is a prefectural board of education within each host prefecture/designated city which usually administers
education training centres, senior high schools, and junior high and elementary schools. Host
prefectures/designated cities designate Prefecturd Advisors (PAs). PAs provide other JET Programme participants
with JET Programmerelated information and answer enquiries from JET Programme patrticipants as necessary (refer
to 6.3 JET Programme Support Systém

Please note that host prefectures and designated cities can also be contracting organisations.

1.4 Council of Local Authorities for International Relations (CLAIR)

CLAIR coordinates the JET Programme in conjunction with the three ministries. It was established as a joint
organisation of prefectural and municipal governments to promote and provide support for an increasing interest in
local level internationalisation in Japan.

9x fAKtWYATWUHqR2UJWRY WaqVYWJIUt 21 DWagééc qaqé JWs ENWAT YRI ¢aaGuwl 2 Ut |
contracting organisations and JET Programme participants involved. In order to achieve this, CLAIR advises host

prefectures and designated cities, @ntracting organisations and participants and disseminates information related

to the JET Programme on a regular basis.

*AgWet WWOYqUWagéeqwox fAWRYt W §NWgéWWs ENWAI YNNI ¢GaWWGE!l qRARGE U
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CLAIR publishes theContracting Organisation Manual RUB! a1 ¢ U q ¢ RandtheQuediions & Answers
Manual(E 6 Rt 2 N)RdOsontrddting grganisations. In addition, CLAIR organises and holds seminars for
contracting organisations and JET Programme participants to provide training and advice about JET Programme
related matters.

CLAIR also employs former JET Programme participants as Programme Coordinators, most of whom work in the
Department of JET Programme Management.

Duties of CLAIR (Department of JET Programme Management) include:

Coordination with the three ministries in the recruitment and selection of JET Programme participants
Placement of JET Programme participants in contracting organisations

Coordinating JET Programme participants entry into Japan

Planning and organising the PosArrival Orientation, training conferences and Japanese language courses
Planning and organising various kinds of training for contracting organisations and host prefectures/
designated cities such as the Contracting Organisation Seminar

Providing useful information to contracting organisations and host prefectures/designated cities
Producing training materials and informational handbooks

Providing financial support for JET Programme participants who have received mental health counselling

To o To T Do o Do Do

dqéYenoswy2ll+ JOJRUNWq6 IWs ENWAI YRI ¢ GG UWRY WYURWYnWox f Akt WGCH
internationalisation activities of local authorities in Japan, conducts research on the activities and policies of local
governments abroad, develops inbrmation resources, and in various other ways.

1.5 Role of the Three Ministries

The three ministries involved with the JET Programme decide standard policies and procedures at the national level.
The Ministry of Foreign Affairs (MOFA) deals with JBfbgramme related matters before JET Programme participants
arrive in Japan and aftethey return home. The Ministry of Internal Affairs and Communications (MIC) deals with
matters involving fiscal measures for local governments which appoint JET Programme participants. The Ministry of
Education, Culture, Sports, Science and Technology (MEXhandles matters related to JET Programme participants
involved in foreign language education at schools.

1.5.1 Ministry of Foreign Affairs (MOFA)

An Embassy or Consulate General of Japan overseas is most often the first point of contact with the JET Programme
for prospective JET Programme participants.

The Ministry of Foreign Affairs (MOFA) carries out the following JET Progranmeiated duties throughoverseas
Japanese embassies and consulates general:

Promotional activities and information provision
Recruitment information sessions at universities, etc.
Distributing application forms
Selecting candidates
Sending acceptance notifications
Holding pre-departure orientations and receptions
Issuing entry visas
Pt Rt qRUNWs Ra6 W6 Ws ENW Gz URW ++ YAReqRYUKkY Wus EN b LI H

T>o I> T I I To I To

The Exchange Programs Division of MOFA coordinates the recruitment and selection process of JET Programme
participants through the Embassy or Consulate General of Japan overseas and notifies CLAIR of successful
candidates annually in March for placement ad assignment to contracting organisations.

MOFA hopes that the JET Programme will help promote mutual understanding between Japan and other countries on
a global scale and that JET Programme participants will not only gain a deeper understanding and appreciation of
Japan during their terms of appaitment on the programme, but also maintain contact with Japan and help to further
relations between Japan and their home countries following the completion of their terms of appointment.

213



T—t . N Appendix 1

152 1s MICx

4 (MIC)y "k Twx JETOK OOt X 6 00" ¢Tx AwoCLAIRpEUDO
JETOKk O 3x N 2 piI A 0°26Q 00B°

A MIC)y " JETOK DX D' x . MW" 6g6— 06 O TvMo" TEooxt
>30¢ThpBUT owo'Hxd plo oYy T 6 6 OB "

153 A A's MEXTX

A N (MEXT)E ¥R Rgpt " é&x%° Dy " éxthpUap” tlMu.3rn.Ypdt~ 6
Mo ALTx ® p&~ 6 boMOB"
JETOK O 3Y 2 xal " EbBUC. €4p 616 D" b.bm 6° DBUGP 6

6oMQOB"' Q8" ALTY 2 péctpuont xi " 3" i " "@® 1TvMoxAd 'H
I p—MoMQB"* 2 8 CPALTXOOM . Yx 66717 b"Tu.3Tun. YpOXATMALTpE
BUdapt WY, xel & TEbBUC. €Eapéx6-d hH" 3BUGPY ObHOPR'

ALTT Y X XOK-Huno» 6X%X0" 6@  xJ] YneUéeo[dY¥BapYd nbo
MQB " AJ As MEXTx JALTY NU_. 6p wx 6 ao0" Y'wx® 6 Uiimo

"y 36 30" ~BUWZtoUapbOBZgcoMOPB' QO SEAYI b. B6 ao" X 6

BUap6SE U0oMOB"

ox" Al AxmaoO6plo" 2015 11 b. B s JSA Y Ab" 1 b. Bxi 0T QBOB Y

MOMORB

214



T—t . N Appendix 1

1.5.2 Ministry of Internal Affairs and Communications (MIC)

The Ministry of Internal Affairs and Communications (MIC) collects requests from local authorities for JET Programme
participants and consults with the two other ministries and CLAIR to determine the number and nationalities of JET
Programme participants.

MIC is responsible for the distribution of the Local Allocation Tax to local governments as part of the necessary
financial resources for internationalisation to help cover a portion of the expenses required to host a JET Programme
participant, such as remuneration, travel expenses to Japan, etc.

1.5.3 Ministry of Education, Culture, Sports, Science and Technology (MEXT)

The Media, Information and Foreign Language Education Division in the Ministry of Education, Culture, Sports,
Science and Technology (MEXT) is responsible for the guidance and training of ALTs in all matters pertaining to
education, with particular emphasis on team teaching.

MEXT hopes the JET Programme will help to improve the communicative competence of Japanese students in foreign
GcUnecent WeUT WG YaYqUUWt GYI qt WRARYerHSERUNDWOW[ | YOGW~EANKkt WGYRUq WY
students and teachers about foeign countries, cultures, ways of life, and languages. MEXT hopes that Japanese

qUERSVI t Ws RAGWIGAI ¢RI W6 JRI W x Nkt LWitdathjrd sith Bhe ALT, Wike ¥ordl 0 135 WRT 3¢t |
communicative teaching methods to further diversify the traditionaways of teaching foreign languages in Japan.

ALTs are expected to provide a global perspective to Japanese students and develop an environment more conducive
to learning a living language. Through the influence and contributions of ALTs, MEXT would like to see schools
become a place where Japanese dldren learn not only about their own individuality, but where they learn to
appreciate and understand other cultures. It is also hoped that SEAs will achieve similar objectives through the
medium of sports.

In addition, in 2015, MEXT establishethe Japan Sports Agencyand is working to further the promotion of sports.
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¢Application for

fomPpasmateuti€Cab n f i r ma't

The Application for Import Confirmation is an online platform that enables individuals to complete the procedures for
obtaining import confirmation certificates required for importing pharmaceutical and related products for personal

use.

Steps for the Online Application

1. Create an Account
First-time users of the system should create an account from the login page.

2. Online Application

Login to the system, enter the required information and details of the products to be imported, and upload
the necessary documents.

Obtaining the Import Confirmation Certificate
A Once the import confirmation certificate has been issued, it will be sent to the email address registered
during account creation. Alternatively, you can log in to the system to download the certificate.
A Use the obtained import confirmation certificate to proceed with customs clearance procedures.

Use the following links for more information.

Link Destination

URL

Login Page

https://impconf.mhlw.go.jp/aicpte/page/login.jsp

Manual/ FAQ

https://impconf.mhiw.go.jp/manualindex.htm

You can create an account from the login page.

fnlW! YeWwée2we U! Whe 3t qRYUY We AYe qllqé JWh

manual and the FAQ linked above.
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3PensionRefund Yh hi Y

3.1 Lump -sum Withdrawal Payment Claim Form dwy Z+

Sources A "Hx :Japan Pension Service YO
https://www.nenkin.go.jp/shinsei/jukyu/sonota -kyufu/20150406.html

Official use only
Z2HS (BFREEHRERAR

1P Employe

pil—RENRE(ERTFE - MEFSREK)

#Please fill in legible capital letters. Please fill in only the bold box..

HREABHMAELT A7 72y PAXFTEECLES, KRAOLEALTIHEY,

1. Date of entry =i AH

Year . Month H .~ Day H

Signature (required) #4 (WM RALT{EEL)
I understand that my total enrclment period is less than 12{1 months (10 ¥&2I‘9] including the period during which | was enrolled in the
pension system of a country that has a pension totalization a reernent with Japan and the period eligible for totalization. | acknowledge
1Ral receiving the Lump-surm Withdrawal Payment will nullify all enroliment periods in the Japanese Pension System before making
this claim.

| S T S e B sh
~ZHELET O B AR oA LT

HF R4

ek b s R

Signature of the claimant {8 & B4 ()

3.Permanent residence permission (date of permission) Rk{FiFa[@H® (FFa/H)
Please answer whether you have permission to permanent residence or not. If you have parmaneant residence permission, please also

enter the date of oblammg the pen‘nanenl residence permission(: ).
#:Please note that this is not the exp ira tlnn date ol’ your residence card.
I 1% £ Al A T AEETE, RIETFR B ()G TR

[ ] No vz [] ves i1+ Permanent residence permission date  ( Year  Month  Day)

4. Claimant's (your) full name, date of birth and address after leaving Japan S5 # U4 00 0 H B U¥E B & ok

Full name
E %

Natlonal 14
Date of birth Year Manth Day | [ f "

EFEAA i A A

Address after leaving Japan
A % o i

House number, street,
apartment number, etc.
b, @Y, EE,

F i

City

#hifi

State/Province
WrE

Postcode
G

Country
]

Please also fill out the backside.

Sern b TE AL T

15
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5. Bank account for the transfer of the Lump-sum Withdrawal Payment

Bl

Faip s L FE

Official use only

HAE A | !

3 | R kfFa—

1 & fl 1

SWIFT(BIC) code (11digits)
SWIFT (BIC) 3—F (1147)

Bank name
TR

Eranch name
A

Branch address
(or bank address if there is no

bransh)
NG oL
(RGBS AR E TR L

I the column on the right, enter
the “City” and “Country” where
lhe above-mentioned

Cil
Fil ?l'

bank/branch is lncated

LR TERE A 5, ) L
ME A EALT
v

pro =]

Counlry
%]

Account number [ IBAN code
OEFS [IBAN a—F

An account whose
account holder is the

In Roman letters

[ == 5

claimant himselffherself

[LES - NIRRT

In Katakana letters (fill in only if you appaoint a financial institution in Japan)
H& (R ARIEN O SR & 1 E LR L)

6. Items mentioned in the Basic Pension Number Notice or Pension Handbook

ST O

A e e R L P S

Basic Pension Number

B

Symbol Number of each pension system

EHEDLER T

Official use only

A A bR Dz

H A A iR 2 (1

{H Az B i

RN )]

Fawrl  Fzurl Frul 3 ol 4

e[ (U AR O (0N A0 20 (B3R Arch s 01)

|52 B el

(AARHEHR R Y

Be sure to fill in the next page as well.

16

219



N Appendix3

7. Your coverage history (enrollment history in the Japanese public pension systems) R (2309 8 56 EE D1 AERIE)

Please enter the enrollment periods in Japanese public pension systems (Employees® Pension Insurance, Mational Pension

Seamen's Insurance, and Mutual Aid Association Systems).
SR (AR R, RS, SRR, #LE) NA L Tt HARS) A X
3 Please fill in the data in as much detail and accuracy as possible. T 5770 b L IEMEIZFEA LTS

{1} Name of your employer (2) Address of your (3} Employment periods or | (4) Types of pension plans that you were
(shipowner) and if you are employer (shipowner) or Mational Pension enrolled in
ship crew, the name of the your address at the time of | enrollment periods A2 LT 5 e B o U
ship enrollment in the National G IR & = 1t E RSO
WHET (RS ) 08 Pension A A
HRUEATH L& T (ReBORTHE) O
R e e TEHL ¥ - R E BARE S AR
LR
Year ‘-/Month F /fDay H 1, Maticnal Pension [E =44
From 2. Employees’ Pension Insurance
=Y LA
To 3. Seamen’s Insurance fi: B 5B
£ 7 | 4. Mutual Aid Association JLi§#1 5
Year if-/Month H/Day 1 1.Mational Pension [¥] [ &
From 2.Employees’ Pension Insurance
b Lot
To 3.8eamen's Insurance f 34
T | 4 Mutual Aid Association 5§35
Year ‘F/Month A /Day H 1. National Pension [£] B2 &
From 2.Employees’ Pension Insurance
ks TR R
To 3.Seamen's Insurance fi B 55
+ T | 4.Mutual Aid Association 15553 5
Year ‘-Month H /Day B 1. National Pension [ -8
From 2.Employees’ Pension Insurance
frb [ A A
To 3.Seamen’s Insurance fi B &
+£ T | 4. Mutual Aid Association HEEF IS

(Note) Please enter only your Japanese address for the period you were enrolled in the National Pension System.
(i) EES&CmALTuRMMEE, FATHEEROLZEREALTIES N,

We need your supporting documents

Documents to be attached (If the documents (1) to @ are not attached, we will return your Claim, so be sure to attach

all required documents.)

& (D~QOEHSHEN ST EER, fRkE2EREL TS 2 Lickh FFo Tt bhofy b ) B

LLEAL)

@ Copy of your passport (page verifying your name, date of birth, nationality, signature, and status of residence)
AAF— b (R 0T L (KR4, REHR, EE, BERUERERIERTE 2=

@ Documents verifying that you no longer have an address in Japan (copy of resident’s card exemption, etc.)

AAEMCENET L ol LAARETE 2B (ERECHRENTLE)

@Suppose you submit a Moving-out Natmcatlon at the municipality of your residence before leaving Japan. In that
case, we can confirm that you do not have an address in Japan from the deleted information on your resident card,
so you do not need to attach this document.

S HEIRT BE E Vo HIRECH Ta g SR L e i, EREORIR RS, RAREMICE A LA
ZLEERMETE ETOT, AFHOBMLAETT,

@ Please attach a document (such as a certificate issued by the bank) that can verify the "bank name”, "branch name”,
"branch address”, "account number”, and “that the account holder is the claimant themselves”. |f you wish fo receive
the payment at a financial institution in Japan, the account holder's name must be registered in Katakana letters.
#You cannot receive the Lump-sum Withdrawal Paymem at the Japan Post Bank.

[T ), THEA ), TEEOBER), ToE&ES) Rt (53 '1-Afmllﬂ_£-f\c "’I;Za_}-n T E uérﬂl
BT LTI E sy (@THART L&), ik, DIAEENOSEM TR T RS HEIE, NER N H S hF
shTud 2 L SREET

X\h’b a5 T L'.'H]EEJL dika

@ Your National Pension Handbook and other documents verifying your Basic Pension Number
EEEETInEE LM EETRSOREEEES LN Lo i Te 2 EH
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3.2 Notification of Tax Agent E 2 ¥ o A

Sources A "Hx :National Tax Agency }

English-annotated PDF . * 1 PDF
https://www.nta.go.jp/english/taxes/individual/pdf/incometax_2024/22.pdf

2024 parent pager English 2024 6 4. Ss " «x
https://www.nta.go.jp/english/taxes/individual/incometax_2024.htm

Main page for PDF download and completion (Japanese onlyPDFX = ' [ Y. Ss "X QX
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/shinkoku/annai/07.htm

3-11 Notification of Tax Agent for income tax / consumption tax
If you appoint a tax agent to file tax returns and administer other tax affairs because you do not or will not have an address in
Japan, please prepare "Notification of Appeointment and Dismissal of Tax Agent for income tax and consumption tax [ FF 1§
B - GHBROMMEEAORE - BEEEE 1 and submit it to the Tax Office that has jurisdiction over your place for tax
payment at the time you appoint a tax agent or prior to the date of departure from Japan.
FEELD] Cross oul “distissal” [ - 8] EX-N
§ § ; 2 5’ in the title and in the text. |Pleasa wrile the place for lax payment and lelephone numbar.| 3 ﬁa g
EEE S Braoe
& =5 =
F] \ o 7 e ggis
= o=
§§§% e T - e s e 2gas
$283 7 #BL B 0BT - BR(TIE Lk gag2
Ee=® m
H g§ § ||T|uu: : BN - BRAS (KT LofOTMA ;' TN E ] E 5
= [ ] @
é g% {% 1 I g g a3
£7 3 = R . THL [
Z -8 ik oo W = R T S BT R n AR ELET /
g pot | MRMEONCDA - SROBEH SHAHERL S Tz T
I T g_ ;‘ g
g ] ” B I / &i
o m
[l 3
“h oz
H
= =510
: s8¢
g zEE
35
T ES
=t : BE®
FEEE -5 T2%
ER LT e - BEL 0 T £ PEE g5
S=-N-N-1 [ oy
Fing 1 : & I B - W Jasg= e
ags 0 wirw ] 38
~a 2 R - WRHE LAt A =8
gom\.\ T T 3 _mag
3 e
\ CI E
m =3 &
3 3 T Ll..' i1} B H H 4
338 "\‘—‘—'—-—-— 5ET
Ten T s23|(BZe
=z P ] 2 c w2
53 K& £ 0 L B (R goB||Bs®
= m =2 a gE
855 ¥ R \ AR
H O ) (zans Nl
§§ 2% — B N A SR AR R A S 2R GRS ML L DR ORI SES) Ta g
T =
¥l ]
~g3 B :"-Lg
R 1 BRI - REL R Eh Frxac
Fa SEES
E 5‘;_ &
m T %
?‘%g i G Food@FGHER 018 BB R SOREEL T (R ) a%
ERES 5z
sTe 1 M (TE) EHE B H__F WM TEEH R £__H_ A j o
2:2 — —
g§33 R L (e e 1L s | St g2
%2 = % BMTELS LHE] F#OTMLS, RitE0mEEREL ET.) - ;% 2
= — PTRP R
322 e i T itk R
Bez [ e J Fagi
-3 FREEU T & S B T A oSS TR B ) = F
FEa E \ -
oo @
-
L3 - v
= =l
EEer f — Y 232
3E%sa npin B (" ® & o|50] a4 [ \B BT “33a
§22% El 2gg
(=} i =3 ,@.
Fels o o w35
T9gF i FRUNENEEE - B33
= 2 = n | A AT - F
za® # | |
u
For the type of income sourced in Japan, please circle the Please write if you have any income other than
applicable type of income or describe the content, the above or the income type is unknown
“When you dismiss your tax agent, please cross out “appointment” [EE - 1 in the tite and submit “Noftification of dismissal of
Tax Agent for income tax/consumption tax [ IR « JHEROMMER A ORE - BEBRHE T
65
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3.3 Example of Completed Taxed -Portion Tax Return Form  Submitted by Tax Agent for
Refund (Japanese Only) E =Y YBU” +1 ¥ R tTWUh x0¢gx¥
ri.xR s TXOQX

Sources A "Hx :National Tax Agency 1
https://www.nta.go.jp/taxes/shiraberu/shinkoku/kisairei/pdf/taisyokusentaku.pdf

~AKREHODBENIISOVT (BT HBHELZLIN) ~

FEFEEOANEARICBVWIERBRARICRUTAREBFUE (FBEE TH-oEAMICIT -8B FIER
LTEIDHNEBEBEFUE) O EZIIEE G ZORBFLEUENEEDN20.42% D EFDOFAER R M EEKF
BIFFEH AR RHUR TN R LT 2ORRBRICLYEHERI TR LET CRROBHER AR .

FREUL SR FLAZIOVT ZOXMOER G >R (ZOEPICKILE ST L LRBEF L E /20U L
HHBEITR. INTNORBFLEOTIOERL L SHBRE) t EHYLTTOERICKILEZHIEMF Y% D
REFEREBLL TR ARLOL AR LG EORMBIAEY T 28 3ICL B ERINEZ I EBIRT AT
F¥.2n% REAABORIREH  t V0 ET,

DR OBIREM  0ERALZ I8 8ICIE. ZOENRE I B 1B (A AN RIEFIEOZBIREH  OBRED
BRATZIIRBFUFOREIHELALIBESINI. TOEELAB) MEIC. —ENBELZH L "BEMEOR
REBROPEZ MBI EFAETIMBEICRETZ2LENHYET,

AZBAL, TREFABORIREROBEET 2 BHINI BT ZOREL 2 RLALDIIRYET,

REEFTS DBIRERHDEEEHHIQ ST s

[BE—%] l RS DRRIREILTIL, |
[F—R] | masruaRssmen i nyaLBesEET.

= 00 RBP4 R IRERM o
oo 8H 04 FANSEEEID  mER
mi X X X X XX X ®8 BX XX XX XX|®
WXX. XXXX,XXXUSA HBED
":}‘.’;/-T'{ﬁkﬁlzﬁﬂ"rﬂx—xx -X % 2 Tox Taro K&
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; | A
DBFEEHS
3
R
el T LTI T ey :
» LI A..QI LEETE ) 0 3
o ans s B
» =+ Rpabtaebed £ 0 Ty
- AENERRY .
L Bemakn @ 5951 9]||¥%
¥ QOLILFE J TIPN 59519M¢
.l F IR -
LR T P £
"s oM!
anEaw q ¢
. G
n
T 0 e
vesesre |® 1 | 1 [ | 11| TRRTWIRT
|54 EREOLEARIE %
| T— ]. e anecite S
HAaGRARE 03
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Gl emaminm 06
5 IO 0000
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L g 0000
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B ; WREEA
L7 UES T - Qo
zenns r
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O NETIMSIR. EARICESST, NDETINFE-MBTHML, LONBEOROICERRALTIRE L.

REAMD EAND EAND
HRX TAzesud LICRSEId MEDCD BUD 8 O O O 0
olT2IBaBel78h 12341561 7181910 Sorlon

222


https://www.nta.go.jp/taxes/shiraberu/shinkoku/kisairei/pdf/taisyokusentaku.pdf

T—t

1 N Appendix3
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4 Statement of Earnings H !

Sample Statement of Earnings

o @ Tz )
0
SN X P S22z
i
i 91 x # & TR RR 0 G FEAHERD WD &3 WA MU B AR
7 : T ] : T & 5 T T E
) bR kI @ P & Bl Bk o K " RS -
CISL ) 428 1% F % il f08 5 (AR T TI] ! = ’ 1615 ",”;,;1‘,*
: % 4 b CHD
A | ® om0 owm o TN = o s [ Zofl
1 A T E N3N ] NS N3N N I A A N
LR @A A Rk FERRA ORI KSR AT LA A S IR
&l @ T | T M T 5] T M|
[€EE)
H | H
LD = prE—— M
R E (A H
. ]
(ZUHF) = 2] ]
22 >
|
Hf oD
peniev
) | [ [EZEEa)|
| 2 s |
1
75 | [ [E2EEa)| [
wn | o wr | |
2 2
) | [ [EEEa)| [
s | . wa | 5
3
122 v | [ 6 (SR [x
(53 . B S T S
" | |» s | |
% i
o de 14
£ 4 BE 3 < 3 O
! ' e ol gL S
I v & < e | e |4 ] i e 4§ A i
4 (i) It & i} tih v
W
]
I TR
e ULIE:
|
— oA LA TR i)

Address of employee 1
Name of employee
Gross earnings from January to December (including tax for those who pay tax in Japan)
Q 12Q0mny a oo mR AbUA> P ©» 6FC
GYaUqW WGe¢RURUNWNI YAOWS WENNql W BT e HqRYUL WYUWRURY G
Twa 1 QMo 6TMOP
Fixed deduction based on Social Insurance and other premiums paid
T2 | og¢Xxe PO6Fptd »P6QMBYFY
Amount of income tax paid
1 X °
Amount of Social Insurance premiums paid (Health Insurance and Pension Insurance)
70 N s¢&w n "0 Y R Mo
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5 JET Programme Participant Goal Management Sheet

N Appendix5

2 Goal Setting / Plan for Achievement

Form 1
JET Programme Participant Goal Management Sheet
Name (Sex) M/ F) JET #
Workplace Name Nationality
Period of | (Year/Month/Day) Year on Programme Date of (Y/IM/D)
Appointment Y L ¢ ~ ! ] 1°234+5 Interview [
1 Goal Setting Period (Y/M/D) I ~ [

Topic/Challenge and Goal
(What will be done?)

Plan for Achievement

(How/By when will the goal be achieved?)

[Studying Japanese]

[Method]

(Course level:

« JET Programme Japanese Language Course

)

= Others ( )
3 Achievement Review
Self-evaluation 1 Self-evaluation 2 Evaluator Review
What I accomplished What I did not accomplish
4 Comments, Opinions
JET Programme Participant Evaluator
Date: Evaluator’s Position and Name Hl
Date: JET Programme Participant's Position and Name £l
5 Overseer Check Date(Y/M/D) Overseer’s Position and Name 1
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Formsfor Current Participants T—t " N Appendix6 H o "
https://jetprogramme.org/en/forms/ https://jetprogramme.org/ja/forms/

60 " YX T OXA
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https://www.moj.go.jp/isa/about/region/index.html
https://www.moj.go.jp/isa/consultation/center/index.html
https://www.moj.go.jp/isa/consultation/center/index.html



https://www.moj.go.jp/isa/consultation/center/index.html
https://www.moj.go.jp/isa/consultation/center/index.html
https://www.moj.go.jp/isa/about/region/index.html



https://www.mhlw.go.jp/content/000177581.pdf
https://www.mhlw.go.jp/general/seido/chihou/kaiketu/soudan.html
https://www.mhlw.go.jp/content/11900000/000611025.pdf
http://www.moj.go.jp/JINKEN/jinken21.html



https://www.mhlw.go.jp/content/000177581.pdf
https://www.mhlw.go.jp/general/seido/chihou/kaiketu/soudan.html
https://www.mhlw.go.jp/content/11900000/000611025.pdf
http://www.moj.go.jp/JINKEN/jinken21.html



https://www.gender.go.jp/policy/no_violence/seibouryoku/consult.html
https://www.gender.go.jp/policy/no_violence/seibouryoku/pdf/one_stop.pdf
https://telljp.com/counseling-japanese/
https://telljp.com/resources/sexual-abuse/



https://www.gender.go.jp/policy/no_violence/seibouryoku/consult.html
https://www.gender.go.jp/policy/no_violence/avjk/pdf/one_stop.pdf
https://telljp.com/counseling-services/
https://telljp.com/resources/sexual-abuse/



https://www.inochinodenwa.org/
https://telljp.com/lifeline/
https://www.telljp.com/counseling/jp/
https://www.imhpj.org/
https://www.ajetpsg.com/
https://www.jnto.go.jp/emergency/jpn/mi_guide.html
https://aajapan.org/
http://oajapan.capoo.jp/
https://www.mofa.go.jp/mofaj/link/emblist/
http://www.mofa.go.jp/about/emb_cons/protocol/index.html
https://www.hivkensa.com/
https://www.amdamedicalcenter.com/



https://www.inochinodenwa.org/
https://telljp.com/lifeline/
https://www.telljp.com/counseling/
https://www.imhpj.org/
https://www.ajetpsg.com/
https://www.jnto.go.jp/emergency/eng/mi_guide.html
https://aajapan.org/english/
http://oajapan.capoo.jp/
http://www.mofa.go.jp/about/emb_cons/protocol/index.html
https://www.mofa.go.jp/mofaj/link/emblist/
https://www.hivkensa.com/language/
https://www.amdamedicalcenter.com/



https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize



https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize
https://znk-medical-info.j-server.com/LUCZNKMDIF/ns/tl.cgi/https:/www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2300/initialize?SLANG=ja&TLANG=en&XMODE=0&XCHARSET=utf-8&XJSID=0



https://www.j-lis.go.jp/spd/code-address/kenbetsu-inspection/cms_11914151.html
https://www.j-lis.go.jp/spd/code-address/kenbetsu-inspection/cms_11914151.html
http://www.j-lis.go.jp/spd/code-address/kenbetsu-
http://www.j-lis.go.jp/spd/code-address/kenbetsu-
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